WEB REQUEST FORM


Save this form on your computer. 
Fill it out following the Web Posting Policy and Procedures at:  http://waternet/oima/websupport/. 
Obtain proper authorizations according to your office protocol. Submit it. 
(Use tab key, arrow keys or mouse to navigate through this form.)
	Requestor
	     Susan Monheit
	Phone
	341-5868
	Date Submitted
	9/15/2011

	Region,

Division, or Office
	SWRCB, OIMA
	Unit
	SWAMP


	Priority
	 FORMCHECKBOX 
 Low
	 FORMCHECKBOX 
 Medium
	 FORMCHECKBOX 
 High 
	 FORMCHECKBOX 
  Urgent - Today

	Reason for Urgency:  Deadline is this FRIDAY!!!


	Internet 
	 FORMCHECKBOX 
 SWRCB - HQs
	 FORMCHECKBOX 
 RB 6 - Lahontan 
	 FORMCHECKBOX 
 RB 7 - Colorado River Basin 

	New content must be approved by the Office of Public Affairs. Please email this form and material to: info@waterboards.ca.gov. For exceptions, refer to the “Web Posting Policy and Procedures” at:  http://waternet/oima/websupport/approve_submit.shtml 


	Intranet
	Indicate Region, Division, or Office:
	

	Intranet material does not need approval by OPA.  Email this completed request form and files to WebSupport at:  websupport@waterboards.ca.gov 


	Action Requested:
	What would you like Web Staff to do for you? We will need to know the following:

	(a) Which web page is changing? Provide the URL (location)
	http://www.waterboards.ca.gov/about_us/performance_report/ecosystems/index.shtml


	(b) What text should be typed on the web page? (attach Word file, if needed)
	     See attached documents  

	(c) Where on the web page is your change? 
[i.e.:  top, section, 3rd bullet ]
	Replace linked documents. See changes to website test in red on the mockup. The test that goes online should be all in black (change red text back to black). 

	(d) Provide more detail below.  You can also send a mock-up of what you want (Word file preferred).

	     See attached mockup files – I will email them to Robert Anderson .
SWAMP Performance Report_Ecosystem Health 2011.doc
Note: the file names are in pink (notes) and should be removed from the final product before it is put online. Also, the file name follows the underlined hyperlink. 



	NOTE:
Thank-you!
	(a) Editing or correcting content of a PDF, Word or Excel file should be done by the originating office before submitting for publishing.

(b) Questions about preparing your material for posting can be emailed to the Web Unit:  websupport@waterboards.ca.gov 

(c) ALL Web requests should be sent to the WebSupport mailbox so that we can manage our workload.


	Reviewed / Approved by:
	Obtain approval and type in their names below
	Date

	(1) Program Manager
	     
	     

	(2) Deputy Director,  EO
(or Assigned Delegate)
	     
	     

	(3) New content for the internet must be approved by the Office of Public Affairs

	Send to: info@waterboards.ca.gov 
	     
	     


The Web Unit will notify you when your request is completed.

 Please review the results and let the Web staff know if the posting is satisfactory.

(rev 12/9/10)


