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Preface

The California Integrated Water Quality System (CIWQS) is a new
computer system designed for the State and Regional Water Boards to
track information about places of environmental interest, manage permits
and other orders, track inspections, and manage violations and
enforcement activities. CIWQS also includes an electronic Self-
Monitoring Report (eSMR) tool for submission of monitoring reports via
the Internet Web site. CIWOQS is part of an overall effort to integrate
several disparate legacy systems, compile water quality data, standardize
permits, automate processes, and make data more accessible to Water
Board staff, Dischargers, the public, and the US Environmental Protection
Agency.

Initially, CIWQS will focus on supporting the National Pollutant
Discharge Elimination System (NPDES) program and its requirements to
submit monitoring reports for individual NPDES permit holders. The
Internet-based eSMR tool is being deployed in a phased approach, and
became available to Dischargers operating within certain Water Boards in

July 2005.

The purpose of this guide is to provide step-by-step instructions for
performing tasks in CIWQS. This manual does not attempt to dictate or
set policy for either the State or Regional Water Boards. New editions or
amendments to this manual will be published as needed with future

software updates.
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The CIWQS User’s Guide

This manual documents how to use CIWQS to report permit information
and manage user accounts. It walks you through the entire process of
submitting electronic Self-Monitoring Reports (eSMRs) step-by-step and
provides information on where to find additional information if needed.
This section is designed to introduce you to the CIWQS User’s Guide so
you can use it to find information quickly and effectively.

How This Manual Is Organized

This manual is divided into two parts. Each part represents a group of
related tasks or actions that you will perform in CIWQS.

Part 1 - CIWQS Administration

This part describes how to register and log into the system. It provides
an introduction to the CIWQS Modules and navigation within the
CIWQS site. Part 1 also provides information on viewing and changing
your personal information.

Part 2 - The eSMR

Most of the work you do in CIWQS will revolve around the eSMR
Module. This part offers step-by-step instructions on how to create and
submit data for eSMRs and gives detailed information on how to upload
data to the system. An explanation of the Run Reports Module is also
included here.

Appendixes

Appendix A provides information on the Error Checks used to produce the
Error Check Reports for electronic Self-Monitoring Reports (eSMRs).
Appendix B provides information about and directions for the CIWQS
Data Format (CDF) that is not covered in Chapter 4.
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Conventions Used In This Guide

Throughout this guide, the icons and boxes shown below are used to
highlight warnings, tips and additional information.

Icons and Alerts

Various icons are used throughout the manual to highlight warnings or
information of note.

i‘j Warning: Notifies you when there is the potential for error or data

loss. Indicates that special care should be taken.

Cross Reference: Indicates where additional information about a
[=IF  particular topic can be found in another section of the manual.

B == Tip/Note: Provides additional tips or points of interest.

Stop before proceeding: Indicates where special care should be
taken to avoid errors or data loss.

Sidebars

In addition to the icons used throughout this guide, you will also
notice material placed in shaded boxes. This material offers
background information, an expanded discussion or a deeper insight
about the topic being discussed.
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1
User Registration and Login

This chapter addresses the following topics:
¢ User types and access levels
¢ How to register
¢ How to approve/disapprove pending registrations
¢ How to log into CIWQS
¢ How to navigate in CIWQS
¢ CIWQS Main Menu and Modules

1.1 User Registration

Before you can enter or use CIWQS, you must first register as a User.
Registration provides you with a unique User ID and password that can
be used to access CIWOQS. Your role within a Facility will dictate how
you will register (see section 1.1.1 below).

.=~ Passwords should be protected to prevent unauthorized
individuals from accessing sensitive information. Each User
must register individually to obtain a User ID and password.

When you first register as a User, you are linked to a single Facility.
Access to information is granted on a Facility-by-Facility basis. After you
have completed the initial registration process, you may request access to
additional Facilities.

B == You can be linked to more than one Facility with a single User
ID and password combination.

See Chapter 2 for more information on requesting access to
[=] additional Facilities.

Chapter 1 User Registration and Login
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1.1.1 User Types and Access Levels

You belong to the group of Users generally referred to as Dischargers. In
general, this term refers to anyone required to submit electronic Self-
Monitoring Reports (eSMRs) to the Water Boards.

The Discharger User group is divided into Users who are designated
as Legally Responsible Persons (LRPs) and those who are not LRPs
but who are still authorized to provide information for a Facility
(additional, or other, Users).

The Legally Responsible Person for a Facility has 3 responsibilities within
CIWOS:

1. Register the Facility with CIWOQS (if it is not already registered) so
eSMRs can be submitted for the Facility.

2. Approve or disapprove the registration of additional Users for the
Facility.

3. Give final approval for (certify and submit) Self-Monitoring Reports by
providing an electronic signature to certity data validity.

= Many LRPs will also enter eSMR data.

Additional Users are authorized to view and enter information for their
associated Facilities but they may not electronically sign eSMRs for final
submission.

See Chapters 3 and 4 for more information on creating and
submitting Self-Monitoring Reports.

Section 1.1.2 describes how to register as an LRP. Section 1.1.8 describes
how all other Dischargers should register for CIWQS.

A Legally Responsible Person is someone who is authorized to make
management decisions which govern the operation of a regulated Facility
including having the explicit or implicit duty of making major capital
investment recommendations, and initiating and directing other
comprehensive measures to assure long term environmental compliance
with environmental laws and regulations. An LRP also has the authority
to sign documents on behalf of the Facility.

1-2
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1.1.2 Registering as a Legally Responsible Person

Registration begins at the CIWQS Login page (Figure 1.1). This site is
accessed through the California State Water Resources Control Board
Web site at http://ciwgs.waterboards.ca.gov/.

E <~ Once you have completed registration and have been granted a
User ID and password, you will return to this page to access
CIWQS.

Home Califoruia Integrated Water Quality System (CTWQS)
Board Business
Laws/Regulations User ID: |
HMewshledia Info Password: I— |.
Regional Boards [ Login ] [ Dischargers Register Here |
Water Education Forget your password? Beset vour password here.
Water Cuality
TWater Rights
B 2005 State of California. Conditions of Use Privacy Policy
Water Boards This system is for official use only. Unauthorized use is prohibited.

State Water Eesources
Control Board
1001 I Street
Sacramento, CA
95814
PO Box 100
Sacramento, CA
95812
(916) 341-5250
fax (916) 341-5252
Contact 1Tz

Figure 1.1 CIWQS Login Page

To begin registration, click the “Dischargers Register Here” button below
the User ID and password fields. This takes you to the New User page
(Figure 1.2) where you will indicate your role within the Facility. The top
two choices are applicable to Dischargers; the bottom two options are
reserved for other types of Users.

Choose the first option by clicking the appropriate radio button to indicate
that you are the Legally Responsible Person for the Facility. Click the
“Next” button to proceed to the next step.

Chapter 1: User Registration and Login 1-3
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CIWOS Wednesday, August 24, 2005

Flease select one of the following:
(& | am the legally responsiale persan for my facility or location.

o I'wish to be able to submit data on behalf of my facility ar location,
“ butam notthe legally respansible persan.

O 1am a member of a CalEPA YWater Board.

) | 'am a citizen ar member of anather public ar private organization

If you have questions regarding registration, please contact the California State Water
Control Board at 866-79-CIWQS (24977) or your local Water Control Board.

2005 State of California. Conditions of Use Privacy Policy

Figure 1.2 New User Page

The next page you see will be the Duscharger Registration page (Figure 1.3)
where you can enter information about yourself and the Facility you

represent.

CIWOS Thursday, August 25, 2005

Discharger Registration:

Prefix:* v
First Name:* |:|
Middle Name: l:l
Last Name:* |:|
Suffis: -
Company:Organization Representing:* l:l
Facility Representing:* |:|
My Title Role: |:|
My Mailing Address:

Street ’—|

Street Name:* I:l

A L ]

State:* v

Address:

Phone ]

Number:
Requested User ID:* |:|
Requested Password:* l:l

Figure 1.3 Discharger Registration Page

1-4
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Table 1.1 describes each field and indicates which fields are required to
complete registration.

Be sure to enter a valid e-mail address so that a System
Administrator can send you information.

System Administrators

CIWQS System Administrators have access to the CIWQS System
Administration Module and are responsible for carrying out many of the
tasks related to User registration and account maintenance. System
Administrators also have some ability to change the values available
within the CIWQS Modules and the relationships between certain fields.

Your entries in the Company/Organization and Facility
Representing fields should reflect the registered names of
these entities. If you are unsure of the correct spelling or full
registered name, contact your local Water Board for
additional information.

Once you have verified that your information is correct, click the “Next”
button at the bottom of the page.

If you have forgotten to fill out a required field or if you have chosen a
password that does not meet the security requirements, a message will
appear at the top of the page in red letters listing the errors found on the

page.

Choosing a Password

The password you choose must conform to the rules set by the system.
The password must have at least 7 characters (and no more than 16),
and must contain a combination of lowercase letters, uppercase letters,
and numbers. All of these elements must be present in the password.
For example, “a2HIkj4” is acceptable, but “aBcDeFg” and “1234567” are
not acceptable. Typing a password that does not meet these rules and
clicking the “Next” button will result in a registration error.

The next page that appears is the Electronic Signature Authorization form
(Figure 1.4). A copy of this form is also e-mailed to the address you
provided on the Discharger Registration page. The Electronic Signature
Authorization form must be printed out, signed, and mailed to your local
Water Board before your registration may be activated.

Chapter 1: User Registration and Login 1-5
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Table 1.1 Fields on the Discharger Registration Page

Prefix Select the appropriate prefix from the drop-down
(required) list (Mr., Mrs., Miss, Dr.).

First Name .

() Type in your legal first name.

Middle Name . :

(ot Type in your legal middle name.

Last Name .

(g Type in your legal last name.

Suftix Select the appropriate suffix from the drop-down
(optional) menu (Jr, Sr., I, IL, IIT, IV, V).

Company /'Organlzatlon Type in the full name of the Company or
Representing Organization you represent

(required) & Y P '

Facility Representing
(required)

Type in the full name of the Facility you
represent.

My Title/Role Type in your title/role within the
(optional) Company/Organization.
Street Number Type in the street number of your mailing
(required) address.
Street Name Type in the street name of your mailing address
(required) IP Y & '
Apt. Type in the apartment number of your mailing
(optional) address.
City Type in the city of your mailing address
(required) P yory & '
State Select the state of your mailing address from the
(required) drop-down list.
ZIP Code Type in the 5- or 9-digit ZIP code of your mailing
(required) address.
Eomail Address Type in a valid 'e—ma'il. E—mail Will only be used

) tor CIWOS notifications (including completed
(required) . :

registration).

Phone Number Type in your office phone number using the
(optional) format 999-999-9999.
Fax Number Type in your office fax number using the format
(optional) 999-999-9999.
i Type ina User ID.
Requested Password Type in your requested password. The characters
(required) you enter are hidden.
X221$¥r£§; sword Re-type your requested password to verify it.

1-6
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The Electronic Signature Authorization form indicates that you accept the
terms and conditions for use of the Web site and activates your ID and
password as a legally valid electronic signature.

CIWQS Thursday, August 25, 2005

Discharger Registration:

|, Lenally Responsible Person , cerify that | am the legally authorized representative for 3M. My signature on
this form also cedifies that | agree that my user ID and password constitute my electronic signature and any
infarrmation | indicate | am electranically cerifying contains my signature. | understand that | am legally hound,
ohligated, or responsible as much as a hand-written signature.

| agree that | will protect my password (electronic signature) from unauthorized use and will contact the YWater
Board if | suspectthat my password has been compromised. My electronic signature is for my own use and
cannot be delegated or shared with another party.

Aftached ta this farm is a copy of my organization's and facility's infarmation, such as the cover page from an
issued Order. Ifthis facility is not yet registered with the State Water Resources Control Board or a local
‘Water Board, | will submit the following information: legal facility name, full physical address, full mailing
address (if different), and main phone number.

The following information was supplied on your registration:
Mame: Mrs. Legally Responsible Person
Mailing Address: 100 Western Ave., Eastville, NC 99999
Fhane Mumber:
Fax Mumber:
Email Address: LegallyR@LREF.com
Organization: 3w
Facility: 3m

| certify that the supplied information is complete and correct.
Signed:

Date:

hail to:
CIWGQS Registration PO Box 671 Sacramento, TA 95812

Talogin, connect to hitpdiwaterdl watethoards ca. gowciwgs with the user ID: Legall. Ifyou have forgotten
your password, you may use the "l forgot my passwoard” link.

Figure 1.4 Electronic Signature Authorization Form

The procedure CIWQS uses is consistent with the Electronic
Signatures in Global and National Commerce Act (E-SIGN), which
states that a User must affirmatively consent to the use of electronic
notices and records. As with E-SIGN, a User must receive notice of
his or her rights prior to consenting. Although E-SIGN allows the
User to affirmatively consent electronically, the requirement to
submit a paper-based signature sheet provides an additional level of
protection, as with a bank signature card, by requiring that a
physical signature for each responsible executive officer be on file.
Although E-SIGN is a Federal program, the State of California has
adopted portions of E-SIGN for Users within certain state Agencies.

Chapter 1: User Registration and Login
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Click the “Print” button to open the Print Setup window and print a copy
of the form. Click the “Done” button to complete the registration process.
You will be returned to the CIWQS Login page (see Figure 1.1).

If your Facility has not yet been registered with the Water Boards, be sure
to include the following information when you mail the Electronic
Signature Authorization Form:

¢ Legal Facility name
¢ Full physical address
¢ Full mailing address (if different)

¢ Main phone number

This information can be found on an issued (paper-based) NPDES Permit
Order (Figure 1.5)

California Regional Water Quality Control Board
North Coast Region

Order No. R1-2004-0027
NPDES Permit No. CA0023043
1.D. No.1B831000SON
Waste Discharge Requirements
and
Master Reclamation Permit

For

Forestville Water District
(formerly Forestville County Sanitation District)

Wastewater Treatment, Reclamation, and Disposal Facility
Sonoma County

The California Regional Water Quality Control Board, North Coast Region (hereinafter Regional
Water Board), finds that:

1. The Forestville County Sanitation District (CSD) and the Sonoma County Water
Agency (SCWA) submutted a Report of Waste Discharge dated November 1.
2001 and applied for revision of 1ts Permit to discharge treated municipal

Figure 1.5 Sample Issued Permit Order Showing Facility Information

Once the Water Board System Administrator receives the Electronic
Signature Authorization Form, a record is created for your Facility and you
are registered as a system User with the appropriate level of access.

This procedure helps to protect system integrity by preventing
unauthorized Users from creating fictitious Facilities, creating duplicate
Facilities, or entering incorrect data about a Facility.

B~ Multiple Users may register as a Legally Responsible Person
for a Facility. Each LRP must follow the same registration
process, including completing the Electronic Signature
Authorization form.

1-8 Chapter 1: User Registration and Login
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1.1.3 Registering as an Additional User

Additional Users can self-register once their Facility has been registered
by the Legally Responsible Person. Before an additional User is granted
access to the system for a requested Facility, a Legally Responsible Person
tor that Facility must approve the registration.

A User’s account is disabled (no security privileges are linked) until
approval is given by an LRP. In addition, approval is needed from a
Legally Responsible Person for each additional Facility added to the
User’s account.

To register as an additional User for a Facility, start at the CIQS Login
page at http://ciwgs.waterboards.ca.gov/ (Figure 1.1). Click the
“Dischargers Register Here” button to access the New User page (Figure
1.2). On this page, select the second option: “I wish to be able to submit
data on behalf of my facility or location, but am not the legally responsible
person.” Click the “Next” button.

The next page you will see will be the Discharger Registration page (Figure
1.6) where you can enter information about yourself and the Facility you
represent.

-4 CIWQS
CTWQS Thursday, August 25, 2005

Discharger Registration:

Prefix:* v

First Name:* l:l
Middle Name: I:l
Last Name:* l:'
Suffix: v
CompanyiOrganization Representing:* l:l
Facility Representing:* l:l
My TitleRole: l:'

My Mailing Address:
ik L 1
Number:*

State:™ v

Address:*
Number:

Requested User ID:*
Requested Password:*

Verify Password:"

1
1
L 1

Figure 1.6 Discharger Registration Page

Chapter 1: User Registration and Login
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Table 1.2 describes each field on the Discharger Registration page and
indicates which fields are required to complete registration.

Be sure to enter a valid e-mail address so that a System
Administrator can send you information.

System Administrators

CIWQS System Administrators have access to the CIWQS System
Administration Module and are responsible for carrying out many of the
tasks related to User registration and account maintenance. System
Administrators also have some ability to change the values available
within the CIWQS Modules and the relationships between certain fields.

= Check with your Legally Responsible Person to make sure
you have registered for the exact same Facility.

Your entries for Company/Organization and Facility Representing fields
must reflect the registered names for these entities. If you are unsure of
the correct spelling or full registered name, contact your local Water
Board for additional information.

You will be unable to register for a Facility if you do not enter
the correct name on this page.

Once you have verified that your information is correct, click the “Next”
button at the bottom of the page.

If you have forgotten to fill out a required field or if you have chosen a
password that does not meet the security requirements, a message will
appear at the top of the screen in red letters listing the errors found on the

page.

Choosing a Password

The password you choose must conform to the rules set by the system.
The password must have at least 7 characters (and no more than 16),
and must contain a combination of lowercase letters, uppercase letters,
and numbers. All of these elements must be present in the password.
For example, “a2HIkj4” is acceptable, but “aBcDeFg” and “1234567” are
not acceptable. Typing a password that does not meet these rules and
clicking the “Next” button will result in a registration error.

1-10 Chapter 1: User Registration and Login
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Table 1.2 Fields on the Discharger Registration Page

Pretix Select the appropriate prefix from the drop-down
(required) list (Mr., Mrs., Miss, Dr.).

First Name :

(e Type in your legal first name.

Middle Name : .

- Type in your legal middle name.

Last Name .

T Type in your legal last name.

Suftix Select the appropriate suftix from the drop-down
(optional) menu (Jr, Sr., I IL, ITT, IV, V).

Company /'Orgamzatlon Type in the full name of the Company or
Representing Organization you represent

(required) & y p i

Facility Representing
(required)

Type in the full name of the Facility you
represent.

My Title/Role Type in your title/role within the

(optional) Company/Organization.

Street Number Type in the street number of your mailing

(required) address.

Street Name Type in the street name of your mailing address

(required) P Y & '

Apt. Type in the apartment number of your mailing

(optional) address.

g‘letguired) Type in the city of your mailing address.

State Select the state of your mailing address from the

(required) drop-down list.

ZIP Code Type in the 5- or 9-digit ZIP code of your mailing

(required) address.

Fomail Address Type in a valid 'e—ma'il. E—mail Will only be used
o) for CIWQS notifications (including completed

(require registration).

Phone Number Type in your office phone number using the

(optional) format 999-999-9999.

Fax Number Type in your office fax number using the format

(optional) 999-999-9999.

ging:(:ggj User ID Type in a User ID.

Requested Password Type in your requested password. The characters

(required) you enter are hidden.

X‘El(;ll?i’rel);)s sword Re-type your requested password to verify it.

Chapter 1: User Registration and Login
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If the Company/Organization and Facility information you entered on the
previous page matches at least one record in the CIWQS database, you
will be asked to select the correct Organization and Facility from a list
(Figure 1.7).

CIWOS Thursday, August 245, 2005

Discharger Registration:
Crganizations:

Organization Name Address

) |Andrus Entlnc 12324 Rivers Edge Dr, Potomac, Maryland, 20854-1072, United States of America

O JAMES ANDRUSE' PROPERTY , California, United States of America

Facilities:

| || Facility Name || Address

O || JAMES ANDRUSS' PROPERTY || 2750 Rosemead
SOUTH EL MONTE, CA 91733

[ Mone of the Abowe ]

Figure 1.7 Selecting Your Facility

[f the Organization and Facility you entered are listed, click the radio
button in the corresponding row and click the “Next” button. This
completes your part of the registration process (Figure 1.8). An e-mail
will be sent to all Legally Responsible Persons for the selected Facility
alerting them of your request for registration. Only one Legally
Responsible Person needs to approve your registration for it to be
validated.

CIWOS Thursday, August 25, 2005

Discharger Registration:
Your CWQS user account request has heen submitted to the responsible party. You will be notified when a decision is made ahout your account request.

An email was sent out to you with your registration confirmation.

Figure 1.8 Successful Registration Page

Once your registration has been approved you will receive a verification e-
mail. You will then be able to log in to CIWQS through the login screen
using the User name and password you selected.

1-12 Chapter 1: User Registration and Login
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If you select “None of the Above” or the information you entered on the
Discharger Registration page did not result in a valid match, you will see
the following message (Figure 1.9):

CIWOS Thursday, August 25, 2008

Discharger Registration:

Renistration Linsuccessfull

Flease confirm the registered name and spelling of the facility name with your executive officer.

Click here to return to the main page.

Figure 1.9 Unsuccessful Registration Page

Click the “here” hyperlink to return to the CIWQS Login page. You can
attempt to register again or you can contact your Water Board to obtain
the correct Organization and Facility information.

1.2 Login and the CIWQS Interface

The following sections provide information on how to enter and navigate
through the CIWOQOS interface.

1.2.1 How to Login to CIWQS

CIWQS can be accessed through the State Water Resources Control
Board Web site at http://ciwgs.waterboards.ca.gcov (Figure 1.10).

MNelcome to y‘:

Home California Integrated Water Quality System (CTWQS)
Board Busihess

Laws/Eemulations UserID: | _

HMews/Tledia Info Password: |— I.

Regional Boards [ Login ] [ Dischargers Register Here ]

Water Education Forget your password? Reset your password here.

Water Cuality

Water Rights

Figure 1.10 CIWQS Login Page

Chapter 1: User Registration and Login 1-13
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This page allows you to authenticate your identity by entering your User
ID and password. This step is required to access all system functions. If
you do not yet have a password, you must first register to become a new
User (see section 1.1.2 or 1.1.3).

=~ If you have problems logging in, check your User ID and
password information and make sure that the Caps Lock on
your keyboard is off. User IDs and passwords are case-
sensitive. If you continue to have problems, contact your
System Administrator.

Forgotten Password

>

If you have forgotten your password, click the “Reset your password here’
link on the CIWQS Login page. This will take you to the Reset Password
page (Figure 1.11).

CIWOS Thursday, August 25, 2005

Please enter your ChWGQS User ID and click the Get Passwoard button:

CIWGS User ID:* [ Get Password ” Cancel ]

Figure 1.11 Reset Password Page

Type in your User ID and click “Get Password”. You will receive an e-
mail message with your password information. Click “Cancel” to exit this
page and return to the CIQS Login page.

CIWQS Main Menu

Once you have successtully logged in to CIWQS, you will arrive at the
CIWQS Main Menu (Figure 1.12).

% Menu | Help | Log out
Wnter Rexrts CIWQS Havigate to: b

You are logged-in as: Legall. Ifthis account does not belong to vou, please log out.

Main Menu

= SubmitiReview a Self Monitoring Repart (SME)
= Fun Repars

= MiewiChandge My Personal Information

= 550

Figure 1.12 CIWQS Main Menu
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1.2.2 CIWQS Main Menu: Introducing the Modules

The CIWQOS Main Menu serves as the centerpiece of the system,
providing access to key functions. It is the first page you see when you
initially log into CIWQS and whenever you select the “Menu” hyperlink at
the top of the page. The Main Menu is designed to be “action-oriented”
and to provide easy access to the tasks you will need to perform.

The options visible on the Main Menu reflect the organization of the
database that supports the CIWQS site. The database and, by extension,
the Main Menu are organized into Modules, or groups of tasks. Each
Module allows you to perform certain functions within the system.

You will have access to the following Modules:

Submit/Review a Self Monitoring Report (SMR) This Module
allows an LRP or an authorized consultant to submit electronic
Self-Monitoring Reports (eSMR).

Run Reports This Module contains links to the CIWQS
reporting options.

View/Change My Personal Information This Module allows
you to access your system profile, change your password, and
request additional changes to your User profile.

SSO This Module opens a new instance of CIWQS in a new
window.

1.2.3 CIWQS Navigation

The CIWOQS interface contains several standard features to aid in
navigation.

CIWQS Header

The CIWOS header is present on every page of the CIWOS site (Figure
1.13). Its features aid in site navigation and provide links to the CIWQS
homepage and CIWQS Help.

CIWOQS Banner Navigation Menu Site Navigation Links
MY ~

% \A - Menu | Help | Log out
Wanter Rogris C’WQS Navigate to: »

‘You are logged-in as: Legall. Ifthis account does not belong to you, please log out.

User ID /

Figure 1.13 CIWQS Header
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CIWQS Banner
e Shows the CIWQS logo along with the Water Board logo.
e Links Users back to the CIWQS Main Menu.

Navigation drop-down Menu
e Allows you to select one of the Modules.

e Selecting a Module will automatically take you to the first page of
that Module.

Site Navigation Links
e Menu: Returns you to the Main Menu from any page in the system.
e Help: Opens a PDF version of this guide in a new window.

e Log out: Logs you out of CIWQS and returns you to the login
page.
User ID

e Tells you what User ID was used to log into the system.

CIWQS uses pop-up windows in several of the Modules. A pop-up
link (triggered by selecting a function or a Web address hyperlink)
opens a new window in your browser using a program called
JavaScript. It is possible that your web browser has disabled
JavaScript. If this is the case, you might have problems viewing the
pop-up windows and their content.

Most browsers will alert you with an error message if JavaScript is
disabled. If you have problems viewing pop-ups re-enable
JavaScript on your computer or contact your help desk to find out
how to view pop-up windows on your computer.

1.3 How to Authorize an Additional User

LRPs have the responsibility to review and approve or disapprove pending
registrations for additional CIWQS Users. When an additional User has
submitted a registration request, an e-mail is sent to all LRPs for the
selected Facility. To review pending registrations, click on the link
contained within this e-mail.

B~  Only one LRP from the Facility needs to approve a
registration for it to be validated.
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When you visit the Web site indicated (by clicking on the hyperlink in the

e-mail text), you will be prompted to enter your User ID and password to
verify your identity. Once you have successfully logged in, the Pending
Regustrations for Other Dischargers page will appear (Figure 1.14). This
page lists all pending registrations for anyone who has registered as an

additional User for the Facilities at which you are the Legally Responsible

Person.

% Menu | Help | Log out
Wasker Buards CJWQS Navigate to: hd

‘You are logged-in as: testd. Ifthis account does not belong to you, please log out.

CTWOQS Friday, June 10, 2005

Pending Registrations for Other Discharger:

Name Organization Facility User ID
Mew Lser 3M Company 3M Pharmaceuticals newuser Review
Mew Lser 3M Company 3M Pharmaceuticals newuser] Review

Figure 1.14 Pending Registrations for Other Dischargers Page

B~ Ifyou are the Legally Responsible Person for more than one

D

Facility, pending registrations for all Facilities will be listed
on the Pending Registrations page.

Select the “Review” hyperlink to open the User information page (Figure
1.15).

Be sure to carefully consider each registration. Approving a
registration grants a User access to Facility information.
Disapproving a registration prevents a User from accessing
any information.

% Menu | Help | Log out
Wasler Buirdal CIWQS Navigate to: A

ou are logged-in as: test3. Ifthis account does not belong to you, please log out.

CTWQ3S Friday, June 10, 2005

Authorize Access for Other Discharger:

Mame: New User

User ID: newuserl
Companyfdrganization Representing: 3M Company
Facility Representing: 3M Pharmaceuticals

[ Authorize Access ]

Fefuse Access

Figure 1.15 User Information Page

From the User Information page, you can approve or disapprove this
registration. Clicking the “Authorize Access” button will approve the

Chapter 1: User Registration and Login
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registration and allow access (Figure 1.16). Clicking the “Refuse Access”
button will disapprove the registration.

% Menu | Help | Log out
Wisler Buards, CIWQS Havigate to: v
You are logged-in as: testd. Ifthis account does not belong to vou, please log out.

CIWOS Friday, June 10, 2005

Authorize Access for Other Discharger:
0u have successiully authorized Access.

Click hate to view other Inactive Other Discharger. Click here to view the menu.

Figure 1.16 Approving Access for Other Dischargers

If access is authorized, the User’s account is activated by a System
Administrator and appropriate security is provided. The User may then
enter data for the selected Facility.

Once the registration has been approved or disapproved, an e-mail
message 1s sent to the User with notification that the account is active or

that access has been denied.
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Personal Information Module

This chapter addresses the following topics:

How to change your personal information
How to change your password
How to add a related Facility

How to make additional changes

2.1 The Personal Information Module

The Personal Information Module serves three functions. It allows you to:

1. Change your CIWQS password

2. Request the addition of a related Facility

3. Request additional changes (such as the addition of a related
Party or changes to your User ID)

Changes made to your password result in immediate updates to the

information stored in the system. All other changes, such as the addition
of a related Party or Facility, are made by System Administrators after a

request has been submitted and reviewed.

To access this Module, select the View/Change My Personal Information

Module from the Main Menu after logging into CIWQS. You will be

presented with the View/Change My Personal Information page (Figure 2.1).
When you open the page, it will show the information currently stored in

the system.

Chapter 2 Personal Information Module
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View Change Personal Information

% Menu | Help | Log out
Water Rerds| CIWQS Navigate to: e

You are logged-in as: Userl. Ifthis account does not belong to you, please log out.

User ID: User

[ Change Password ]

My Name:
Prefix: hor.
First Name: Additional
Middle Name:
Last Name: User
Suffi:

My Address:
Street Number:
Street Name:
city
State: Morth Carolina v
Zip Code:

My Phone Number:

I

My Fax Number:

My Email Address: User! @LRP.com
My Related Parties (Organizations and People):
Name Type How Related
Andrus Ent Inc Qrganization |5 a Data Submitter For
|5 a Data Subrmitter Far: Andrus Ent Inc Person superised by

My Related Facilities:

Name Address How Related

JAMES ANDRUSS' PROPERTY | 2750 Rosemead, SOUTH EL MONTE, CA 91733 | Pending-is a data submitter for

[ Reguest Another Facility ]

[ Feguest Another Change ]

Figure 2.1 View/Change Personal Information Page

2.1.1 Changing Your Password

At the top of the page is your User ID. Directly below this is the “Change
Password” button. Clicking this button takes you to the Change User

Password page (Figure 2.2).

CIWOS Thursday, August 25, 2005

Change User Password

% Menu|Help | Log out
Wter Reserds| CJWQS Navigate to: e

You are logged-in as: Userl. Ifthis account does not belong to you, please log out.

Usemame: Userl

Confirm Mew Passward:™ |:|

Save Cancel

Figure 2.2 Change User Password Page
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To change your password, type a new password into the New Password
field and verify your new password by retyping it into the Confirm New
Password tield.

Click “Save” to save this information and return to the View/Change My
Personal Information page. Click the “Cancel” button to return to the
View/Change My Personal Information page without changing your
password.

2.2 Related Facilities and Parties

The View/Change My Personal Information page also shows the Parties
(Organizations and People) and Places (Facilities) to which you are
related. This information is displayed in the tables at the bottom of the

page.

The table entitled “My Related Parties (Organizations and People)” lists
the name, type and your relationship with (“How Related”) each
Organization or Person to whom you are related.

The table entitled “My Related Facilities” lists the facilities for which you
may submit data.

The How Related field indicates your relationship with the Party or Place.

2.2.1 How to Add a Related Facility

To request a related Facility, click the “Request Another Facility” button
at the bottom of the page. You will be taken to the Request Another Facility
search page (Figure 2.3).

% Menu | Help | Log out
Wirtar ey CIWQS Navigate to: hd

You are logged-in as: Userl. [fthis account does not helong to you, please log out.

CIWQS Thursday, August 24, 2004

Request Another Facility:

I'd like to request access to data for the following facility:|

Tlet

Figure 2.3 Request Another Facility Search Page

Type in the name (or part of the name) of the Facility you wish to add and
click the “Next” button. The search field is not case-sensitive.
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If the Facility name you entered matches one or more Facilities registered
in CIWQS, you will be prompted to select the correct Facility on the
Request Related Facility page (Figure 2.4).

% Menu | Help | Log out
Water Repns| CIWQS Navigate to: hd

YWou are logged-in as: Userl. Ifthis account does not belong to you, please log out.

CTWQS Thursday, August 25, 2005

Request Another Facility:

Facilities:
Facility Name Address

® FOURMILE HILL DRILLING GLASS MOUMTAIN
WWEED, CA 96094

® FOURMILE HILL GEOTHERMAL GLASE MOUNTAIM
MACDOEL, CA 96058

O FOURMILE HILL GEOTHERMAL PROJE GLASE MOUNTAIM

- KLAMATH RIVER, CA
[ Mone of the Abowe ]

Figure 2.4 Request Related Facility Page

Be sure to check the spelling of the Facility you wish to add. If
you have difficulty finding the appropriate Facility, use a less-
specific keyword search or check with your Water Board to
make sure that the Facility is registered.

If the Facility you wish to add appears in the list, select the radio button
next to the correct Facility and click the “Select” button. Your request is
sent to the System Administrator, and you are returned to the
View/Change Personal Information page. The Facility you requested
appears in the table with the word “Pending” in the How Related field,
along with a suggested relationship (Figure 2.5). A System Administrator
notifies you when the Facility has been associated with your record.

My Related Facilities:
Name Address How Related

I ALTOOWRECKERS 1726 SMITH, SAM JOSE, CA 95112 iz onsite manager for

FOURMILE HILL DRILLIMNG | GLASS MOUNTAIM WEED, CA 96094 | Pending-is onsite manager for

Figure 2.5 My Related Facilities Table Showing Pending Relationship

If the Facility you wish to add does not appear in the list, or if no Facilities
matched your search, you can click the “Back” button of your Web
browser to return to the Request Another Facility page and type in another
Facility name.
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If you select “None of the Above” you will be asked to check for the
correct spelling of the Facility and directed back to the Main Menu
(Figure 2.6).

% Menu | Help | Log out
Wisler Buards) CJWQS Navigate to: v

You are logged-in as: test!. Ifthis account does not helong tayou, please log out

CTWQS Monday, April 25, 2005

Request Another Facility:
Reguest Failed!

Please confirm the registered name and spelling of the facility name with your executive officer. Click here when dong.

Figure 2.6 Request Another Facility: Request Failed

2.2.2 Requesting Additional Changes

All other changes to your personal protile, such as the following, must be
made by a System Administrator.

¢ Requesting the addition of a Related Party
¢ Changing your User ID

¢ Changing your relationship to or with a related Facility or
Party

You can request a change by sending an e-mail message to your System
Administrator. Clicking the “Request Additional Change” button will
launch your default e-mail program and create a new message addressed
to the System Administrator. Be sure to add an appropriate subject line to
your message.

A CIWOS System Administrator reads and reviews your e-mail message
requesting a change. Your requested changes will be made or the
Administrator will contact you with additional questions regarding your
e-mail message.

The CIWOS Administrator notifies you once the changes have been made.

Chapter 2 Personal Information Module
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3
eSMR Module

This chapter addresses the following topics:
e Introduction to eSMRs
e How to find and select a Report
e The Report Builder tabs
e Submitting an eSMR

3.1 Introduction

The Submit/Review a Self-Monitoring Report (eSMR) Module provides a
vehicle for submitting periodic eSMRs, as specified by Regulatory
Measures (e.g., Orders). All Dischargers are allowed to create and edit
eSMRs for Facilities for which they are registered. A higher level of
access is required for certification and submission (i.e., Legally
Responsible People).

This module can be accessed through the CIWQS Main Menu or by using
the Navigation drop-down menu found at the top of each page.

3.2 Selecting a Self Monitoring Report

Before data can be entered for a given report, the relevant Facility (if you
are authorized to submit data for more than one Facility), Order and
Report must be selected. Selecting the Submit/Review a Self-Monitoring
Report (SMR) Module from the Main Menu brings you to the Select
Facility page (Figure 3.1), if you are affiliated with multiple Facilities, or
the Select Order page (Figure 3.2), if you are affiliated with only one
Facility.

3.2.1 Select Facility Page

For Users who are affiliated with multiple Facilities, selecting the Facility
(a Place with “Facility” as its type) for which the Report will be submitted
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is the first step in submitting an eSMR. Select the Submit/Review a Self

Monitoring Report (SMR) Module from the CIWQS Main Menu to view

the Select Facility page (Figure 3.1). The table on the Select Facility page
displays the Facilities with which you are associated. Table 3.1 describes

the table columns.

Self Monitoring Report (SMR)

Menu | Help | Log out
Navigate to: w
You are lodgged-in as: tetratech. Ifthis account does not belond to you, please log out.

Fiter byName: [ ] [Fijtgr

Select the facility for which you are submitting this Self Monitoring Report

Previous |1-8078 | Mext

Facility

Facility Physical Address Responsible Agency Name |Case Worker Name

DEWATERING, INLAMD FEEDER

SAN BERMARDIMNG COUNTY, CA

EL CENTRED GEMERATIMNG 04-086

435 E. YILLA ROAD
EL CENTRO, CA 92243

EL CEMTRO MWWWTP 04-004

2255 LABRUCHERIE RD
EL CENTRO, CA 92243

IMP COMM COLLEGE WWTP 04-084

380 EAST ATEM RD
IMPERIAL, CA 82251

KEMT SEATECH CORPORATION

FOBOKTET
MECCA, CAY2254

PARKER DAM PYWRPLNT

PO BOK 78 HWY 95
PARKER DAM, CA 92267

SEELEY CWDWMWWTP 02-126

1898 WEST MAIN ST
SEELEY, CA Q2273

U5 NAVAL AR FACILITY 01-001

1605 3RDSTREET, BLDG 120
EL CENTRO, CA 92243

Figure 3.1 Select Facility Page

Table 3.1 Fields on the Select Facility Page

Facility Identifies the name of the Facility. Clicking on the
Facility hyperlink brings you to the Select Order page tor
the selected Facility.

Facility Physical Indicates the physical address of the Facility, if one is

Address available.

Responsible [f'a Facility has an associated Party with the

Agency Name role/relationship of “agency”, the name of the Agency is
displayed here. Nothing is shown if more than one
Party has the role/relationship of “agency”.

Case Worker Shows the name of the Water Board Staff member

Name assigned as the primary contact/case worker for this

Facility if one has been designated. Nothing is shown if
more than one staft member is assigned as a case
worker.

3-2
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If you would like to filter the list of Facilities displayed in the table, enter
all or part of the appropriate Facility name in the Filter by Name tield at
the top of the page and click the “Filter” button.

Click the Facility name hyperlink to open the Select Order page for that
Facility and view all Orders related to the Facility (Figure 3.2).

% Menu | Help | Log out
Wintar eris C’WQS Havigate to: b

You are logged-in as: tetratech. Ifthis account does not belong to vou, please log out.

Self Monitoring Report (SMR)

Select the order that details the requirements for this Self Monitoring Report
@ Show Effective O Show Al

Order Number [Program Effective Dates
R7-2001-0001 | NPDES | 031452001 - 0341 472006 | View all Requirements for this Order

Figure 3.2 Select Order Page

3.2.2 Select Order Page

The table on the Select Order page shows all Orders related to the selected
Facility. The radio buttons above the table allow you to view all Orders
(by selecting the “Show All” radio button) or only those Orders that are
effective (by selecting the “Show Eftective” radio button). Table 3.2 lists
the Order table fields and describes each.

Table 3.2 Fields on the Select Order Page

Order Number This field indicates the number of the Order.
Clicking on the Order number brings you to the
Report Selection page.

Program This field indicates the regulatory program related

to the Order. If there are multiple associated
programs, they are all shown.

Effective Dates This field indicates the dates for which the Order
is in effect (start and end dates).

View All Requirements | This field provides a link to the View All

for this Order Requirements page. See description below.

View All Requirements Window

The “View All Requirements for this Order” hyperlink opens the View All
Requirements page in a new window. This page shows a listing, across all
Reports (monthly, quarterly, semi-annual, annual), of all narrative,
limit/monitoring, and reporting Requirements for the Order (Figure 3.3).
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The Requirements table indicates the Monitoring Location, type and
details of the Requirement and is sorted first by Monitoring Location and
then by Requirement type. Any Requirement that is associated with
multiple Monitoring Locations will be listed once for each Monitoring
Location.

Close Window

Facility: STF IO 5,CHING
Order Number: 1234

Monitering Location Tvpe Requirement
Marrative [ Mercury, Dissalved: General Marrative Req ( Final reguirement effective null - null3[ All vear]
STP MO S CHING /1234 Marrative [ Narrative for MOO1 and MO02 { Final requirernent effective null - null[ Allvear]
MO0t =hrf=5TP MO 5, GHING
1234 :m002

STP MO S CHING /1234 . MOO1 | Mumeric | Copper, Dissolved==100.0* kg/day, Limit Basis: Average Manthly (AMEL), Sampling Freguency: 1/ Week,
Sampling Type: Grab. (final requirement effiective since the beginning of this regulatory measure to the end of
this regulatory measure) [All Year] Copper RawData

STP MO S,CHINO /1234 MO01 | Numeric | Magnesium, Dissolved==(lirmitvalue unspecified)® kyiday, Limit Basis: Average Monthly (AMELY, Sampling
Freguency: 11wWeek, Sampling Type: Grab. (final requirsment effective since the beginning ofthis regulatory
rmeasure to the end ofthis regulatory measure) [All Year] Magnesium PreCale

Figure 3.3 View All Requirements Page
Click the “Close Window” hyperlink to close the window.

3.2.3 Select Reports Page

Selecting an Order Number from the table on the Select Order page (by
clicking on the Order number hyperlink) will bring you to the Select
Reports page (Figure 8.4). This page lists all Reports assigned to this
Order and shows the status for each Report.

% ‘ Menu | Help | Log out
-4 CIWQS Navigate to v

You are logged-in as: tetratech, ITthis account does not belong to you, please log out.

Self Monitoring Report (SMR)

Select Report
To review or subiit a report, select it from the list below. To change the list of reports, check the status types and/or enter start and end dates.

Show reports that meet these criteria
Status:
[ Submitted - report was already submitted to water board
In-Progress - report has been edited but not submitted
Past Due - report deadline has passed and report has not been submitted
Future - report due date is in the future

Show Report Due Between:[07/26/2005 | FREE and [08126/2006 | Ao

RefreshList || Show Calendar vear |
Search resufts: Frevious 1-100f10 % Next
Due Date Report Name Reporting Period Status  |Date Submitted|Archived Reports
08/15/2005 | Monthly report for July 2006 0770142005 - 0743172005 | Past Due

09/15r2005 | Monthly report for August 2005 080172005 - 09/31/2005 | Future
10/15/2005 | Monthly report for September 2005 | 09/01/2005 - 09/3042005 | Future
10/15/2005 | Quarterly repart for @3 2005 07/01/2005 - 09/30/2005 | Future
111 &r2005 | Monthly report for October 2005 1000142005 - 1043172005 | Future
1201 5/2005 | Monthly report for Novermber 2005 | 11/01/2005 - 1143002005 | Future

Figure 3.4 Select Reports Page

3-4
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Filtering Reports

The Reports available for the selected Order can be filtered using the
tields at the top of the page. Reports can be filtered based on their status
(Submitted, In-Progress, Past Due, or Future) or by their due dates.

Click the “Refresh List” button to refresh the table and view only those
Reports that match the search criteria. Click the “Show Calendar Year”
button to show only those Reports with due dates within the current
calendar year.

Reports are first sorted by status (In Progress, Past Due, Due, Submitted)
and then chronologically by due date.

Table 3.3 lists the fields shown in the Reports table and provides a
description of each.

Table 3.3 Reports Table Fields and Descriptions

Due Date Shows the due date for the report in
MM/DD/YYYY format. Clicking on this link
opens the Report Builder for the selected Report.
Submitted Reports are opened in read-only mode.
Report Name Displays the name of the Report using the format:
report type + reporting frequency (if repeating) +
specific month or date (e.g., “monthly monitoring
tor January, 2004” or “Compliance Report for March

15, 2005”).

Reporting Period Shows the reporting period for the Report in
MM/DD/YYYY-MM/DD/YYYY format.

Status Displays the status of the Report.

Date Submitted For Submitted Reports, the Submitted date is
displayed.

Archived Reports Provides a link to PDF files of Submitted Reports.

You will have access to Reports that are Past Due, In-Progress or due
in the Future. If a Discharger started the In Progress report, the
report can be opened and edited by any authorized User from that
Discharger.

B~ A Water Board User cannot open an In-Progress Report that
has been initiated by a Discharger until it has been submitted.

Report status types are described in Table 8.4
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Table 3.4 Report Status and Accessibility

Past Due The due date is prior to today
Future The due date is today or later

The report has been started, but not submitted
In Progress (report status defaults to “In Progress” when it is

first opened)
The report has been submitted and has been
locked against further updates

Submitted

Submitted Reports

All information from Reports that have been submitted (see section 3.3.10
below) is saved in a PDF file. Click the “Download Report” hyperlink in
the Archived Reports field to open a window containing a PDF version of
the Report.

Withdrawing a Report

If you wish to withdraw a Report that has already been submitted, contact
your Regional Water Board Case Manager. Once the Report is
withdrawn, its status reverts to Past Due or Future (depending on the due
date) and can be edited by authorized Users.

When a Report is withdrawn, the saved PDF file containing information
trom that Report is deleted. A new PDF file is created when the Report is
resubmitted.

B~ If you wish to save a copy of the report prior to withdrawal,
the PDF version should be printed or saved to another
location.

All data, such as violations (potential and confirmed), enforcement actions,
penalties, etc. will remain in the system when a Report is withdrawn.
These items must be manually rescinded.

Editing Reports

Reports with a status of “Future” and those that have been initiated by
someone at your Facility (these Reports will have an “In-Progress” status)
can be opened for editing in the Report Builder.

B  Once you start editing a Report, its status is changed to “In
Progress” and can only be opened by another Discharger User
from the Facility.
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Click the hyperlink in the Due Date field to open the Report in the Report
Builder for editing and submission. You are prompted to verify that you
wish to begin editing the selected Report. Click “OR” to begin editing the
report and enter the Report Builder. Click “Cancel” to return to the Select
Reports page.

3.3 Report Builder

The Report Builder page allows you to enter data for and submit electronic
Self-Monitoring Reports. This page can be accessed by selecting a Report
from the Select Reports page. There are 10 tabs on the Report Builder
page, and each tab captures related sets of information about a Report.

View Report Requirements Tab Displays a read-only Report showing
all Requirements for the selected Report (both narrative and numeric).
This is the default tab when the report is first opened.

No Discharge Tab Allows you to indicate that one or more Monitoring
Locations had no discharge during the reporting period and therefore
require no results.

Narrative Tab Allows entry of results for requirements detined as
“Narrative” in your Order/Permit.

Pre-Calculated Tab Allows for the entry of results for requirements
defined as “Pre-Calculated” in the Order/Permit. Pre-Calculated limits
include those which are non-standard (i.e., rolling averages and
geometric means).

EDF/CDEFE Tab Allows for the uploading of data in electronic format.

Raw Data Tab Allows for the manual entry of raw data.

Data Summary Tab Contains a summary of all the raw data that you
have submitted both manually and/or through file uploads. This tab
does not summarize information that was entered into the No
Discharge, Narrative, or Pre-Calculated tabs.

File Attachments Tab Allows for the attachment of any file (e.g.,
digital photo, text document, PDF, diagram, QA/QC from your lab,
etc.) to a submission.

Error Check Tab Runs several checks to determine potential
compliance issues and other submission errors.

Cover Letter Tab Allows you to create a cover letter for this
submission.

B =~ Click the “Back to SMR Search Screen” button at any time to
return to the Select Reports page.
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A description of the Report and its eftective dates appears below the “Back
to SMR Search Screen” button.

3.3.1 View Requirements Tab

The View Requirements tab is the first tab you see when you open the
Report Builder. This tab shows a complete list of both Narrative and
Numeric Requirements for a specific (i.e., monthly, quarterly, semi-annual,
annual) Report (Figure 3.5).

Menu | Help| Log out
.4 CIWQS — -

“ou are logged-in ag: tetratech. Ifthis account does not helong to you, please log out.
Self Monitoring Report (SMR)

[ Back to SMF search screen ]

Monthly report for August 2005 Effective Dates: 08/01/2005 - 08/31/2005

View Requirements [Ma Discharge | Warrative | Pre-Calculated | EDFICDF | Raw Data | Data Summary | File Attachments || Error Gheck | Cover Letter |

Monitoring Location Twvpe Requirement
US NAVAL AIR FACILITY | Mumeric | Total Suspended Solids (TSS)<=30.0 mgfL, Limit Basis: Manthly Average, Sampling Fraquancy: 1 fWeek, Sampling Type: 24-Hour Composite. (inal reguirement
01-001 /M-001 - m-001 effective since the heginning of this regulatory measure to the end of this regulatory measure) [All Year]
UG NAVAL AIR FACILITY | Mumerie | T , Deg. Fahr value ) Degrees F, Limit Basis: Mot Limited, Sampling Frequency: Monthly, Sampling Type: Grah. {final requirement

01-001 /R-001U : R-001U effective since the beginning of this regulatory measure to the end of this regulatory measuare) [All Year]

LS NAVAL AIR FACILITY | Nurneric | Dissolved Omygen<={limit value unspecified) mgiL, Limit Basis: Mot Limited, Sampling Freguency: Manthly, Sampling Type: Grab. final reguirement effactive since the
01-001 /R-0010 : R-001U beginning of this regulatory measure to the end of this regulatory measure) [All Year]

US NAVAL AIR FACILITY | Mumneric | pH==(limit value unspecified) SU, Limit Basis: Not Limited, Sampling Frequency: Monthly, Sampling Type: Grak. (final reguirement effective since the beginning of this
01-001/R-001U - R-001U regulatory measure 10 the end of this regulatary measure) [All Year]

LS NAVAL AIR FACILITY | Murneric | Total Dissolved Solids (TDS)=={limit value unspecified) ma/L, Limit Basis: Mot Limited, Sarmpling Freguency: Manthly, Sampling Type: Grab. {final requirement
01-001 f R-001U : R-001U effective since the beginning of this regulatory measure to the end of this regulatory measure) [All Year]

LS MAVAL AIR FACILITY | Mumeric | T , Deg. Fahr value ) Degrees F, Limit Basis: hot Limited, Sampling Frequency: Morthly, Sampling Type: Grab. (final requirement
01-001/R-0020 : R-002D effective gince the beginning of this regulatory measure to the end of this regulatory measure) [All Year]

Figure 3.5 View Report Requirements Tab

All Requirements displayed here duplicate the Requirements listed as part
of the Permit/Order from which they originate. This tab is read-only. No
data entry happens on this tab.

There are three basic types of Requirements:

+ Narrative;
¢ Numeric/limits (including monitoring); and
+ Reporting.

Narrative Requirements are text-based and cannot be automatically
evaluated for compliance by the system. Most Narrative Requirements
are created for the entire Regulatory Measure or Facility. In some
cases, however, a Narrative Requirement may be written for a specific
Monitoring Location.

Limit and Monitoring Requirements are closely related and so can be
entered on a single form. These Requirements require the creation of
Numeric Requirements, which define various limits. Limit/Monitoring

Requirements are typically associated with a specific Monitoring
Location.

Reporting Requirements are used by the system to determine what
reports are due.
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3.3.2 No Discharge Tab

The No Discharge tab allows you to note that certain locations had no
discharge during the reporting period and, therefore, compliance with
items in the Order may not be required (Figure 3.6).

% Menu| Help | Log out
Water o) C'WQS Navigate to: b

You are logged-in as; tetratech. [fthis account does not belong to you, please log out.

Self Monitoring Report (SMR)

[ Back to MR search screen ]

Monthly report for August 2005 Effective Dates: 08/01:2005 - 08/31:2005
\:View Reguirsments | Na Discharge \:Narrative || Pre-Calculated || EDF/CDF ‘|'Raw Data | Data Summary ‘|'File Attachments i|"Err0r Check || Cover Letter |
For each discharge point with ne discharge during this period, click the checkbox.
SelectAll | [ Claar Al
Mo Discharge? Discharge Point Discharge Point Comments
Name Description
] 001 ‘ |

Figure 3.6 No Discharge Tab

The table shown lists the name and description of all Discharge Points
associated with the Report.

Selecting the box in the No Discharge? field indicates that there was no
discharge for the indicated Discharge Point for the entire period.
Comments should be added in the Comments tield to explain the No
Discharge selection.

If all Discharge Points associated with a Monitoring Location are marked
as “No Discharge” in a report, this means that the Requirements
associated with that Monitoring Location are not applicable.

If a Monitoring Location has multiple associated Discharge
Points and at least one of those Discharge Points had
discharge during the reporting period, the requirements for
that Monitoring Location are still applicable.

Discharge points that only had a discharge for part of a reporting
period (called a “partial-period no discharge”) are not indicated on
this form. In cases where there was no discharge for part of a
reporting period, results data must still be provided on the
Narrative, Pre-Calculated, Raw Data and EDF/CDF tabs (as
described in the sections below).

Additional information should be attached to the eSMR (via the File
Attachments tab) to indicate a partial-period no discharge.
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Click the “Select All” button to mark all associated Discharge Points as

“No Discharge”. Click the “Clear All” button to de-select all of the
Discharge Points.

Click the “Save” button to save the Report with the indicated “No
Discharge” Points.

‘When you have entered or updated new information in the No
Discharge tab, be sure to click the “Save” button at the top of
the tab to avoid loss of data.

3.3.3 Narrative Tab

|

The Narrative tab (Figure 8.7) allows you to respond to Narrative

Requirements. These can apply to either a specific Monitoring Location
or to the entire Facility (i.e., “General” Requirements).

Some Numeric Requirements in your paper-based

Permit/Order are too complicated for CIWQS to calculate and
will be listed here.

To begin entering information for Narrative Requirements, first select a
Monitoring Location from the drop-down menu at the top of the tab
(sorted alphabetically by identifier) and click the “Refresh” button. This
will refresh the table to show only those Narrative Requirements
associated with the selected Monitoring Location. Alternatively, select
“General” from the list to view Requirements that are associated with the
Facility (and not a specific location).

B For maximum flexibility, even those Monitoring Locations

indicated, as “No Discharge” will appear.

& 4 CIVQS

Menu | Help | Log aut
Navigate to: v
You are [ogged-in as: tetratech. Ifthis account does not belong to you, please log out,

Self Monitoring Report (SMR)

[ Back to SMP search screen ]
Monthly report for July 2005

Effective Dates: 07/01/2005 - 07:31:2005
[ iew Reguirements | Na Discharge | Marrative | Pre-Calculated | EDFICODF | Raw Data | Data Summary | File Atachments || Eror Check | Cover Letter |

Answer each of the questions below for each monitoring location. Please provide a comment to explain your answer.
Monitoring Location: | M-001 +

Requirement n
compliance?

Comments

Wastewater shall not have an E. coli concentration in excess of 126 MPNM 00 ml (hased on a minimum of
not less than five samples for any 30-day period)

M

Figure 3.7 Narrative Requirements Tab

For each Requirement listed, select the appropriate value from the In
Compliance? drop-down menu. There are three possible responses:

3-10
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¢ Yes — Requirement was met

No — Requirement was not met

N/A — Compliance was not required during this monthly reporting
period (e.g., the Requirement states “When total monthly rainfall

exceeds 15 inches...” and there has not been at least 15 inches of
rainfall during this month).

=+ Eachrow must have a value selected in the In Compliance?
field in order to pass the error checks.

The Comments tield is a free entry text field. This field is required for any
Requirement with a “No” or “N/A” value in the In Compliance? tield and

optional if “Yes” is selected. The error check will catch missing data in the
Comments tield.

When you have finished entering data for the Narrative Requirements
associated with the selected Monitoring Location (or “General”
Requirements), click the “Save” button. You may then make another
selection from the Monitoring Location drop-down menu to enter values for
the Requirements associated with the other Monitoring Locations.

@ ‘When you have entered or updated new information in the
Narrative tab, be sure to click the “Save” button at the top of
the tab to avoid loss of data.

3.3.4 Pre-Calculated Tab

The Pre-Calculated tab allows you to report data for Numeric
Requirements that were marked as “Pre-Calculated”. This indicates that
CIWQS cannot do the calculation from the raw data (either entered

manually or uploaded via EDF or CDF). This tab allows you to enter
summary-level data (Figure 3.8)

% Menu | Help | Log out
Wier Raaris| C’WQS Navigate to: b
You are logged-in as: tetratech. Ifthis account does not belong toyou, please log out,

Self Monitoring Report (SMR)

[ Back to SMR search screen ]

Monthly report for July 2005 Effective Dates: 07/01.2005 - 07/31/2005

| ¥iew Requirements | No Discharge | Marrative | Pre-Calculated | EDFICOF | Raw Data | Data Summary | File Attachments | Error Check | Cover Letter |

Enter calculated values for each of the line items listed under each menitoring location.
Menitoring Location:™| M-001 '+

Parameter |Bound Limit Units Result Units

Redquirement Text
Total == ‘ ‘
Dissolved

gl |<: ‘ gl Total Dissolved Solids (TDS)==400.0* moil, Limit Basis: Other, Sampling Freguency: 17/
tonth, Sampling Type: Grab. (final requirement effective since the beginning of this
Salids (TDS) regulatary measure o the end of this requlatory measure] [All Year] The incremental

increase of TDS concentration in the backwash water ghall not exceed 400 mo/| ahove the
flow-weighted average of the concentration in the supply water (Lake Havasu).

Comments

Figure 3.8 Pre-Calculated Tab
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To begin entering information for Pre-Calculated Requirements, you must
first select a Monitoring Location from the drop-down menu at the top of
the tab. Selecting a Monitoring Location will refresh the table to show
only those Pre-Calculated Requirements associated with the selected
Monitoring Location.

Table 3.5 lists the fields shown in the Pre-Calculated Requirements table
and gives a description of each.

Table 3.5 Fields in the Pre-Calculated Requirements Table

p Displays the Requirement’s parameter, as defined in the
arameter z o
Order (e.g., “Arsenic”).
Bound Indicgtes if this is an upper (<, <=) or lower (>, =>) bound
Requirement.
Enter the calculated numeric limit. Where the system can
Limit extract a specific numeric limit from the Requirement, it is
displayed here and the field will be Read-Only.
Units Indicates the units for the limit.
Enter the actual Pre-Calculated result. Data can be entered
Result using “<”,. “>7 apd =" signs (for example, 8, >=3 and >3
are all valid entries for this field. The result must be in
the same units as the limit.
Units Indicates the units for the result.
Enter text related to the Requirement. A comment is
Comments required for any Requirement where the limit/bound and
result indicate possible non-compliance.
fI{‘ee;](lslrement Displays a description of the Requirement.

B =~ Because this is a Monitoring Location-specific data entry page,
a list of all Pre-Calculated Requirements across all monitoring
Locations is not shown here. These can be viewed on the View
Requirements Tab.

When you have finished entering data for the Requirements for the
selected Monitoring Location, click the “Save” button. You may then
make another selection from the Monitoring Location drop-down menu to
enter values for the Requirements associated with the other Monitoring
Locations.

Clicking the “Refresh” button will update the table it you select a new
Monitoring Location from the drop-down menu.
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When you have entered or updated new information in the
Pre-Calculated Tab, be sure to click the “Save” button at the
top of the tab to avoid loss of data.

3.3.5 EDF/CDF Tab

The EDF/CDF tab allows you to upload raw data to CIWQS in
Electronic Deliverable Format (EDF) or in CIWQS Data Format (CDF)
(Figure 3.9). Hyperlinks on the page ("guidelines,” “software,” and “hints”)
direct you to Web sites with additional information about the format and
the tools that will aid in the transfer of data to CIWQS. This release of
CIWQS supports EDF version 1.2i (July 2002).

Menu| Help | Log out
& 4 CIvas Navigate to: v

¥ou are logged-in as: tetratech. If this account does not belong to you, please log out,

Self Monitoring Report (SMR)

| Back to SMR search screen |
Ouarterly report for 03 2005

Effective Dates: 07/01:2005 - 09/30:2005

[ view Requirements || Mo Discharge | Narrative | Pre-Calculated | EDFICOF | Raw Data | Data Summary | File Attachments | Error Check | Cover Letter |

Click Browse, select an EDF/CDF file and click ‘Upload File".

Note: the upload process may take a few minutes depending on the speed of your
internet connection and the size of the EDF/CDF file. Do not attempt to click the "Refresh™
or "Submit” buttons during the upload process.

File * File Description

|| Browss...

The EDFICDF file must conform to the following guidelines.
In arder to create EDF/CDF files, you may wish to use the following sofware.
You may also check some helpful hints for uploading EDFICDF files.

File Name (Ty])e)|FiIe Descri|)tion|Daiee1ime U|)Ioa(le(I|Sta1us| ‘

Figure 3.9 EDF/CDF Tab

See Chapter 4 for a closer look at EDF and CDF and how data
=} can be uploaded to CIWQS.

To upload a file, type a file location into the File field or click the “Browse”
button to view the Choose File window (Figure 3.10). Navigate to the file
you wish to upload and click the “Open” button to bring it to the

EDF/CDF tab. The file location of the selected file will be shown in the
File field.

You can upload as many files as you wish but each file must be
less than 50MB.

Enter a description of the file in the File Description field and click the
“Upload File” button to upload the selected document.
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Choose file @ @

Lok, in: | 3 ADL Software j |‘=_“F Ea-

|)coelk1Za_manual
Sy |[J)EDF_Data_Dictionary
My Recent  |[[3)LAB_EDF_FormatSpecs
Documents %coelt
7:‘_ [E ] coslt12a_manual
[ ]EDF_Data_Dictionary
Desklop 7146 EDF_Formatspecs

&

\\.'

My Documents

My Computer

)
Ay Metwark, File name: | j Open
Places
Files of type: | 4 Files ) =l Cancel

Figure 3.10 Choose File Window

Uploaded documents are displayed in the table. Here, the file name,
date/time uploaded, and status of the uploaded files are displayed. The
table is sorted by file name.

Uploaded files should be named in a manner that makes it clear what the
file contains (e.g. Facility name and report date, lab name) and should end
in “.zip”. If multiple files are uploaded, each must contain a unique name.
Files uploaded to CIWQS should not be password encrypted.

The Document Status field displays “OR” if the file passes the CIWOQOS
virus scanner. It displays “Unavailable” if the virus scanner detects that it

may contain a virus and the link to the file will be deactivated.
Unavailable files cannot be opened from the EDF/CDF tab.

A file can be removed from the table by clicking the “delete” hyperlink at
the end of the row (only before the Report is Submitted).

Clicking on the file name downloads the entire file using your browser’s
standard file download capabilities.

'IEZh EDF/CDF files can be downloaded and viewed in Microsoft
Excel before an eSMR is submitted (to check for data
accuracy).

3.3.6 Raw Data Tab

As an alternative to uploading data in EDF/CDF format, you can
manually enter raw data in the Raw Data tab (Figure 3.11).
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Meny| Hetn | an.ol
P Mardgate 1o -
You ara loggedin s dema. i scceunt Soes nat beioag ko yeu, pleas log ot

Salf Monitering Report {SMR)

Wifachive Dabesc 0813085 . 08731 2005

veve[05_Jwufis Joofil Jwpo e Jsshe ]

Anahical Metiod [ M | S
[

Liit (Optianal)

Figure 3.11 Raw Data Tab

Create a Sampling Event

All raw data entries must be associated with a sampling event. A
sampling event is a combination of date, time and Monitoring Location.
Sampling events that have already been created are listed in the drop-
down menu at the top of the tab. To create a new sampling event, first
select a value from the Select a sampling event date/time field or enter date
and time information into the available fields and click the “Create New
Time with ->" button.

To enter the date and time for “05/17/2005 at 4:32:00” enter:

¢ “2005” in the YYYY field (for the year)
¢ “05” in the MM field (for the month)

¢ “17”in the DD field (for the day)

¢ “04” in the HH field (for the hour)

¢ “32” in the MM field (for the minutes)
¢ “00” in the SS field (for the seconds)

When creating new sampling events, the dates and times
entered must fall within the effective dates of the Report.

Once you have selected or created a date and time, select a Monitoring
Location from the Monitoring Location drop-down menu. Click the
“Refresh” button to update the table with the parameters associated with
the Monitoring Location for the selected sampling event. You can now
enter raw data for that Location.

The table shown for the Monitoring Location will be auto-populated with
the set of parameters applicable for the given reporting period. Not all
parameters for an Order are reported for every sampling period.

Table 3.6 lists the fields in the parameter table and gives a description of
each.

Chapter 3 eSMR Module
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Table 3.6 Parameter Table Fields

Parameter

A parameter row is automatically displayed for each
parameter that is specified in the Order for the
selected Monitoring Location that could be sampled
during the entered date/time sampling event.

Minimum Sampling
Frequency

This field retrieves the sampling frequency required
(by the Order) monitoring for the selected
Monitoring Location and parameter.

Sample Type

Shows the sample type required for the selected
Monitoring Location and parameter (by the Order).

Sample Medium

Displays the sample medium required, as specified in
the Requirement in the Regulatory Measure for the
selected Monitoring Location and parameter.

Result

Enter the measured result. If the sample
measurement was below the detection limit, do not
enter a value.

Units

Retrieves the units (as specified in the Order) for the
selected Monitoring Location and parameter. If the
sampling was not performed in these units, you

must manually convert before entering the data.

Analytical Method

Select the Analytical Method used from the drop-
down menu.

Method Detection
Limit (Optional)

Enter the method detection limit in the units specified
for the Parameter. This field is required if “Not
Detected” is selected from the Non-Detect? field.

Non-Detect?

[f the sample was below the method detection limit,
no result is entered in the Result tield and “Not
Detected” is selected from the drop-down menu. The
default value is “Quantified”.

Minimum Level (not
required if “Not
Detected” is selected)

Enter the minimum level in the units specified for the
Parameter.

Sample Analysis Date
(Optional)

Enter the date the sample was analyzed in the format
MM/DD/YYYY.

Sample Analysis Time
(Optional)

Enter the time the sample was analyzed in the format
HH:MM:SS.

Scenario (Optional)

Enter in the appropriate Scenario information. A
scenario describes conditions for when a parameter
measurement will be in compliance and is used when
two requirements apply to the same parameter (or set
of parameters) under different conditions. Contact
your local Water Board if you have further questions.

The scenario text input via the Raw Data tab must
exactly match the scenario text entered for the Order.

3-16
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D

It is your responsibility to ensure that the units used to report
the sample are the same as the units specified in the Order.
Failure to do so may result in errors (potential non-compliance
events) being flagged in the system.

Click the “delete” hyperlink to delete the parameter row from the table.
Deleting the row from the table does not remove it from the Order record
but indicates that no sample was taken for that parameter during this
reporting period.

Click the “duplicate” hyperlink to create a new row that contains the same
parameter, sampling frequency, sample type, sample medium, and units.
This allows you to enter multiple sampling events for the same parameter
when your permit or analytical method requires duplicate or triplicate
samples.

When you have finished entering data for the selected Monitoring
Location, click the “Save” button. You may then make another selection
trom the Sampling Time and Monitoring Location drop-down menus (or
create a new Sampling Time) to enter data for the Parameters associated
with the other Monitoring Locations.

When you have entered or updated new information in the
Raw Data Tab, be sure to click the “Save” button at the top of
the tab to avoid loss of data.

3.3.7 Data Summary Tab

The Data Summary tab allows you to review all sample data that was
uploaded (using the EDF/CDF tab) and manually entered (using the Raw
Data tab) in one read-only screen (Figure 3.12). No data entry is possible
on this page.

B> The information included on the Data Summary tab does not

include information entered on the No Discharge, Narrative,
or Pre-Calculated tabs.

The table shows all sampling data that has been reported for this eSMR.
There are two key differences in the way raw data is displayed on this
page (as opposed to how it is displayed on the Raw Data tab):

1. The Non-Detect? field shows “-“ for “no” and “ND” for “yes”.
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2. The Data Source tield shows “manual” if the Raw Data tab was

used for entry. If the data came from an EDF/CDF, this field
shows the name of the uploaded file.

Self Monitoring Report (SMR)

Menu | Help | Log out
Navigate to: 1~

You are logged-in as: demo. Ifthis account does not belong to you, please log out

[ Back to SMP search screen ]
Monthly report for August 2005

Effective Dates: 08/01/2005 - 08/31:2005

| view Requitemnents || No Discharge | Marrative | Pre-Calculated | EDFICDF | Raw Data | Data Summary | File Attachments | Error Check | Caver Letter |
This page contains a summary of all the sample data that you have submitted both manually andfor through file upload(s).
Monitoring | Parameter Minimum [ Sample | Sample |[Result| Units | Analytical Method | Method Non- | Minimum | Sample Sample | Sample Sample i Data
Location Sampling Type | Medium Detection |Detect? Level Date Time Analysis | Analysis Source
Frequency Limit Date Time
Moot Copper, 11Week Grah water 12 ko/day | 1990 EML - 08M@/2005 (12:05:00 Manual
Dissalved Procedures
Manual, Pu-11,
HASL-300
Moot Magnesium, |1/WWeek Grah water 14 ko/day | 1990 EML - 08M@/2005 (12:05:00 Manual
Dissalved Procedures
Manual, Pu-11,
HASL-300

Figure 3.12 Sample Data Summary Tab

3.3.8 File Attachments Tab

The File Attachments Tab allows you to attach a file (e.g. text document,
graphics or photo, spreadsheet, etc.) to the eSMR (Figure 3.13). This tab
can be used to add supporting information to the submission.

=5 EDF and CDF files should be uploaded via the EDF/CDF tab,
not through the File Attachments tab.

Menu|Help | Log out
4 CIWQs

Navigate to: A
You are logged-in as: tetratech. Ifthis account does not belang to you, please log out.

Self Monitoring Report (SMR)

[ Back to SMR search screen ]
Quarterly report for Q3 2005

Effective Dates: 07/01/2005 - 09/30/2005
[ View Reguirements | Mo Discharge || Narrative | Pre-Calculated | EDFICOF || Raw Data || Data Summary | File Atachments [ Error Check | Cover Letter

To add a supplemental document to this report, select the file and click Upload.

Hote: the upload process may take a few minutes depending on the speed of your

internet connection and the size of the file. Do not attempt to click the "Refresh”
of "Submit” buttons during the upload process.

File '
MAProjectéQS Clearin  Browse.

File Description

Permitting Requiraments

File Name |File Description|Date.-1ime Uploaded |Status| |

Figure 3.13 File Attachments Tab

B You can upload as many files as you wish but each file must be
less than 50MB.
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To add a file to the record, type a file location into the File tield or click
the “Browse” button to view the Choose F'ile window (as in Figure 3.10).
Navigate to the field you wish to upload and click the “Open” button to
add it to the File Attachments tab. The location of the selected file will be
shown in the File field. Enter a description of the file in the File
Description field and click the “Upload File” button to upload the selected
tile.

The file name, date and time uploaded and status are shown for each
uploaded file in the table. The table is sorted by file name.

B =~ A particular file name can be used only once per report.

The Document Status tield will display “OK” if the file passes the CIWQS
virus scanner. It will display “Unavailable” if the virus scanner detects
that it may contain a virus and the link to the file will be inactivated.
Unavailable files cannot be opened from the File Attachments tab.

An attachment can be removed by clicking the “delete” hyperlink at the
end of each row. Clicking on the file name will download the associated
file using your browser’s standard download capabilities.

B~ This table can be viewed for any eSMR until it has been
marked as Submitted.

To make changes to data that has been entered through the No
Discharge, Pre-Calculated or Raw Data tabs, go back to the
appropriate tab and edit the data. For edits to data that was input
using the EDF/CDF tab, you must delete the file from the tab (click
the “delete” hyperlink), edit the original file, and then re-upload the
file to CIWQS.

3.3.9 Error Check Tab

The Error Check tab provides a way to check data before it is submitted
for review. The Error Check tab serves four related functions:

1. Reviewing the data on the Narrative, Pre-Calculated,
EDF/CDF, and Raw Data tabs to ensure that required data is
not missing and that certain mistakes were not made
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2. Running computations on raw data (entered manually or
uploaded as EDF or CDF files) to check compliance

3. Flagging narrative and pre-calculated requirements that may
not be in compliance

4. Producing a report for review

See Appendix A for additional details on Error Checks.

Data that does not pass the Error Check is flagged as a non-compliance
event and is displayed in the table on the Error Check tab (Figure 3.14).
Non-compliance events are classified as Narrative, Numeric or Reporting.

Menu | Heln| Log out
-4 CIWQS — :

You are logged-in as: demo. Ifthis account does not belong to vou, please log out.

Self Monitoring Report (SMR)

[ Back to SMR search screen ]
Monthly report for August 2005

Effective Dates: 08/01:2005 - 08/312005

|V|ew Requirements ‘\' Mo Discharge ‘\' Marrative i| Pre-Calculated i| EDF/CDF i\' Raw Data ‘\' Data Summary ‘\'F\\eAnachmems | Error Check | Cover Letter |

Disclaimer Text: This error check locates common subimission efrors.
Akhough the results of this error check, including your comments

will be made available to your local and state Water Board,

no violations will be cited until the Water Board has reviewed your submission.

Below are the results of your last error check for this report. Last run date: 06/16/2005 15:58:32.

If you have made changes to the report since your last error check,
you will need to run the error check before sumitting your report to the Water Boards.

[ Check Report For Errors ]

Tyne Monitoring Parameter Requirement Resuilts Comment on action(s) taken or planned to remedy this
Location instance of non-compliance.
Calculation Moot copper, ==100.0 12.0
(Mumeric/RawData) Dissolved koiday
Field Activity Maat copper, Samples Mo samples found during monitoring period (2005-07-
(NurmericiRawData) Dissolved entered. 31 00:00:00.0 to 2005-08-06 23:59:59.0)
Field Activity Moot Magnesium, Samples Mo samples found during monitoring period (2005-07-
(NumericiPreCalcy Dissolved entered. 31 00:00:00.0 to 2005-08-06 23.59:59.0)

Figure 3.14 Error Check Tab

.:E:. The Error Check must be run before an eSMR can be

submitted.

When the Error Check tab is first viewed, no errors will be reported in the
table. To run the Error Check, click the “Check Report for Errors”

button. This will initiate the check and populate the Error Report table
with any errors encountered.

B Running the Error Check will delete any comments entered in

the Error Check tab for previous checks.

The date and time of the last error check is displayed above the Error
Report table.

Table 8.7 lists the fields in the Error Report table and describes each.
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Table 3.7 Fields of the Error Report Table

Type Displays the type of error encountered (narrative,
numeric or reporting).

Monitoring Location Shows the Monitoring Location ID where the
error occurred.

Parameter Indicates the Parameter (if any) of the
Requirement.

Requirement Shows the text of the Requirement or a
description of the expected results.

Results Displays the results that caused the error. For

narrative requirements, this is the text
(comments) entered by the User. For (pre-
calculated) limit requirements, this is the value
entered by the User. For (system calculated based
on raw data) limit requirements, this is the
calculated value. For other requirements, this is
the applicable value or text.

Comments Enter information about the error, including
reasons, how the error is being remedied, etc.

@ When you have entered or updated new information in the
Error Check tab, be sure to click the “Save” button at the top
of the tab to avoid loss of data.

3.3.10 Cover Letter Tab

The Cover Letter tab performs two functions: it allows you to add a cover
letter to the eSMR submission and provides a gateway to the Certify and
Submit page where you can formally submit the eSMR, and all of its
related data, for review (Figure 3.15).

The Cover Letter

The cover letter is another vehicle for providing additional or
supplementary information for an SMR submission. Text can be input
directly into the text box shown on the first page of the Cover Letter tab
or it can be uploaded as a text file.

To upload a document, type the file name and location into the field next
to the large text field or click the “Browse” button to locate the file on
your computer.
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%g Menu | Help | Log out
Nhuter huards) CIWQS Navigate to: v

‘fou are logged-in as: ciwgs. I this account does not belong to you, please log out

Self Monitoring Report (SMR)

'-\ﬂaw Reguirements :-No Discharge '-Nalratr\-e ’Pre-Calcula!ed "EDF "Raw Data "-Dala Summary l’FI'E Attachments JError Check | Cover Lefler

Please desciibe your submission, inchuding all violated requir ements.
You may type this text below of upload a word processing document (using template) by
clicking the Browse button.

[Save |[ Cenify & Submit |

| Browse... |

The Tollowing template may be
L used to complete your cover letter,
Click here to download.

Figure 3.15 Cover Letter Tab for Legally Responsible Persons. Other Dischargers
will not be able to click on the “Certify & Submit” button.

@ ‘When you have entered or updated new information on this
first page of the Cover Letter tab, be sure to click the “Save”
button at the top of the tab to avoid loss of data.

Certify and Submit

The Certity and Submit feature of the Cover Letter tab allows you to
submit the eSMR to the appropriate Water Board for review. This page
functions as an electronic signature for submission of eSMRs.

Before you attempt to submit an eSMR, the following conditions must be
met:

1. The Error Check has been run at least once
2. No data has changed since the last time the Error Check was
run

3. The date the Error Check was last run is the same as today’s
date

K.~ Only a Legally Responsible Person can submit an eSMR for a
facility. Non-authorized users will not be granted access to

this page.

To submit the eSMR, click the “Certity & Submit” button, located next to
the “Save” button at the top of the Cover Letter tab.
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[t any of the above conditions are not met, you will receive the error
message: “You must check/re-check for errors before certitying and
submitting” and access to the Certify and Submit page will be refused.

If you have met all of the conditions, you will be granted access to the
Certify and Submit page (Figure 3.16).

-4 CIWQS e Meny| Help| mmvual

You are logged-in as: chwys. Ifthis account does not belong fo you, please log out

Self Monitoring Report (SMR)

Centification
Certifier Information 3?:.'::‘@;.‘:%:%;?::22?&? i
Name E—
Title: :
Execuled On:
Execuled At ]
Cancel

Figure3.16 Certify and Submit Page

You are asked to enter your full legal name (the same you used for
registration purposes), title, and the location from which the form is being
submitted (Executed At field). The Executed On field will be pre-populated
by the date and time when the user entered the form. The “Certify and
Submit” button will not be enabled until all four fields are filled out.

When you have entered data in all four fields, click the “Certity and
Submit” button to submit the eSMR. If your submission is successtul, you
will receive a certification message with a receipt number for the
submission (Figure 3.17).

% # Menul Helpl Log oul
Waater buaedy C"WQS Hardgate to: b

You are logged-in as: demo. Ifthis account does not belong to you, please log out
Self Monitoring Report (SMR)

Cantification

Thank you You have sulimitted your report, Your submission receipt manber is: 200506 16-160828-2059,

Back

Figure 3.17 Certification Message

3.3.11 Important Information Regarding Data
Submission

Once a report is certified and submitted, the system locks the data in the
report, generates a PDF version, and makes the data available in read-only
mode to both the Discharger and authorized Water Board staff. An e-mail
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receipt is sent to the submitting Discharger and Water Board case
manager with the following text:

This e-mazl is to confirm receipt of your <report name, including due date>, in
accordance with the requirements of Order <Order Number>. This report was

submitted for <facility name> on <date/time> by <name of user certifying>.

If you need to contact your local Water Board, your case manager is <case manager’s
name> (<phone number>).
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4
Uploading Data to CIWQS

This chapter addresses the following topics:
e Data formats
e Requirements for uploading data

e Data mapping

4.1 Introduction

Raw sample data for Self-Monitoring Reports can be uploaded to CIWQS
using the Electronic Deliverable Format (EDF) or CIWQS Data Format
(CDF). EDF is a data standard for transferring electronic data files
between data producers (e.g., labs and Facilities) and data users (Water
Boards). CDF was developed to complement EDF and provide a more
targeted data standard for eSMR submissions.

4.1.1 EDF Support

This release of CIWQS will support EDF version 1.2i (July 2002).
Additional information about the EDF can be found in “The Electronic
Deliverable Format (EDF) version 1.21 Format Specifications” document
prepared by ArsenaultLegg, Inc. (http://www.arsenaultlegg.com/), which
is available in PDF format at
http://www.swrcb.ca.gov/cwphome/ust/cleanup/electronic_reporting/d
ocs/edf or v1 2i.pdf.

CIWQS supports both EDF formats:

¢ The relational format (eight files: error report, flat file, sample,
quality control, test, results, narrative, and control limits)

¢ The flat file format (two files: control limits and flat file)
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4.1.2 CDF Support

This release of CIWQS will support the CIWQS Data Format (CDF)
generated by the CDF Tool spreadsheet version 0.5 or above. The CDF
format is a valid EDF flat file format archive which contains two files:
extra information file and flat file.

4.2 Uploading Data to CIWQS using EDF

This release of CIWQS will focus on importing only those fields necessary
to match the data required by the raw data page. Additional data will not
be imported into database tields. Note, however, that the original EDF
file will be stored as a binary large object in the database; therefore, all
data in the submission can be viewed. Since the CIWQS database expands
to include additional fields, these EDF files may be re-imported.

4.2.1 File Preparation

Prior to submission, the following tools may be used to prepare and
validate an EDF submission:

¢ COELT (U.S. Army Corps of Engineers Loading Tools): A
software tool designed for data entry, data export, data verification,
and data reporting. Analytical laboratories use this tool to generate
EDF deliverables.

¢ EDCC (Electronic Deliverable Consistency Checker): A software
tool designed to verity lab EDF deliverables for compliance to the
EDF format.

Links to these tools can be found on the SWRCB website at
http://www.swrcb.ca.gov/cwphome/ust/cleanup/electronic_reporting/e
df reports.htm.

Although CIWQS performs a specific set of verifications, it
& does not perform all of the checks found in EDCC. The use of
this program by submitters is highly recommended!

4.2.2 File Considerations

EDF files must be compressed in ZIP format. Tools such as PRZip,
WinZip, and Windows XP’s compressed folders all use the zip format.
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Compressing the various files into a single ZIP file ensures that the
different files that comprise a submission do not become separated.

The ZIP file should contain:

¢ EDCC.TXT: An EDCC error report in test format. This file is
not used by CIWQS, but will be stored for possible review.
Relational or Flat File

¢ EDFNAR.TXT: Any narrative text. Relational only

¢ EDFSAMP.TXT: Sample data. Relational only

¢ EDFTEST.TXT: Test data. Relational only

¢ EDFRES.TXT: Results data. Relational only

¢ EDFQC.TXT: Quality Control data. Relational only

¢ EDFCL.TXT: Control Limits data. Relational or Flat File
¢ EDFFLAT.TXT: Flat File. Flat File only

Uploaded EDF files should be named in a manner that makes it clear what
the file contains (e.g., facility name and report date, and lab name) and
should end in “.zip”. If multiple EDF files are uploaded, each must contain
a unique name. EDF files uploaded to CIWQS should #not be password
encrypted.

& EDF files must not contain errors to upload successfully.
Errors in the EDF files will result in the generation of an error
message within CIWQS. In some cases, an error may prevent a
downstream error from being discovered.

The following file requirements must be followed in order to have a valid
EDF file format recognized by CIWOQOS:

¢ An EDF may be submitted as an ASCII fixed length . TXT file,
as a comma separated value (CSV) delimited ASCIL'TXT file

(also known as “comma/quote delimited”), or as a tab separated
value delimited ASCIT *'TXT file.

¢ The column heading or field name is not required in an ASCII
tile. This information is not part of the file and should be
omitted. Only authorized codes from the valid value list should
be keyed into fields requiring valid values.

¢ Every record within a file must be unique. If, for each key field,
arecord’s data appears exactly the same in another record, these
two records are considered to be duplicate records.
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4.2.3 Code Value Mapping

Several files are entered as codes in the EDF format, CIWQS, or both.
Any value that is a code in CIWQS will have a cross-map to the possible
EDF values/codes. If'a value is reported in an EDF that does not have a
mapped value in CIWQS, the submission is rejected. Contact the CIWQS
Help Center to add a code.

Table 4.1 shows how data is mapped to the CIWQS data fields.

Table 4.1 EDF Data Mapping

Report ID The upload is related to the report by CIWQS when the
EDF file is uploaded.
Monitoring Location Sample FIELD_PT_NAME
Sample Collection Date | Sample LOGDATE
Sample Collection Time | Sample LOGTIME
Parameter Results PARLABEL
(only PVCCODE=primary)
Minimum Sampling Pulled from the Regulatory Measure related to this
Frequency Report. This is the sampling frequency for the
matching Monitoring Location and Parameter.
Sample Type Pulled from the Regulatory Measure related to this

Report. This s the sample type for the matching
Monitoring Location and Parameter.

Sample Medium Sample MATRIX

Units Results UNITS

Result Results PARVAL (only
PARVQ=equals; see “non-
detect”)

Method Detection Results LABDL

Limit

Minimum Level Results REPDL

Analytical Method Results ANMCODE

Sample Analysis Date Results ANADATE

Sample Analysis Time | This information is not available from an EDF
submaission and will be left blank.

Scenario ID Sample USER_ADMIN_ID
Parameter Test BASIS
Concentration

Analytical Results Results PARVQ

Qualifier
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4.3 Uploading Data to CIWQS using CDF

The CIWQS Data Format (CDF) is a Microsoft Excel-based file that
allows you to configure your data into a format that CIWQS will
understand and interpret correctly. The CDF file is based on the EDF
format: it uses the EDF fields to transter CDF data.

B~  Although a CDF file includes the EDF fields, not all EDF-
required fields will be populated.

The CDF spreadsheet requires a Microsott Excel version capable of
running VisualBasic for Application (VBA) code (Excel 2000 or later).

Additional information about CDF and the CDF installer are available at
http://www.swrcb.ca.gov/ciwgs/sessions.html (Figure 4.1).

California Home

elcom?fg{‘cah _

Home 3 California Environmental Prolection Agency
LU STATE WATER RESOURCES CONTROL BOARD
Board Business WATER QUALITY

Laws Regqulations T
Bl CIWQS - Outreach Sessions

Press Room
) CIWGQS DATA FORMAT
TS The CIWQIS Data Format (CDF) Microsoft Excel-based file sllows youto configure your data into & format that CRAQS wil
Water Ouality understand and interpret correctly. ou can open the COF file in Microzoft Excel, configure it on the basis of your permit
requirements, and then use the configured file as a template for entering monitoring deta on & monthly basis.
Water Rights Irmportant Note: The Tools require that macros be enabled.
& Directions (PDF)
CIWQS Links: & CIAQS Data Formeat (zip file)
CIW0S Home

Figure 4.1 Links for CIWQS Data Format

4.3.1 File Preparation
The CIWOQS Data Format tool should be used to prepare a CDF
submission. This tool generates a valid CDF flat file format from an

Excel-based spreadsheet.

For a CDF submission, please use the CDF Tool spreadsheet
version 0.5 or higher!

4.3.2 File Considerations

CDF files must be compressed in ZIP format. Tools such as PKZip,
WinZip, and Windows XP’s compressed folders all use the zip format.

Chapter 4 Uploading Data to CIWQS 4-5


http://www.swrcb.ca.gov/ciwqs/sessions.html

Part 2 Self Monitoring Reports CIWQS version 1.8

The CDF tool automatically generates this archive. Compressing the
various files into a single ZIP file ensures that the different files that
comprise a submission do not become separated.

The ZIP file should contain:

¢ CDFINFO.TXT (Information file)
¢+ CDF.CSV (Flat file)

Uploaded CDF files should be named in a manner that makes it clear what
the file contains (e.g., facility name and report date, and lab name) and
should end in “.zip”. If multiple EDF files are uploaded, each must contain
a unique name. EDF files uploaded to CIWQS should 7ot be password
encrypted.

The following file requirements must be followed in order to have a valid
CDF file format recognized by CIWQS:

¢ The CDF file may be submitted only as a CSV (comma/quote
delimited) generated by the CDF tool spreadsheet.

¢ The column heading or field name is not required in a CSV file. This
information is not part of the file and should be omitted. Only
authorized codes from the valid value list should be keyed into fields
requiring valid values.

¢ Every record within a file must be unique. If, for each key field, a
record’s data appears exactly the same in another record, these two
records are considered to be duplicate records.

& CDF files must not contain errors to upload successfully.
Errors in the CDF files will result in the generation of an error
message within CIWQS. In some cases, an error may prevent a
downstream error from being discovered.

4.3.3 Code Value Mapping

Several files are entered as codes in the CDF format, CIWQS, or both.
Any value that is a code in CIWQS will have a cross-map to the possible
CDF values/codes. If a value is reported in a CDF that does not have a
mapped value in CIWQS, the submission is rejected. Contact the CIWQS
Help Center to add another code.

Table 4.2 shows how data is mapped to the CIWQS data fields.
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Table 4.2 CDF Data Mapping

Monitoring Monitoring LOCID

Location ID Location (FIELD_PT_NAME)

Scenario 1D Scenario USER_ADMIN_ID

Sample Collection | Sample Event Date | LOGDATE

Date

Sample Collection | Sample Event Time | LOGTIME

Time

Sample Medium Sample Medium MATRIX

Analytical Method | Analytical Method ANMCODE

Sample Analysis Sample Analysis ANADATE

Date Date

Parameter Parameter BASIS

Concentration

Parameter Parameter PARLABEL

Analytical Result | Result PARVAL

Analytical Result | * PARVQ

Qualifier

Method Detection | Method Detection LABDL

Limit Limit

Minimum Level Minimum REPDL
(REPDLVQ="MRL")

Units Units UNITS

The CDF format always sets PVCCODE to “PR.”

* To enter a Non-Detect (ND), enter the MDL into the “Method
Detection Limit” and “Analytical Result” fields and select “<” for the
“Analytical Result Qualifier.” To enter a Detected, Not Quantified (NDQ)
value, enter the MDL into the “Method Detection Limit,” the ML into the
“Minimum Level,” and enter the estimated result in the “Analytical
Result” field. The “Analytical Result Qualifier” should be set to “=" in this

case.

4.4 Troubleshooting Errors During File Upload

After uploading an EDF or CDF file, a two-pass parsing process is
started. This process displays a list of errors encountered in case the
uploaded file could not be successfully parsed in the following format.

<File name>, line <line number>: <error description>
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For example:
CDF.CSV, line 12: field PARLABEL value ‘DRO’ is not a valid value.

':E: The line number is the line number in the generated file, which
contains no header information. For example, inside the CDF
tool, the above indicated line 12 will actually be found on line
13 because the spreadsheet is displaying an extra line of
header on line 1.

The following are the most common parsing errors, categorized by the
pass number:

441 Pass 1

Pass 1 errors are related to the EDF specifications that must be followed
tor building a valid EDF file.

¢ Archive content error: Flat File or Relational format not
detected: no valid file format (EDF flat file, EDF relational or CDF
format) was detected for the upload archive.

¢ Archive content error: <file name> missing: required file from the
archive is missing.

¢ unknown file format: no valid file format (fixed length,
comma/quote delimited or tab delimited format) was detected for the
specified file inside the archive.

¢ required <field name> field not present: a required field is empty
or cannot be found.

+ field <field name> contains invalid date ‘<value>’: the date field
contains an invalid date format (only 'YYYYMMDD’ date format is
accepted).

¢ field <field name> contains invalid logic value ‘<value>: the
Boolean field contains an invalid value (only “I” and ‘F” values are
accepted).

+ field <field name> contains invalid numeric value ‘<value>’: the
numeric field contains an invalid number.

+ field <field name> contains invalid time ‘<value>’: the time field
contains an invalid value (only ‘'HHMM’ time format is accepted).

¢ field <field name> value ‘<value>’ exceeds maximum length of
<max length>: the value length exceeds the maximum accepted
length for the field.

+ field <field name> value ‘<value>’ is not a valid value: the value
of the field cannot be found in the valid value list (VVL).
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¢ Primary key uniqueness violated. ‘<value>’ already exists as a
primary key: the primary key composed from multiple field values
was already found in the file (record uniqueness violation).

¢ Foreign key ‘<value>’ not found in related table ‘<file name>:
the foreign key composed from multiple field values was not found in
the related file (EDF relational format only).

4.42 Pass 2

Pass 2 errors are related to the specific CIWQS requirements.

¢ place match cannot be found for FIELD_PT_NAME = ‘<value>’:
monitoring location identifier match cannot be found for the specified
value.

¢ multiple place matches found for FIELD_PT_NAME =
‘<value>’. Please contact waterboard regarding this issue:
multiple monitoring locations were found with the same identifier.
This error should not appear. Please contact your local Water Board
immediately if you encounter this error.

+ field BASIS/PARLABEL combination ‘<basis value>" /
‘<parlabel value>’ is not a valid combination: the specified
combination is not a valid combination.

& The EDF field FIELD_PD_NAME is required in order to do a
valid match with a Monitoring Location even if it is not
defined as a required field in the EDF specifications.

4.5 Additional Help

You can contact the CIWQS Help Desk at 1-866-79-CIWOS (24977) from
8:00 AM to 5:00 PM Monday through Friday. You can also access
additional information regarding the CIWQS application, CDF files, and
EDF files from the CIWQS Web site at http://ww.swrcb.ca.gov/ciwgs.
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5
Reports Module

This chapter addresses the following topics:
e Reports available through the Reports Module

Clicking on the Run Reports Module will open the Report List page. All
reports that you have access to will be listed here (Figure 5.1).

"; % Menu | Help | Log aut
Water Buards| C’WQS Navigate to: >

You are logged-in as: ciwgs. Ifthis account does not belong to you, please log out
Run Reports

Mo reports are available foryou atthis time.

Figure 5.1 Report List Page

The system will list all reports available to you (could be none). Clicking
on a report will launch the report. In some cases, access to a report may
be limited (even if the report title is shown on the screen) or a separate
login may be required before you have full access to a report. Many
reports are developed using tools outside of CIWOQS and, therefore,
include their own security and interfaces.
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Appendix A

Error Checks used to produce the Error Check Report

1. Narrative Check

Review of the Narrative requirements involves checking the In Compliance? field on the
Narrative tab and flagging any row that has “No” as an answer.

. In
Narrative

Compliance?

event.

Any row that has “In
Compliance?” as “No” or
“N/A” is a non-compliance

Text>

<Narrative
Requirement

<Narrative
Requirement
Comments>

2. Numeric Checks

Limit, Bound,

If bound i1s “<” and limit >

<Full text of

compliance event.

Pre-Calculated result, this is a non- . <Results>
Result g requirement>
compliance event.
- If bound is “<” and the limit
Pre-Calculated Lbsio, [fommmey > result, this is a non- <Fu1l tact of <Results>
Result . requirement>
compliance event.
If bound is “>”" and th
Limit, Bound, ) F)un s = a.n ,t ¢ <Full text of
Pre-Calculated limit < result, this is a non- . <Results>
Result . requirement>
compliance event.
. If bound is “>” and the limit
Pre-Calculated Lz, [Bpmme) < result, this is a non- <Fu}1 text of <Results>
Result o requirement>
compliance event.
Raw/EDF/CDF | Limit, Bound, If bound is “<” and limit > | <Full text of <Results>
(Data Summary) | Calculated result, this is a non- requirement>
Result compliance event.
Raw/EDF/CDF | Limit, Bound, If bound is “<” and the limit | <Full text of <Results>
(Data Summary) | Calculated > result, this is a non- requirement>
Result compliance event.
Raw/EDF/CDF | Limit, Bound, If bound is “>" and the <Full text of <Results>
(Data Summary) | Calculated limit < result, this is a non- | requirement>
Result compliance event.
Raw/EDF/CDF | Limit, Bound, If bound is “>” and the limit | <Full text of <Results>
(Data Summary) | Calculated < result, this is a non- requirement>
Result
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3. Reporting Checks

Every narrative
requirement must

One or more
narrative

. In There must be a be shown to be in .
Narrative ] g requirements do not
Compliance? | value for each row. | compliance, out of .
. have a compliance
compliance, or N/A
. status.
for this report.
The followi
Each out of ¢ foflowing
. narrative
compliance .
. requirement for
. narrative S . .
For each row with . monitoring location
« . » requirement must o <
In Compliance? <monitoring
) o have a comment .. )
Narrative Comments of “No,” there o location identifier>
describing the X )
must be a i) is out of compliance,
comment. but no comments
taken/planned to :
were provided:
return to .
. <narrative
compliance. .
requirement text>
The following pre-
calculated
i t f¢
Each pre-calculated requirement for
There must be a . monitoring location
Pre- %G . . requirement must o <
Limit limit specified for : . <monitoring
Calculated specify a numeric . :
each row. L location identifier>
limit.
does not have a
specified limit:
<requirement text>
The following pre-
calculated
requirement for
Pre Results must be Each pre-calculated | monitoring location
Results provided for each | requirement must <monitoring
Calculated .. .
row. have a result. location identifier>
does not have a
specified result:
<requirement text>
For each row Each non- The following pre-
where the compliant pre- calculated
comparison of the | calculated requirement for
Pre- limit and the requirement must monitoring location
Comments .
Calculated result (based on have a comment <monitoring

the bound) yields a
non-compliance
event, there must

describing the
action(s)
taken/planned to

location identifier>
is out of compliance,
but no comments
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be a comment.

return to
compliance.

were provided:
<requirement text>

The sample on line

Raw A result must be All samples must <line number> for
Data/EDF/ entered on each amp : monitoring location
: specify a numeric o
CDF line, unless the <monitoring
Result « N result or must be .
non-detect marked as “non location> does not
(Data checkbox is ” indicate non-detect
detect. .
Summary) selected. and does not contain
a numeric result.
The sample on line
Raw Samples below the | <line number> for
Data/EDF/ Non-Detect can detection level monitoring location
CDF only be used if (non-detect <monitoring
Non-Detect . .
on-etee there is no checked) must not | location> does
(Data numeric result. indicate a numeric | indicate non-detect
Summary) result. and also shows a
numeric result.
Raw The sample on line
Data/EDF/ : <line number> for
. A sample date is o .
CDF Sample date is . monitoring location
Sample Date . required for each o
required. sample <monitoring
(Data pie. location> indicates
Summary) no sample date.
The sample on line
Raw <line number> for
For each row The method monitoring location
Data/EDF/ T o
CDF Method marked as Non- detection limit <monitoring
Detection Detect, the must be specified location> is marked
(Data Limit Method Detection | for each non-detect | as non-detect, but
) Limit is required. | sample. does not specify the
Y method detection
limit.
Each row must Uploaded data A sample was
EDF/CDF : specify units that | must be reported in plew :
Units : . . reported with units
are in the units units accepted by « ) o
<invalid units>.
reference table. the system.
The units must :rjlﬁls(‘zacieriiitinits isinrfe{Z;S’ was
EDF/CDF | Units match the . parame
that are compatible | reported in
parameter. . « : »
with the parameter. | “<units>.
Each row must use | Uploaded data
: A sample was
a parameter from | must specify I
EDF/CDF Parameter the reference table. | parameters P
parameter
No synonyms accepted by the « ”
<parameter>.

were found.

system.
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A sample was
reported with

parameter
Each row must use | Uploaded data “<reported
a parameter from | must specify parameter>." This is
EDF/CDF Parameter the reference table. | parameters a synonym for
The value is found | accepted by the “<ofticial
as a synonym. system. parameter>." The
same should be
reported as “<official
parameter>.”
[f'a monitoring Data was reported
location is marked for monitoring
Narrative, as No Discharge, Monitoring location
Pre- but there is data in | locations without <monitoring
Calculated, All Fields any other section discharge should location>, which has
Raw, for the monitoring | not have any data been indicated as
EDF/CDF location, thisisa | reported. having no flow
non-compliance during this reporting
event. period.
If there i : Th
Raw/EDF/ [ ere IS Sufficient sample [ ere was
insufficient raw : . insufficient
CDF information must . : .
. data to compute a . information provided
Various . be provided for
result, this is a to evaluate the
(Data : each non-pre- TN
non-compliance o tollowing limit:
Summary) calculated limit. :
event. <requirement text>.
[f the due date is
prior to today’s
date, this i1s a non-
compliance event.
Note: Until the
report is As of <today’s
General Report Due | submitted, the This report was date>, this report
Date results of this due on <due date>. | has not been

check may not be
correct and may
indicate a false
negative (i.e., no
non-compliance
event will be
discovered).

submitted.
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4. Limit Bases

The system also runs through each numeric (limit) Requirement and attempts to locate the
raw data in support of the results. The “limit basis” is used to run the calculation on the raw
data. If there is insufficient raw data to make the proper computation, this is shown as a
“reporting” non-compliance event.

The limit basis, as indicated in the limitation requirement (Chapter 5), tells the system how to
compute the “actual” value from raw data (submitted either via the raw data screen or via
EDF). The following limit bases are used to calculate from raw data:

%/I;)l(}l’mum The daily discharge (see definition below) is computed.
The average (mean) of the daily discharge values (see definition below) for a
A given calendar month (first of the month to the last of the month) is computed.
verage
Monthly All values used to compute the mean will have the same month and year, but
may have different days.
The average (mean) of the daily discharge values (see definition below) for a
given week (Sunday to Saturday) is computed.
In a given month, there will be multiple week-periods. If the last week of the
Asvermme month doesn’t end onn Saturday, the check is done in the following month. For
Weekly example, September, 2004 ends on a Thursday. The weekly average for the last
week of September is actually not computed until the end of the first week in
October (which would not be reported until later).
Note that if a permit starts mid-week, no values need to be submitted for that
first week. A full week is required to have any values due.
Annual The average (mean) of the daily discharge values (see definition below) for a
Average given calendar year (January 1 to December 31) is computed.
(Rolling) 6- The system will perform a series of calculations, one for each day in the
M monitoring period, that looks at the mean of the prior 180 days of data. There
onth . P . . .
Median will be one rolhpg check per day in the perlod (e.g., for a monthly report with
31 days, there will actually be 31 separate “rolling” checks).
Instantaneous | “Instantaneous” is defined as a single sample value. No computation is
Maximum performed, except for the comparison.
Instantaneous | “Instantaneous” is defined as a single sample value. No computation is
Minimum performed, except for the comparison.




5. Additional Checks

“Daily Discharge” is either:
e The total mass of a pollutant discharged during a calendar day (when the units are of
type “mass”) or
e The average (mean) measurement of the pollutant over the calendar day (when the
units are of any type except “mass”)

Calendar day is defined as 12:00am (00:00:00) to 11:59 (23:59:59). Values in a single calendar
day will have the same month, day, and year.

Therefore, if the units are of type “mass,” all sample measurements for a parameter are
summed for a given day to calculate the daily discharge. For all other units, all sample
measurements for a parameter are averaged (mean) for a given day to calculate the daily
discharge.

All other limit bases will be required to be “pre-calculated” and will require the Discharger to
perform the “roll-up” calculations before submission.
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