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INSTRUCTIONS FOR COMPLETING THE 

RIPARIAN REPAIR & MAINTENANCE CALIFORNIA WETLANDS FORM 
and HABITAT MAP (SHORT FORM)
AS A CONDITION FOR 401 WATER QUALITY CERTIFICATION
Note: these instructions pertain only to projects involving stream bank stabilization, sediment removal, vegetation management, and drainage improvement (definitions are provided below) that do not require compensatory mitigation and that result in no changes in habitat size though habitat enhancement may be required. All other projects should refer to the complete instructions. 
July 6, 2010
Obtaining the long form: The Wetland and Riparian Project Form and Habitat Maps (Form) can be downloaded from http://www.waterboards.ca.gov/sanfranciscobay/certs.shtml or obtained by calling 510-622-2300 and requesting one.  

Submitting the form: Please email the completed form, map files, and associated attachments to habitatdata@waterboards.ca.gov. If the form cannot be sent electronically, send two (2) hard copies, one to the address on this letterhead and the other to: San Francisco Estuary Institute, 7700 Pardee Lane, Oakland CA 94621-1424; both to the attention of “California Wetlands”.

Introduction

This document describes information to be submitted to the San Francisco Bay Regional Water Quality Control Board (Water Board) for four riparian project types: 

(1) a stream bank stabilization project  is one for which the primary purpose is to prevent excessive erosion of stream banks, restore proper channel function, and enhance habitat for wildlife.
(2) a sediment/debris removal project is one for which the primary purpose is to remove sediment including non-living bed material such as sand, silt, rocks, trash, dead wood, or other debris that interferes with the flood conveyance capacity of the stream channel. 
(3) a vegetation management project is one for which the primary purpose is to remove or trim live vegetation that interferes with the flood conveyance capacity of the stream channel. Live vegetation may be growing in the stream channel itself or vegetation growing on the banks may be blocking the entrance to drainage structures such as culverts. 
(4) a drainage improvement project is one for which the primary purpose is to replace an existing inadequate structure such as a culvert, outfall, outlet, or other drainage device with one that improves channel flood conveyance capacity and enhances habitat for wildlife.
The California Wetlands portal is needed to track the overall net gain or loss of waters – including wetlands and riparian areas --and their functions in the San Francisco Bay Region.  Please send comments to Andree Breaux Greenberg at (agreenberg@waterboards.ca.gov) at the Water Board or Joshua Collins (josh@sfei.org) or Michael May (mikem@sfei.org) at San Francisco Estuary Institute (SFEI).  A list of staff at SFEI and the Water Board who can assist with completing the data form can be found at the end of this document.  
General Form Instructions
The Form should be filled out after the Applicant has received a 401 Water Quality Certification or Water Board Order.  This Form does not substitute for the 401 permit application form which should be filled out when the Applicant initially applies for a permit. The following instructions are intended to help the Applicant provide information on his/her project that will assist with tracking impacts to riparian areas, site location information, and restoration or enhancement requirements such as performance criteria. 
Item-by-item Form Instructions (for selected line items that may need further explanation): 
Block 1 (Completed by): The applicant is the party or entity applying for the permit, or their representatives/agents (such as consultants).  

Block 2 (Date of submission): The date this Form will be submitted. The date should be within 14 days from the date of the Water Quality Certification or adoption of Board Order. 
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 SEQ Fielditem \h  (Corps File No.): (Optional) Supply the file no. assigned to the project by the Army Corps of Engineers (ACOE) if available.
Block 4 (Date of permit): (Optional) The date of the permit issued by the ACOE.
Block 5 Water Board CIWQS Place no.: Supply the CIWQS Place number. written on the Water Quality Certification (WQC) or Notice of Applicability (NOA) letter.
Block 6 WQC/NOA letter site no. : Supply the site number noted on the WQC or NOA letter.
Block 7 Date of Permit: Supply the date of the WQC or NOA letter.

Applicant Information

Blocks 8 to 11:  Provide the name, full mailing address, email, and daytime phone number(s) of the legal Permittee or “responsible party.” The Permittee is the entity or individual to whom the permit will be issued. 
Contact for Technical Information

Blocks 12 to  SEQ Fielditem \h 

 SEQ Fielditem \h 

 SEQ Fielditem \h 16:  The Permittee and the contact for technical information on the project may be the same. If they are not, provide the name, address, email, and phone number(s) of any agent authorized to act on behalf of the Permittee in regards to inquiry on technical details. If an agent is identified, the Permittee must sign a statement, which is provided on the regular 401 application form, authorizing the agent to act on behalf of the Permittee. 
General Information
Block 17-18 (Project name and county): Provide the name and county of the project as stated in the 401 WQC.
Block 19 (Project Location): Provide the latitude and longitude of the project’s approximate center in decimal degrees. Use the NAD83 datum if possible; otherwise, any datum is acceptable; indicate the datum if known).
Block 20 (Project description): Provide 20-150 words on what will be done and why. 
Block 21 (Project size): Provide the acreage and linear feet of all riparian areas affected by the project, including impacted areas and areas to be enhanced. Note that projects are required to provide habitat enhancement equal to or greater than the area impacted. 
Block 22 (Project type):  Check one or more of these four riparian project types: stream bank stabilization, sediment/debris removal, vegetation management, or drainage improvement. If your project does not correspond to one of these four project types, you must use the general wetland tracker form.
Block 23 (Groundwork and monitoring): Supply estimated dates of construction and monitoring start and end times. 
Performance Criteria 

Block 24 (Performance Criteria and Measurement): Indicate the criteria and methods used to judge the success of the project. Criteria can be extracted from the permit; attach a separate file if necessary. At minimum photographs showing pre and post project conditions should be submitted. Examples of performance criteria and assessment methods are shown in the table below: 
	Element
	Performance Criteria
	Year (or other suitable metric)
	Assessment method

	Vegetation
	80% survival 
	10 (for riparian trees)
	Photo points

	
	80% cover
	5
	Field survey estimate

	
	25% cover
	1
	Field survey estimate

	Geomorphology
	Bank stability
	annually 
	Channel cross-section or photo points

	Hydrology
	Sediment accretion
	annually
	Photo points


Describe the measurement technique that will be used, e.g. photographs, estimates of percent coverage, geomorphic assessments.

Block 25 (Native Vegetation Planting List and Survival Criteria): Describe plant species and numbers of plants, if any, to be planted, or provide a description of plants that are expected to revegetate the area naturally. For areas that are expected to revegetate naturally, indicate target percent cover by species. 
Block 26 (Other Project Conditions): Describe other project conditions stated in permit not included above.
Reporting
Block 27 (Reporting Requirements): Check required frequency of monitoring reports and/or photographs.
Habitat Map
Block 28 (Habitat Map): Instructions are provided on the form. 
Block 29 (Google Maps link): If Google maps are used to create the map, copy the link to the map and paste it in the form.

Additional Assistance

For additional assistance, please contact SFEI staff or Water Board technical staff listed below for the county in which the project is located (current as of July 1, 2008).

San Francisco Estuary Institute (SFEI)

Michael May
(510) 746-7370
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sfei.org

Josh Collins
(510) 746-7365
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sfei.org

San Francisco Bay Water Board 401 Program*

COUNTY

STAFF


PHONE


EMAIL

Alameda  
Brian Wines
(510) 622-568
BWines@waterboards.ca.gov


Leslie Perry
(510) 622-2312
LPerry@waterboards.ca.gov

Contra Costa 
Katie Hart 
(510) 622-2356 
KHart@waterboards.ca.gov
Marin
Marla Lafer
(510) 622-2348
MLafer@waterboards.ca.gov

Napa
Fred Hetzel
(510) 622-2357  
FHetzel@waterboards.ca.gov

San Francisco: 401 Certs: 
Marla Lafer 
(510) 622-2348
MLafer@waterboards.ca.gov 
           Phase II Stormwater: 
Fred Hetzel
(510) 622-2357
FHetzel@waterboards.ca.gov

San Mateo

Sandi Potter 

(510) 622-2426 

SMPotter@waterboards.ca.gov 

Santa Clara 
Brian Wines
(510) 622-5680
BWines@waterboards.ca.gov

Solano 


Jolanta Uchman 

(510) 622-2432

JUchman@waterboards.ca.gov
Sonoma
Abigail Smith
(510) 622-2413
ASmith@waterboards.ca.gov
401 Program Manager
Elizabeth Morrison
(510) 622-2330
EMorrison@waterboards.ca.gov 

Shin-Roei Lee
(510) 622-2376
SRLee@waterboards.ca.gov

Region-wide Wetland Permits

Andree Greenberg
(510) 622-2324
AGeenberg@waterboards.ca.gov


Elizabeth Morrison
(510) 622-2330
EMorrison@waterboards.ca.gov 
Wetland Tracker and Monitoring: Andree Greenberg
(510) 622-2324
AGeenberg@waterboards.ca.gov
Watershed Section Leaders
Alameda, Contra Costa, Santa Clara, San Mateo counties  

Dale Bowyer
(510) 622-2323
DBowyer@waterboards.ca.gov
Marin, Napa, Solano, Sonoma, San Francisco counties  

Bill Hurley
(510) 622-2364
WHurley@waterboards.ca.gov
    Industrial and Construction Stormwater Permits and WDRs


Christine Boschen
(510) 622-2346
CBoschen@waterboards.ca.gov
Other Agency Affiliations
San Francisco Public Utilities Commission

Xavier Fernandez
(510) 622-5685
XaFernandez@waterboards.ca.gov
CALTRANS 
Brendan Thompson
(510) 622-2422
BThompson@waterboards.ca.go
Santa Clara Valley Water District

Margarete Beth 
(510) 622-2338
mabeth@waterboards.ca.gov
*As of July 6, 2010.  For updated contacts see http://www.waterboards.ca.gov/sanfranciscobay/certs.shtml  or call 510-622-2300.
Linda S. Adams


Secretary for 


Environmental Protection
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Arnold Schwarzenegger


Governor
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