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Guidance for Electronic Submittal of School Lead Sample Results

Overview

School lead sample results are to be submitted to the Division of Drinking Water (Division)
using our existing laboratory data submittal methods. Water systems collecting lead
samples for schools must first log into the Division’s School Lead Sampling and Reporting
Tool (https://drinc.ca.gov/lsics/) to add school sample sites to a sample site inventory.
Using this tool, the water system will then be assigned the sample site ID’s needed to
properly label samples for each school sample site. Additional instructions are provided
on the School Lead Sampling and Reporting tool.

NOTE: Registration is required for water systems that have not already registered for use of the Electronic
Annual Reporting Tool within the Drinc Portal.

Adding schools to your Inventory

Once you are ready to create your lead sampling plan, you will need to generate sample
site ID’s so the results will get submitted via EDT properly. If your water system did not
use the School Lead Sampling and Reporting Tool to compile the inventory of schools
served, you will need to first get the schools requesting to be sampled into your inventory.
Use the ‘My School Inventory’ tab to access the schools that are currently in your
inventory. Click “Add new School you supply water to” to add a school to your inventory.
Figure 1 shows the what you will see when you click on the My School Inventory tab.
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The "My School Inventory' tab serves two purposes.

1. You must assign schools to your water system prior to generating the sample site 1D.

2. You may use this tab to link your public water system to all schools it serves. This requirement is in the permit amendment. (ltem 2 on pz
serve to your & My Schools Inventoryd€™ using this tab (no additional notification necessary), or b) email a spreadsheet to DDW-PLU(
D:strtct School Name, c1t:hr:}c>l address PWS name, and PWS number. The downloadable het of K-12 public and prwaie schools at the C

Flgure 1: Accessing your mventory

After clicking on “Add new School you supply water to”, you will be directed to a page
where you can add each school Choose the water system that you would like to add the
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school to. Then, type the school name in the “School Name” box. Usually, it is easiest to
type only part of the school name and choose from the range of options that appear. For
example, if the school is “Garden View Elementary”, typing “Garden” and choosing from the
options that appear is the quickest way to identify the school, as the spelling of the school
name may be slightly different on our online database list of schools. Choose the correct
school and click “Add Selected Schools to this Water System.”

ADD SCHOOLS TO THE FOLLOWING WATER SYSTEM

Select the water systemn then select county and/or school district using the drop down menus, and/or you may also enter part of the school name  Then click 'Search’ and check the box(es) of t
need to register for sampling. Typing in your entry rather than using drop down boxes is not recommended as it increases the chance a match is not found.

Then click 'Add Selected Schools to this Water System'
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Figure 2: Adding schools to your inventory
Registering Sample Site ID’s

After adding schools to your inventory, you will create Sample Site ID’s. To create Sample
Site ID’s, click on the “Register Schools for Lead Sampling/Add Sample Site ID’s” tab,
located to the right of the “My School Inventory” tab.
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1) Select 'Register New School' below to register a school that submitted a request for lead sampling. You must have already added this school to your inventc

2) Select 'Generate Sample ID's" next to the school name to add up to 26 sample locations per school, with the "Z" being the water system distribution source <
location, ie. "drinking fountain in cafeteria” or "sink in kitchen", etc... Water systems collecting lead samples should then label the samples using the Sample ID
and Reporting Tool. The sample ID format is as follows: <water system No.>-<alphabetic code for each school=-<alphabetic code for sample location=

i.e. 1710001-AAC-A

In the example above the public water system number is CA1710001, (the CA is not used in the sample ID), and the -AAC’ is generated for a specific school 1l
example represents the third school that was registered for the public water system, -AAB" would have been assigned to the second school registered.) The o«
-D, to -Z to represent up to 26 sample locations at each school

You will be able to edit and/or delete sample site ID's at any time using the ‘edit’ and ‘delete’ buttons next to each sample site. Since the sample site ID’s on th
here, and the alphabetic code for each school cannot be edited later (i.e. the ‘AAC’ in example above), larger water systems that might be collecting the sampl
School Lead Sampling and Reporting Tool should plan ahead when registering the sample site ID's for each school. The schools must be registered into the S
they were labeled to make sure the sample ID's will match. School samples labeled ‘AAB” must be registered first, '/AAB’ must be registered second, etc...
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i

YOUR SCHOOLS REGISTERED FOR SAMPLING

PwsID PWSname School Num SchoolName # Sample Site ID's Added
Figure 3: Registering Sample Site ID’s main page

The main page will show you the schools that you have been registered to be sampled. To
register a new school, click “Register new School” You will see the following page.
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REGISTER SCHOOLS FOR THE FOLLOWING WATER SYSTEM

Select the water system then select the school in the water system.
If the water system you want to register is not in the dropdown, remember to add

Then click "Continue’ to register that school for sampling.

Water System | CA1910191 - NORWALK - CITY, WATER DEPT. v
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Figure 4: Choosing school to register

Choose the water system that you would like to register a school with. Once you choose the
water system, click on the arrow in the “Pick a school” box to choose from the list of schools
that you added to your Inventory. Click “Continue” after you have chosen the school. In your
list of registered schools, click “Generate/View Sample Site ID’s”. This is where you will
register Sample Site ID’s.

To create a Sample Site ID, type in the location description in the box next to “New
sampling location.” Then click “Add this site.” Clicking “Add this site” will automatically
generate the sample site ID in the following format: <water system No.>-<alphabetic code
for each school>-<alphabetic code for sample location>

i.e. 1910191-AAB-A

Water System CA1910191
School Order 1

School Name | Corvallis Middle

School Address| 11032 East Leffingwell R
School City Norwalk

School Zip CA

THIS SCHOOL'S SAMPLING LOCATIONS.

Sample Location Location Description Sample Site ID
Edit Delete 1 Teachers Lounge - Faucet Sink 1910191-AAB-A
Edit Delete 2 Cafeteria/Kitchen - Dish Washer 1910191-AAB-B
Edit Delete 3 Cover Lunch Area - Drinking Fountain 1810191-AAB-C
Edit Delete 4 Building 900 - Drinking Fountain 1910191-AAB-D
Edit Delete 5 Building 400 - Drinking Fountain 1910191-AAB-E
— e e e e e e e Em Em Em Em Em Em Em = my
New sampling location: H Add this site | I

To add distribution source sample site with letter "Z", click button below

‘ Add distribution source sample site |

Figure 5: Generating Sample Site ID’s

In the example, the public water system number is CA1910191, (the CA is not used in the
sample ID), and the -AAB’ is generated for a specific school that is registered by the
public water system.The code used for each sample location will be -A, -B, -C, etc. to
represent up to 25 sample locations at each school.
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If you need to add a distribution source sample site due to an Action Level Exceedance per
Assembly Bill 746 requirements, click on the “Add distribution source sample site” to
generate the source sample site ID.

What Happens After Delivery to the Laboratory

It is critical that you generate the sample site ID’s using the method discussed above, as
these are the sample site ID’s that the laboratory will need to upload the data to the online
database.

The laboratories analyzing the lead results will upload the results to the Division of
Drinking Water WQIR database using existing data submittal methods (i.e. “write-on or
“LIMS”). The lab should first download the most current source library to be able to access
the sample site ID’s used for the lead in drinking water samples.

Questions/Comments
If you have any questions or comments, please contact us at DDW-
PLU@waterboards.ca.gov or at (916) 322-9602.




