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Pivot Tool Installation
Excel 2003

1. Open Microsoft Excel.

2. Click “Tools” then “Macro” then select “Security”.

|| Microsoft Excel - Book1

@_] File Edit Wew Insert Fgrrnatl Tools Igam Window Help
N EEH RIS QT K sl 7 R E -t E s e B
Al - £ A Research... Alt+Click
A B | C ||+ &rorcheding... |l & | H | | L J

; Shared Workspace. ..

3 Share Workbook. ..

4 Protection 3

g Online Collaboration 3

i Formula Auditing 3

g Macro » | b | Macros... Alt+Fa

10 Customize... @ | Record Mew Macro...

1; Options. . -v | Security. ..

13 z | visual Basic Editor Alt+F11

14 @9 Micosoft Script Editor  Alt+5hift+F11

=

3. Check “Medium” on the “Security Level” tab.

Security

i | Trusted Publishers |

(3 Very High. Only macros installed in trusted locations will be allowed
to run. All other signed and unsigned macros are disablad.

("3 High. Only signed macros from trusted sources will be allowed to
run. Unsigned macros are automatically disabled.

(&) Medium. You can choose whether or not to run potentially unsafe
M&CTos.

() Low (not recommended). You are not protected from potentially
unsafe macros, Use this setting only if you have virus scanning
software installed, or you have checked the safety of all documents
you open,

oK ] [ Cancel
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4. Check “Trust access to Visual Basic Project” on the “Trusted Publishers” tab, click
4LOK”‘

Security

Security Level | Trusted Publishers

Issued To Issued By Expir... | Friendly Mame

Trust all installed add-ins and templates

5. Exit Excel (your updated security setting will take effect once excel reopens).

f

Microsoft Excel - Book1
@‘_] File | Edit View Insert Format Tools Data Window
: N 1 New... Chrl+h
[ Open... crl+0
Cloze

EN
5 | el save Ctrl+5

3 Save As...
i Permission ]
[ 5 |

6 | = Print... Cirl+p
% 1 \Desktop\Copy of SMR._Data_Search_Report.xls
T 2 ...\Copy of Quincy_WWTP_&_Collection_System-...

10 3 H:\dwgs\deanup ... \fadiities_missing_County_rz.xls
% 4 H:\cwgs'eSMR\PivotYimityimits macro beta. xls
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6. Open the Pivot Tool Installation Utility, Click “Install”.

Microsoft Excel - Pivot Tool Full Install v1.6.xls
E File Edit View Insert Format Tools Data  Window Help
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L ‘e CALIFORNIA ENVIRONMENTAL PROTECTION AGENCY
L] STATE WATER RESOURCES CONTROL BOARD

Pivot Tool Installation Utility

Before you install you must change you Macro setting.
Click on "Tools" —= " S i
Select "Trusted Publisher” check the box next to "Trust access to Visual Basic Project”

7. Click “Yes”.

Pivot Tool Installer... ~

Personal. xls created.

Would you like to import modules?

8. Click “Ok™.

Pivot Tool Installed 5]

i } Installation Complete!

Excel will now dose and save your settings
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You will notice a “Pivot Tool” icon floating around. You can drag it to the toolbar if you
prefer.

Microsoft Excel - Book1
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The Pivot Tool installation is complete!
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Pivot Tool Users Guide

The Pivot Tool can be used on data points from an eSMR. The data points can be found
on the Data Summary tab of the eSMR.

Before we start lets go over the basics. Open internet explorer and navigate to CIWQS.
http://ciwgs.waterboards.ca.gov/ Enter your username and password then click “Login”.
You are now at the Main Menu.

ﬁ\\ ; Menu Help Logout
Witer Rowrds C"WQS Havigate to:

- You are logged-in as: Ifthis account does not helong to you, please log out.

[Main Menu
mportant Message: 3/8/10 -

status report

n SubmitReview a Self Monitoring Report (SMR)
= RunRepaorts
= View/Change My Personal Information

1. From the Main Menu click on “Submit/ Review a Self Monitoring Report”.

% # Menu Help Log out
Watter Rexirids C!WQS Havigate to:

- You are logged-in as; [fthis account does not belong to you, please log out.

[Main Menu

mportant Message: 3/8/10 -
status report

I s SubmitReview a 2elf Monitaring Report (3R] I

= Run Reports
m View/Change My Personal Infarmation

2. Click on the Order Number.

% , Menu Help Logout
Water Rosnls C"WQS Navigate to:

- You are logged-in as: .Ifthis account does not belong te you, please log cut

Self Monitoring Report (SMR)

Select the order that details the requirements for this Self Monitoring Report
® show Effective O Show All

Effective Dates
10/15/2004 - | View all Reguirements for this Order




State Water Resources Control Board
eSMR?

Discharger Pivot Tool Installation and User Guide

3. Click on the Report name.

% # Idenu Help Log out
Water Resris C"WQS Navigate to:

- You are logged-in as: . Ifthis account does not belong to you, please log out.

Self Monitoring Report (SMR)

To review or submit a report, select it from the list below. To change the list of reports, check the status types andior enter start and end dates.
Show reports that meet these criteria

Status:

Submitted - report was already submitted to water board

O In-Progress - report has been edited but not submitted

[ PastDue - report deadline has passed and report has not been submitted
[ Future - report due date is in the future

Show Report Due Between: [01/01/2010 | EEed and[12/31/2010 | FEH

| Refresh List || Show Calendar Year |

Search results: Previous | 1-20of2 Next

Report Hame Type Frequency Reporting Period Due Date Status |Date Submitted|Date Reviewed Report Withdrawal
December 2009 | MONNPDES | Monthly | 12/01/2009 - 12/31/2009 | 02/01/2010 | Submitted | 01/26/2010

mJanLlar-ﬁEDm Il.-lOI‘-JI‘-JF'DES Monthly | 01/01/2010 - 01/31/2010 | 03/01/2010 | Submitted | 03/01/2010 03/03/2010

Download Report | Withdraw Report

Download Report | Withdraw Report

4. Click on the “Data Summary” tab

% # IMenu Help Log out
Witer Rerris C’WQS MNavigate to:

- You are logged-in as: . Ifthis account does not belong to you, please log out.
Self Monitoring Report (SMR)

[ Back to SMR search screen ] Reporting Level: Level I

Facility Name: Cuinc TP & Collection System Order Number: R5-2004-0152

Water Board Office: Region 5R - Redding Case Worker: Jacqueline Matthews

Monthly SMR { MONNPDES ) report for January 2010 Report Effective Dates: 01/01/2010 - 01/31/2010

Status: Submitted

| Mo Discharge || EDFICDF || Analtical Data || Calculated Date||' Data Summary [Atlachments || Violations || Submittal || Fost Certified |

WWaterboard Notes |
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5. Scroll to the bottom of the page, click “Export Results to Excel”

| Mo Discharge || EDFICDF || Analvtical Data || Calculated Data | Data Summary |Attachments || Violations || Submittal || Post Certified || \Waterboard Notes |

6. Click Open.

I Harl e o el
Do you want to open or save this file?

i

Mame: ...R_{_MOMMPDES__report_for_ January_2010.xls
Type: Microsoft Office Excel 97-2003 Worksheet
From: ciwgs.waterboards.ca.gov

]

I’ Open Save ]| Cancel ||

| | Wwhile files from the Internet can be useful, some files can potentially
Q harm pour computer. |f pou do not trust the source, do not open or
- save this file. YWhat's the nisk?

(%]

This page contains a summary of all analytical and calculated data submitted manually andior through file upload|s) for this report.
Sorting Order for Analtical and Calculated Results:
1.
2
3
4.
g.
Sort Results
Analytical result (go to Calculated Results)
Location| Parameter Analytical |Qual| Result Units MDL | ML | RL Sampling Analysis | Review | QA | Comment
IMethod DateTime Date Priority |Codes
Indicator
EFF- Ammonia, Standard = 5.4 mall a A 0192010 13:40:00 | 01192010 | Mo Emergency |+
001 Total (as M) | Method (19th) Faond
4500-MH:
Mitrogen
fAmmonia)
EFF- Ammaonia, Standard = 074 maiL 0 00043 | 0111902010 13:40:00 [ 01119/2010 [ Mo Emergency |t
001 Unionized Method (19th) Fand
(as N) 4300-MH:
Mitragen
fAmmonia)
EFF- Biocchemical | Standard = 4] mgiL 0 0 01072010 07:46:00 ) 014072010 | Mo 0 !
001 Cxygen IMethod (18th
Demand & 19th) 5210
(BOD) (5-day | B: 5-Day BOD
IMF-001 | Biochemical | Monthly = 143 mall ‘ 01/31/2010 12:00:00 [ 01/31/2010 | Mo 0
Oxygen Average
Demand {Mean)
(BCD} (5-day
@ 20 Deq.
C)
IMF-001 | Total Ianthly = 116 mail 01/31/2010 12:00:00 [ 01/31/2010 | Na ]
Suspended |Average
Salids (TSS) | {Mean)
Total Record Count: &
r i Export All Results to Excel iI
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7. Click on the “All Data” worksheet (notice there are 3 worksheets).

@ Microsoft Excel - Copy of Quincy_ WWTP_&_Collection_System-_Monthly_SMR_(_MONNPDES_)_report_for__January_2010.xls

iE] Fle Edit View Insert Format Tools Data  Window Help

Type a question for help

NS E RS SV E %S a8 T -] R B @ L -0 -|B 7 U] I
A2 - £ EFF-001
A | B [ C [ D [ E T F [ 6] I [ J ] K [ L [ m N
1 |Location Parameter Analytical Method Calculated Method Qual Result Units MDL ML RL S5 ling | S li Analysis Di Analysis TiR
Standard Method (19th) 4500-NH:
2 |EFF-001_lAmmonia, Total (as N} Nitrogen (Ammonia) = 54 mg/L 0 0.1 01/19/2010 13:40:00  01/19/2010 00:00:00 N
Ammonia, Unionized | Standard Method (19th) 4500-NH:
| 3 [EFF-001 (as M) Nitrogen (Ammonia) = 0.074 mg/L 0 4E-04 01/19/2010 13:40:00  01/19/2010 00:00:00 N
Biochemical Oxygen
Demand (BOD) (5-day Standard Method (18th & 19th)
| 4 |EFF-001 @ 20 Deg. C) 5210 B: 5-Day BOD Test = 6 mg/L 0 0 01/07/2010 07:46:00  01/07/2010 00:00:00 N
Biochemical Oxygen
Demand (BOD) (5-day |Standard Method (18th & 19th)
| 5 [EFF-001 @ 20 Deg. C) 5210 B: 5-Day BOD Test = 11 Ib/day 0 0 01/07/2010 07:46:00  01/07/2010 00:00:00 N
Biochemical Oxygen
Demand (BOD) (5-day Standard Method (18th & 19th)
| 6 |EFF-001 '@ 20 Deg. C) 5210 B: 5-Day BOD Test = 7 mg/L 0 0 01/14/2010 07:53:00  01/14/2010 00:00:00 N
Biochemical Oxygen
Demand (BOD) (5-day |Standard Method (18th & 19th)
| T |EFF-001 @ 20 Deg. C) 5210 B: 5-Day BOD Test = 42 Ib/day 0 0 01/14/2010 07:53:00  01/14/2010 00:00:00 N
Biochemical Oxygen
Demand (BOD) (5-day Standard Method (18th & 19th)
| 8 |EFF-001 @ 20 Deg. C) 5210 B: 5-Day BOD Test = 4 mg/L 0 0 01/21/2010 09:00:00  01/21/2010 00:00:00 N
Biochemical Oxygen
Demand (BOD) (5-day |Standard Method (18th & 19th)
| 9 [EFF-001 @ 20 Deg. C) 5210 B: 5-Day BOD Test = 30 Ib/day 0 0 01/21/2010 09:00:00  01/21/2010 00:00:00 N
Biochemical Oxygen
Demand (BOD) (5-day Standard Method (18th & 19th)
| 10 |EFF-001 '@ 20 Deg. C) 5210 B: 5-Day BOD Test = 33 Ib/day 0 0 01/28/2010 10:11:00  01/28/2010 00:00:00 N
Biochemical Oxygen
Demand (BOD) (5-day |Standard Method (18th & 19th)
| 11 EFF-001 '@ 20 Deg. C) 5210 B: 5-Day BOD Test = 4 mg/L 0 0 01/28/2010 10:11:00  01/28/2010 00:00:00 N
Chlorine, Total Standard Method (19th) 4500-Cl G:
| 12 [EFF-001 Residual Chlorine: DPD Colorimetric = 0 mg/L 0 0/01/01/2010 11:34:00  01/01/2010 00:00-00 N
Chlorine, Total Standard Method (19th) 4500-CI G:
| 13 [EFF-001 Residual Chlorine: DPD Colorimetric = 0 mg/L 0 0/01/02/2010 12:47:00  01/02/2010 00:00:00 N
Chlorine, Total Standard Method (19th) 4500-Cl G:
| 14 |EFF-001 Residual Chlorine: DPD Colorimetric = 0 mg/L 0 0/01/03/2010 09-35-:00  01/03/2010 00:00-00 N
Chlorine, Total Standard Method (19th) 4500-CI G:
| 156 |EFF-001 Residual Chlorine: DPD Colorimetric = 0 mg/L 0 0/01/04/2010 07:32:00  01/04/2010 00:00:00 N
Chlorine, Total Standard Method (19th) 4500-Cl G:
| 16 |EFF-001 Residual Chlorine: DPD Colorimetric = 0 mg/L 0 0/01/05/2010 07-33-:00  01/05/2010 00:00-00 N
Chlorine, Total Standard Method (19th) 4500-CI G:
| 17 |EFF-001 Residual Chlorine: DPD Colorimetric = 0 mg/L 0 0/071/06/2010 07:16:00  01/06/2010 00:00:00 N
1< I I
NUM

8. You must save the workbook to your computer (before running the Pivot Tool).

|@ Microsoft Excel - Copy of Quincy_ WWTP_&_Collection_%

E_I] File | Edit View Insert Format Tools Data Window G
iN 3 new... Cirl+n
|| Cpen... Cirl+0
||l save ctrl+s |
1
—| Save As... I |
Permission v h).
2
— Page Setup...
Print Area v ih)
3 |5 print... Ctrl+p
Send To LA
4 1...\Copy of Quincy_WWTP_& _Collection_System-... es
2 \Desktop\Copy of SMR_Data_Search_Report.xls hs
5 3 H:\dwgs'deanup ... \fadliies_missing_County_rz.xls eg
4H:\dwgs\eSMR\Pivotlimitlimits macro beta.xls
3 h &
| ¢ |
6 == @ EU Oty o] oo oUay OO0 1 €5
[ TS S -
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9. Click on the Pivot Tool icon.

lﬂ Microsoft Excel - Copy of Qui rh:v_WWTP_&_Collectinn_Svstm_Mnnthlv_SMR_{_M{}NHPDES_}_mpnrt_i
@] Fle Edit Wew Insert Format Tools Data  Window Help

NS (3T E % B K8 b AL @ g ; ana

A2 - A EFF-001
A B I c | D |
1 |Location Parameter Analytical Method Calculated Method n

Standard Method (19th) 4500-NH:
2 |EFF-001 lAmmonia, Total {as M) |Nitrogen (Ammaonia) =

Ammonia, Unionized  Standard Method (19th) 4500-MH:

3 |EFF-001 (as N) Mitrogen (Ammonia) [esi+ x|
Biochemical Oxygen Pivot Tool

Demand (BOD) (5-day Standard Method (18th & 19th) !

| 4 |EFF-001 @ 20 Deg. C) 5210 B: 5-Day BOD Test Ga CTWGS!

Rinrhamiral Mvaeman

10. Click on the “All Data” button

SMR Pivot Table Tool ]

“e CALIFORNIA ENVIRONMENTAL PROTECTION AGENCY
STATE WATER RESOURCES CONTROL BOARI

Create a Pivot Table

]_All Data <%

Cancel
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Your Pivot Table is created! You may adjust the dropdown lists to narrow your results
and further analyze the data.

@ Microsoft Excel - Copy of Quincy_WWTP_&_Collection_System-_Monthly_SMR_(_MONNPDES_)_report_for__January_2010.xls
i) Fle Edt View

Insert Format Tools Data Window Help Type a question for he

HRREE" REY RN AR TN - RS RN =N RS 1 1A N ) g jail -0 -|B 7 O] %
c9 - e
A [ B c | D E [ F G H | J K L M [ N [ © P a [ R ]
1
2
| 3 pverage of Resu
L4
= @ = & z ko = = _ = ® £
5 .8 T Of e | £_ = S & ] 2 £
52 |53 £5809 sII3| 2 |25 5 |LE|E | 2| B £
tw |ERZ RS cEl g3 o= = 2 e - - @ 8
s 5 EE R us| £8 2 B = [ 2O ] ] 2 o
E~ |Esg SO EgTY ¥| B = a0 Se 3 = E =
E <= o S @ = o ze Jha] @ i S
5 5 =] & 2 S o = [
Maonthly Percent
Single Average Single Reductio Single
5 (Mean) n
| 7] mg/L Ib/day mg/L mg/L ug/L mg/L MGD mg/L YL Degrees MPN/100 mL
8 |Sampling D ~ |Sampling Tif = = = = = = = = = = = = = ND = < =
9 11:34:00
o] Y0120 |45 50.00 0
" 12:00:00 0
(12| 0022000 | 44700
13 09:35:00
] 002000 1o b0 0
[15] 07:32:00
| 16| 01/04/2010 11:20:00 2
17 12:00:00 0.972
18 07:33:00
[1a| 9052000 | 4z0000 0.823
20 07:16:00
[21] “MO820%0 1 500.00 0.355
|22] 07:28:00
23 07:37:00
[2a| OMOT00 e 00 11 43
25 12:00:00 0.222
126 07:31:00
[27] 12:00:00 1.999)
28 15:20:00
[ 59| OVOB2010 | e
130] 15:35:00
31 15:52:00
32 11:47-00
(33| 9092000 | 430000 1.999
34 12:00:00 1.999
Ea 01/10/2010 14.04.00
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