TEMPLATE MEDIA ADVISORY 

TEMPLATE ONLY. PLEASE RETYPE AND CUSTOMIZE ALL INFORMATION ON YOUR ORGANIZATION LETTERHEAD. 

MEDIA ADVISORY
WHAT:

(DESCRIBE OVERALL EVENT)

WHO:

(LIST COMMUNITY LEADERS, ETC.  WHO WILL BE IN ATTENDANCE) 

WHEN:


(EVENT DATE AND TIME) 

WHERE:


(EVENT TITLE)




(EVENT ADDRESS)




(EVENT CROSS STREETS)




(RELEVANT CONTACT TELEPHONE NUMBER)

VISUALS: 
(COMPONENTS OF EVENT WITH VISUAL APPEAL)
WHY:
(REASON FOR EVENT; COMPELLING LOCAL OR STATEWIDE STATISTICS)
CONTACT:

(PROGRAM DIRECTOR CONTACT NAME)




(AREA CODE AND PHONE NUMBER)

#  #  #

