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TECHNICAL PACKAGE (PLANNING) 
Applicant (Entity) Name:   

Project Title:   

Contact Person: Phone: (         ) 
 
I. Technical Information 

 
1. Describe the water system and its facilities. Include details relating to source, storage, treatment, and distribution 

system.  Attach a schematic/map of the system which includes existing facilities (label as Attachment T1). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Describe the problem being addressed by the planning project and attach supporting documents of the problem 
(label as Attachment T2). 
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3. Has an analysis of alternatives been completed?  Make sure the analysis includes consolidation as an alternative. 
 YES      (Attach a copy of the analysis and label as Attachment T3) 
 NO 

4. Attach a Scope of the Project (label as Attachment T4). 
 

5. Attach a signed Certification for Compliance with Water Metering (label as Attachment T5a). 
 

6. Attach a schematic/map of the proposed facilities if available (label as Attachment T6). 
 

7. Attach an Engineering Report if available (label as Attachment T7). 
 

8. Attach a copy of the applicable professional engineering services contract if available (label as Attachment T8). 
 

9. Proposed eligible start date (see instructions): ________________ 
 

10. Estimated project expenditures incurred prior to executing a financing agreement, which the entity intends to 
claim for reimbursement: $________________ 
 

II.  WATER RIGHTS, WATER CONSERVATION AND URBAN WATER MANAGEMENT  
 
WATER RIGHTS 
 

1. Describe the nature of the water rights applicable to your water source and attach water rights documentation 
related to water source (label as Attachment T9). 

 
 
 
 
 
 
 

WATER DIVERSION REPORTING 
 

2. Are you a water diverter in compliance with Water Code Section 5103?        
 YES          NO 

 
             For information see:  http://www.waterboards.ca.gov/waterrights/water_issues/programs/diversion_use/ 
 

WATER CONSERVATION 
 

3. If you are a retail water supplier, are you in compliance with the State Water Board’s emergency drought 
regulations at Section 863-865 of title 23 of the California Code of Regulations? 

 

     YES          NO 
 
4. Are you an urban water supplier as defined in Water Code Section 10608.12? 
 

     YES          NO 
 

Urban water suppliers must submit one of the following: 
 Water Conservation Program (label as Attachment T10)   
 Signed the Memorandum of Understanding regarding urban water conservation in California (label as 

Attachment T11) 
 Urban Water Management Plan per Water Code Section 10653 (label as Attachment T12). 

 
 
 
  

http://www.waterboards.ca.gov/waterrights/water_issues/programs/diversion_use/
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ATTACHMENT CHECKLIST 
 
Check the box next to each item attached to your application. 

 
 T1 –Schematic/Map of System and Facilities 

 

 T2 – Supporting Documents of the Problem 
 

 T3 – Analysis of Alternatives (if applicable) 
 

 T4 – Scope of the Project (see attached outline) 
 

 T5a – Certification for Compliance with Water Metering Form 
 

 T6 – Schematic/Map of the Proposed Facilities (if available) 
 

 T7 – Engineering Report (if available) 
 

 T8 – Contract for Professional Engineering Services (if available) 
 

 T9 – Water Rights Documentation (if applicable) 
 

 T10 – Water Conservation Program (if applicable) 
 

 T11 – Memorandum of Understanding (if applicable) 
 

 T12 – Urban Water Management Plan (if applicable) 
 



   

Financial Assistance Application Page 4 of 8 Technical Package (Planning) 
(REV. 07/2016)  Drinking Water State Revolving Fund 

Attachment T4 

SCOPE OF THE PROJECT  
 [Water System Name] 

  Project No. [Project Number] 
 

The following are examples of common Scope of the Project tasks.  Each project is unique so the tasks 
included in the Scope of the Project must be specific to the proposed planning study.  Add, remove, and modify 
tasks as needed.  Please include a detailed description for each task. 
 

Task 
No. Scope of the Project  

1 Project Evaluation & Pre-design Engineering 
a. Analyze all available alternatives and recommend the best option or 

combination of options to address the ranked problem.  
b. Identify water treatment or blending options and system improvements 

needed to facilitate meeting water quality standards and system water 
demands. 

c. Prepare Preliminary Engineering Report. 

 
2 

 
Hydrogeological/Geotechnical Investigation & Site Surveying 

a. Perform geotechnical and/or hydrogeological investigation.  Describe type 
and purpose of any investigation. 

b. Identify feasible locations to drill test wells. 
c. Prepare geotechnical and/or hydrogeological investigation report for the site 

to assist with evaluation of project.  (Note: Any report must be completed by a 
California licensed geologist, engineer, and/or hydrogeologist.) 

d. Perform required land surveying 
 

 
3 

 
Consolidation Study – evaluate the feasibility of consolidation of potable water 
systems and facilities within a five (5) mile radius of the water system.  Examples of 
tasks to be performed  include: 
 

a. Initiate contact with possible consolidation candidates; 
b. Evaluate of cost of construction and benefit; 
c. Prepare preliminary  agreements/commitments to participate in consolidation 

of facilities; 
d. Prepare draft water service agreements including transfer of water rights to 

restructured water system; 
e. Evaluate organization or restructured water system; 
f. Evaluate Local Agency Formation Commission (LAFCO) requirements and 

coordination; Payment of LAFCO fee. 
g. Prepare agreements authorizing to act on the behalf of the participating water 

system if such consolidation project is part of project. 
 

 
4 

 

Water Rate Study  
 

5 Engineering Report   
a. Prepare and submit an engineering report to include summary of alternatives 

evaluated, selection of preferred alternative and proposed construction 
project, basis of design, conceptual design, and opinion of probable 
construction cost for the selected construction project 
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6 

 
Drilling of Test Well(s) 

a. Describe purpose of test well(s), indicate number of test well(s) to be drilled, 
depth of test well(s), water quality sampling, pump testing, test well log(s), 
etc.  

b. Prepare design for test well.  
c. Prepare a complete set of bid solicitation and construction contract 

documents for the test well(s). 
d. Prepare test well report summarizing findings. 
e. Ensure Labor Compliance requirements are met for DWSRF funding. 
 

 
7 

 
Water Treatment Pilot Study 

a. Describe purpose of pilot study and type of treatment being pursued;  
b. Identify number of pilot studies to be completed and treatment technologies 

being evaluated.   
c. Perform pilot study of proposed treatment. 
d. Prepare pilot study report summarizing findings. 
 

 
8 

 
CEQA/NEPA  

a. Review project for possible CEQA Exemptions. 
b. Prepare required environmental documents. 
c. Prepare CEQA Documents for selected construction project to ensure 

compliance with CEQA and other State and Federal environmental 
requirements.  
 

 
9 

 
TMF Assessment  

a. Prepare TMF assessment based on the SWRCB approved project identified 
from preliminary engineering;  

b. Prepare all supporting documentation necessary to fulfill and complete 
requirements outlined in SWRCB TMF Assessment Form for Community 
Water Systems. 
 

 
10 

 
Plans and Specifications 

a. Conduct final design of selected construction project 
b. Develop the construction plans, specifications, and detailed cost breakdown 

for the selected construction project. 
 

 
11 

 
Miscellaneous Items to Proceed to Construction 

a. Determine value of any property, easements, or right of way necessary to 
pursue the selected construction project.   
Note: Actual purchase cost is ONLY reimbursable under DWSRF 
Construction Funds.  
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PROJECT BUDGET SHEET 
 [Water System Name] 

  Project No. [Project Number] 
 

Task  
No. Scope of the Project Cost ($) 
1 Project Evaluation & Pre-design Engineering 

 
2 Hydrogeological/Geotechnical Investigation & Site Surveying 

 
3 Consolidation Study 

 
4 Water Rate Study 

 
5 Engineering Report   

  
6 Drilling of Test Well(s) 

  
7 Water Treatment Pilot Study 

  
8 CEQA/NEPA 

 
9 TMF Assessment  

  
10 Plans and Specifications 

  
11 Miscellaneous Items to Proceed to Construction 

  
 

Total 
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PROJECT SCHEDULE FOR PLANNING  
[Water System Name] 

  Project No. [Project Number] 
 

EXPECTED DATES OF COMPLETION 
     

NOTE: The timeframes should be expressed in months from the ANTICIPATED date of execution of a funding 
agreement, rather than specific dates.  The proposed project schedule should incorporate the items listed 
in the provided scope of the project. 

 
 

Task 
No. Item Description 

Expected Time of Completion 
from the Date of Execution of a 

Funding Agreement 

1 Project Evaluation ____ Months 

2 Hydrological/Geotechnical Investigation & Site 
Surveying ____ Months 

3 Consolidation Study ____ Months 
4 Water Rate Study ____ Months 
5 Drilling of Test Well(s) ____ Months 
6 Water Treatment Pilot Study  ____ Months 
7 Engineering Report   ____ Months 
8 CEQA (Environmental Documentation) ____ Months 
9 TMF Assessment  ____ Months 
10 Plans and Specifications ____ Months 

11 Miscellaneous Items to Proceed to 
Construction ____ Months 
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Attachment T5a 

CERTIFICATION FOR COMPLIANCE WITH WATER METERING 
REQUIREMENTS FOR FUNDING APPLICATIONS 

  
Funding Agency 
Name:   State Water Resources Control Board 
Funding Program 
Name: Drinking Water State Revolving Fund 
Applicant (Agency 
Name):   

 
Please check one of the boxes below and sign and date this form. 

 
  As the authorized representative for the applicant agency, I certify under penalty of perjury 

that the agency is not an urban water supplier, as that term is understood pursuant to the 
provisions of section 529.5 of the Water Code. 
 

  As the authorized representative for the applicant agency, I certify under penalty of perjury 
that the applicant agency has fully complied with the provisions of Division 1, Chapter 8, Article 
3.5 of the California Water Code (sections 525 through 529.7 inclusive) and that the ordinances, 
rules, or regulations submitted with this certification as listed below have been duly adopted and 
are in effect as of this date. 

 

 

I understand that the Funding Agency will rely on this signed certification in order to 
approve funding and that false and/or inaccurate representations in this Certification 
Statement may result in loss of all funds awarded to the applicant for its project.  
Additionally, for the aforementioned reasons, the Funding Agency may withhold 
disbursement of project funds, and/or pursue any other applicable legal remedy. 

  

  

Name of Authorized Representative 
(Please print) 

 Title 

   

Signature of Authorized Representative  Date 
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