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Date & Location:

January 15, 2014

UC Riverside Extension
Computer Lab 2nd Floor
For map and directions, see the following link 

http://campusmap.ucr.edu/imap/index.html?loc=UCREX
Time:  9:00 a.m. – 3:00 p.m.
Course Description:  This one-day, hands-on course is designed to assist support staff and NPDES permit writers with the use of the NPDES templates.  The course will cover the following topics from a beginner’s perspective.

· Navigation

· Styles

· Headers/Footers

· Inserting Section breaks

· Show/Hide

· Table of Contents

· Tracking Changes

· Inserting New Numbered Paragraphs

· Deleting Existing Numbered Paragraphs

· Text boxes

· Template Macros

This course is recommended for all NPDES permit writers and staff who support permit writers in drafting their permits. Attendees must possess introductory to intermediate experience with Microsoft Word 2010 and familiarity with the SIP or Ocean Template.

Word Training for NPDES Permit Templates
1 day class
Instructor:  Theresa Amen 
Registration Fees: Paid through the Water Board Training Academy
To Register:  Follow the training registration requirements, obtain all required approvals and then register on-line at http://www.trainingforce.com/sites/californiawater/lp/gowater.aspx?ot=9&otid=2006
Questions concerning the class may be addressed to Phil Isorena at philip.isorena@waterboards.ca.gov or (916) 341-5544.  
If you have special accommodation or language needs, please contact Jami Ferguson at 916-322-3235 or jferguson@waterboards.ca.gov at least five working days prior to the class.  TTY/DD/Speech to Speech users may dial 7‑1-1 for the California Relay Service. 
Questions concerning registration may be addressed to Jami Ferguson at jami.ferguson@waterboards.ca.gov.
Travel is allowed for NPDES permit writers and staff who support permit writers in drafting their permits.

