CALIFORNIA REGIONAL WATER QUALITY CONTROL BOARD

LOS ANGELES REGION

LABORATORY REPORT FORM (COVER PAGE 1)

Laboratory Name:


Address:





Telephone/Fax:


ELAP Certification No./

Expiration Date


Authorized Signature

Name, Title (print)


Signature, Date


Client Name


Project No.


Date(s) Sampled: (from – to)


Date(s) Received: (from – to)


Date(s) Reported: (from – to)


Chain of Custody Received:
Yes             No          _

Comments




















CALIFORNIA REGIONAL WATER QUALITY CONTROL BOARD

LOS ANGELES REGION

LABORATORY REPORT FORM (COVER PAGE 2)

Organic Analyses
# of Samples
# of Samples Subcontracted





Sample Condition:















Inorganic Analyses
# of Samples
# of Samples Subcontracted





Sample Condition:















Microbiological Analyses
# of Samples
# of Samples Subcontracted





Sample Condition:















Other Types of Analyses
# of Samples
# of Samples Subcontracted





Sample Condition:











INSTRUCTIONS FOR RWQCB-LA LABORATORY REPORT FORM COVER PAGES (6/00)

These instructions assist in completion of the report format required by the Regional Water Quality Control Board, Los Angeles Region. Other agencies or regulatory bodies may also require the use of this reporting format. The report format is to be applied to all stationary laboratories and mobile laboratories that undertake analyses under RWQCB-LA's jurisdiction. Failure to report in the format required may result in rejection of the analytical results. 


Laboratories can use their available software to duplicate the reporting formats. The format and terminology shall be kept the same as this format with the exception of column widths and font types. The shading and grid lines are optional, however they help the reader to locate data easily.


Cover pages 1 and 2 can be used for all RWQCB LabForms.  RWQCB LabForm 10A is designed for reporting all organics analyses.  RWQCB LabForm 10C is for metal analyses.  Do not try to amend the report forms to fit in analyses other than specified.

Page 1:  Laboratory and Project Information
1.
Complete the top section of page one with the laboratory information. The laboratory name, address, telephone and facsimile (FAX) numbers, California ELAP Certification number and expiration date are required. The actual expiration date must be entered. If renewal is in the process, enter the expiration date and enter "Renewal in process" under the date.

2.
Under "AUTHORIZED SIGNATURE", print or type the name and title of the authorized person who has reviewed the report. This person must sign and date the following line. The authorized person must be the laboratory director, QA/QC officer, or the person who is in charge of reviewing the data.

3.
After "CLIENT NAME", enter the full name of the company or agency that submitted the samples to the laboratory for analysis.

4.
After "PROJECT No.", enter the number, name and/or site of the project as identified by the client.

5.
After "DATE(S) SAMPLED", "DATE(S) RECEIVED", and "DATE(S) REPORTED", enter the date, or range of dates, that the samples were collected and submitted to the laboratory and the sample results were reported to the client (e.g., Date Sampled: 6/2/94 to 6/3/94; Date Received: 6/3/94; Date Reported 6/10/94). The dates sampled and received should correspond to the dates on the chain of custody forms. The date reported is when the results were first released to the client.

6.
Circle either "YES" or "NO" to indicate whether or not a Chain of Custody form was received with the samples.  Attach a copy of Chain of Custody form.

7.
The Comments section is used to describe any problem which occurred with the samples or analysis which may potentially affect the technical or legal defensibility of the data. Examples of problems may include sample head-space, insufficient sample volume, exceeded holding time, and QA/QC outside of acceptance limits. To avoid rejection of data by regulatory agencies, efforts should be made to resolve any of these problems prior to the analysis and release of sample results.

Page 2:  Sample Summary
1.
Page 2 contains four different analysis sections: ORGANICS (VOCs, TPH, Pesticides, Herbicides, PCBs, etc.), INORGANICS (Metals), MICROBIOLOGICAL, and OTHER TYPES OF ANALYSES. In each applicable section, list EPA method used, the number of samples analyzed by that method at the laboratory listed on page 1 and the number of samples, if any, subcontracted to another laboratory which must also be certified by ELAP.

2.
After "SAMPLE CONDITION" at the bottom of each analysis section, indicate the condition of the samples upon receipt at the laboratory.  If the sample condition meets all of the necessary criteria, then enter "Acceptable". If the sample condition does not meet the criteria, enter the deficiency (e.g., no preservative, head-space present, unchilled samples).

(RWQCB Lab Form: Ver 6/00)


