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INTRODUCTION

Just like other public agencies, private firms and households, the State and Regional Boards build a
financial plan from a complex series of assumptions about future income and future spending. The
Water Boards' financial plan includes assumptions about how much income, or revenue, we will collect
from multiple sources—to implement the spending plan we must collect the revenue.

Over time, the State and Regional Boards have become increasingly dependent on revenue collected by
our own staff, In fiscal year 1987-88, Water Board staff collected $6.3 million or 9% of the $70.5
million needed to pay salaries, benefits and operating costs. In fiscal year 1996-97, nine years later, staff
must collect $39.6 million or 31% of the $129 million needed to pay salaries, benefits and operating
costs of the State and Regional Boards. Annual Waste Discharge Requirements {(WDR) Fees—$8.4
million in fiscal year 1995-96 or 21% of the total-—are the largest source of revenue.
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Figure 1. Growth in revenue and reimbursement lunding budgeled for Slale Operaticns costs of the Slale and Regional
Boards between fiscal year 1987-88 and 1995-96, the budgeled amounl grew by 528~

Why a handbook? We developed the handbook to improve our ability to efficiently collect the Annual
WDR Fee revenue that the State and Regional Boards use to pay for a significant portion of the costs
of water quality activities. Specifically, the handbook focuses on:

. Making the best use of technical and administrative staff time

. Improving our ability to provide information to fee-payers

. Improving the flow of information between the primary data bases that make up the
information system we rely on—the Waste Discharger System (WDS), the Annual Fees
Billing System (AFBS) and the Annual Fees Remittance System (AFRS).



Whose ideas are in the handbook? Between May and December 1995, members of the Statewide Fee
Team worked together to develop a common understanding of the Annual WDR Fee process—this
handbook reflects that understanding,

Is the process perfect? No, but we think it is betier. The Statewide Fee Team developed a list of
significant problems and provided guidance on priorities-—the Fee Unit will work continuously with staff
involved in the process to develop solutions. WDS Coordinators' Team meetings are the primary forum
for sharing and gathering information—Statewide Fee Team members agreed to serve as an advisory
body on particularly complex or sensitive issues. Improvement efforts will focus on the following
priorities recommended by the Statewide Fee Team:

Prionity 1. Data System Problems

Priority 2. Billing and Collection Process Problems
Priority 3. Problems from the Fee-Payers' Perspective
Priority 4. Report Problems

Priority 5. Program Guidance Problems

Priority 6. Unresolved Past Year Invoice Problems
Priority 7. Form Design Problems

Priority 8. Payment Policy Problems

Prionity 9. Cash Flow and Billing Cycle Problems

Who will use the handbook? The handbook should be useful to people who are interested in making
the process more effective and efficient, to people who want to understand how their work relates to the
work of others and to people who want to understand how fee-related actions and decisions affect
organizations and fee-payers.

Which fees are described in the handbook? The handbook relates to the Annual WDR Fees collected
for sites regulated through the following water quality program activities:

NPDES Individual Permits

NPDES General Permits

NPDES Areawide Urban Stormwater Permits

NPDES Pretreatment Surcharges

Non-Chapter 15 Waste Discharge Requirements (WDRs)
. Non-Chapter 15 General Permits

. Chapter 15 Waste Discharge Requirements (WDRs)

. Chapter 15 General Permits

. Dredge and Fill Permits

.
.
.
3

Do we use the Annual Fee Billing System (AFBS) and the Annual Fee Remittance System (AFRS)
databases for other fees? Yes. We usc AFBS and AFRS to bill and collect NPDES Municipal and
Industrial Stormwater fees, as well as Bay Protection and Toxic Cleanup Program fees. However,
procedures for these fee types are beyond the scope of this handbook.



Are there other fees and other billing systems? Yes. The Division of Administrative Service  State and
Regional Board organizations and other state agencies collect other fees that support water quality and
water rights programs.  Some of those fees are listed helow.

What organizations should I contact for infonmation about fees? The organizations listed below share
responsibility for maintaining regulatory and financial records with the Division of Administrative
Services. For information, contact the organizations listed below,

Division of Administrative Services Fee Unit
Annual WDR fees
Bay Protection and Toxic Cleanup Fees

Division of Clean Water Prograns
Spills, Leaks, Investigations, and Cleanup cost recovery
Underground Storage Tanks Cleanup Fund fees*
Underground Storage Tank cost recovery
Underground Storage Tank Tester License fees
Aboveground Storage Tank cost recovery and fees
Toxic Pits cost recovery and fees
Underground Storage Tank permit surcharges

Division of Water Quality
NPDES Municipal and Industrial Stormwater fees
401 Certification fees

Division of Water Rights
Water Rights fees

Office of the Chief Counsel
Administrative Civil Liability (ACL) liabilities and assessments.

*Collected by the Board of Equdization






THE PROCESS AT A GLANCE

. | PHASE |. Preparing Invoices

i 3TEP 1. FEE-PAYERS APPLY FOR WASTE DISCHARGE PERMT REQUIREMENTS {'Pemmit). Regional
Boards become aware of the need to develop or revise waste discharge permit requirements for a fadility when they
reoeive letters or calls from potential dischargers, from consultants, from local governments, or when they receive
corrplaints from the public. Regional Board technical staff work with applicants te help them gather the background
information necessary for a complete application. The potential fee-payer submits an application package to the
Regional Board.

STEP 2. REGIONAL BOARDS IDENTIFY APPROPRIATE REGULATORY FRAMEWORK, COLLECT THE
APPLICATION FEE, IDENTIFY A BILLING ADDRESS AND DRAFT PERMT REQUIREMENTS. Regional Board
staff review the application to determine: (1) if the facility should be regulated by the Regional Board, (2) the
appropriate regutatory program, e.g., NPDES, Chapter 15, Non-Chapter 15, (3) the threat to water quality (TTWQ)
and complexity (CPLX) rating, cubic yards of dredged material, or the population of the area served for urban
stormwater applications. Based on that information, Regional Board staff determine the appropriate Annuai WDR
Fee, inform the potential fee-payer of the amount, collect an application fee equal to the first year's Annual WDR
Fee, and identify a billing address. Then, technical staff draft the waste discharge requirements.

STEP 3. REGIONAL BOARDS ENTER FACILITY INFORMATION INTO WDS DATABASE. Regional Board staff
work with WDS Coordinators to make sure that the Waste Discharger System (WDS) PC, individual databases
maintained by each Regional Board on personal computers, reflects the date the Regional Board received the
application, collection of the application fee, as well as other critical information about the facility.

STEP 4. REGIONAL BOARDS UPLOAD WDS DATA FILES TO THE STATE BOARD. On the 8th day of each
month, Regional Board WDS Coordinators upload WDS data files through the OA system to the Information
Services Branch (I1SB) at the State Board. I1SB staff move data between the State Board's computers and a
mainframe computer at Teale Data Center—the State Board stores consolidated statewide WS data at Teale Data
Center. State and Regional Board staff do not have or-ine access to the data—SB staff prepare reports on
request.

STEP 5. REGIONAL BOARDS AND THE STATE BOARD CONDUCT THE ANNUAL TEST RUN. To prepare for
the Annual WDR Fee billing process, the Fee Unit works with Regional Board and ISB staff to conduct a "test run”
of the fee-related data in Regional Board WODS data files during the first quarter of each fiscal year. WDS
Coordinators upload data to the State Board, then I1SB staff upload fee-related data from the WDS files to the
Annual Fees Billing System (AFBS) at Teale Data Center. The AFBS database uses WDS PC data to produce an
“Invoice Inventory Report” for each Regional Board, along with a series of error reports that identify data problems.
WDS Coordinators work with other Regional Board staff to review the list of potential invoices and to make
necessary comections to Regional Board WDS data files. Critical elements include verifying that data files include
an accurate billing address, fee rating, and application fee for each discharger.

STEP 6. STATE BOARD ISSUES ANNUAL WDR FEE INVOICES. After improving the quality of WDS PC data
through the Test Run, Regional Boards upload WDS PC data files to the State Board—State Board staff use this
data to prepare the actual Annual WDR Fee billing.  The Fee Unit and I1SB work with Teale Data Center to prepare
the invoices. Teale uses the AFBS system, which contains a sub-set of Regional Board WDS PC data, to print the
Annual WOR Fee invoices. If facility records in WOS PC data files refiect receipt of an application fee, the billing
system will calcutate a credit to the discharger and reduce the amount of the invoice. Teale forwards the invoices
to the State Board—Mailroom staff mail an invoice, a letter from the Director, an informational brochure on
“frequently asked questions," a returm mail envelope and an address change card to each fee-payer. invoices
direct fee-payers to mail payments to the State Board and to contact the local Regional Board if they have
regulatory questions.




PHASE Il. Collecting Fees

STEP 7. ACCOUNTING OFFICE STAFF RECEIVE CHECKS, DEPOSIT CHECKS AND UPDATE PAYMENT
RECORDS IN AFRS. Accounting Office staff open payment envelopes; lock for numeric identifiers that link
payments to the appropriate program, fund and invoice; and, deposit fee payments in the bank. Acoounting staff
record fee payments in the "AFRS" system.

STEP 8. ACCOUNTING OFFICE STAFF MAIL LATE NOTICES. The AFRS system automatically produces two
Late Notices—one 60 days and another 90 days after the date of the original invoice.

STEP 9. ACCOUNTING OFFICE AND THE FEE UNIT SUMMARIZE PROGRESS. The Acoounting Office works
with 1SB to place two Annual WDR Fee reports in Central Files accessible through the OA system. One report
summarizes the total number and dollar value of invoices, invoice payments and outstanding invoices for each
Regional Board. The other report provides a detailed list of individual outstanding invoices by Regional Board for
the current and previous fiscal years.

STEP 10. THE FEE UNIT DEVELOPS NEXT YEAR'S BILLING SCHEDULE. The Fee Unit monitors progress of

fee collections and works with Regional Board and State Board staff to develop a workabie billing schedule for the

next fiscal year.

_———h__“———————___—'_'“__‘ e ———————
 PHASE lil. Resotving Problems

STEP 11. FEE UNIT AND ACCOUNTING OFFICE RECEIVE PHONE CALLS AND CORRESPONDENCE. The
Fee Unit and the Accounting Office receive calls and correspondence from fee-payers about a variety of issues
and receive undefiverable invoices from the U.S. Post Office:

New Addresses and Retumed Mail. Some fee-payers fill out and return address change postcards to the State
Board along with their fee payments. When the Post Office cannot deliver an invoice to a discharger, the Fee Unit
also receives "retumed mail." Because Regional Boards maintain the "source records” in WDS PC that create the
invoices, the Fee Unit forwards address change postcards and retumed mail to the appropriate Regional Boards for
action.

Ceased Discharge/Fee Rating. Frequently, dischargers indicate that they received an Annual WDR Fee invoice
even though the discharge ceased. Others question the accuracy of the TTWQYCPLX rating, a key factor used to
determine the fee amount. When fee-payers ask these questions, the Fee Unit and Acoounting Office provide fee-
payers with the name and phone number of the appropriate Regional Board staff contacts, eg., the WDS
Coordinator or the Fee Coordinator. After Regional Boards resolve the regulatory issues the State Board can
resolve the billing issues.

Status of Fee Payments. Frequently, fee-payers call the State Board to verify that we received a fee payment.
Regional Boards have limited acoess to current fee payment information (see Step 12). Fee Unit and Accounting
Office staff have on-line access to some invoice records through AFRS—other invoice records are available in hard-
copy only in the Accounting Office or stored at State Archives. The foliowing table indicates the location of Annual
WDR Fee invoice records.

PAID INVOICES OQUTSTANDING INVOICES
Current Year, FY 1996-97 Ondline in AFRS On-line in AFRS
FY 1995-96 Hard-copy in Accounting OrHline in AFRS
FY 1994-95 Hard-copy in Accounting Ortline in AFRS
FY 1393-94 Storage at State Archives Ordine in AFRS
FY 1992-93 Storage at State Archives Storage at State Archives
FY 1991-92 Storage at State Archives Storage at State Archives
FY 1990-91 Storage at State Archives Storage at State Archives




!
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| “TEP 12. REGIONAL BOARDS RECEIVE PHONE CALLS AND CORRESPONDENCE FROM FEE-PAYERS. As

described n Step 11, fee-payers frequently call Regional Boards if they receive an Annual WOR Fee invoice after

- e discharge ceased. Other fee-payers question the amount of the fee, which relates to the TTVWWY/CPLX rating,
! smount of dredge and fill material and/or program assignment reflected in the Regional Board's WDS PC database
| fagional Boards must make the regulatory decisions that lead to resolving these invoice questions.

:- “requeritly, Regional Boards receive phone calls or correspondence from dischargers asking them to provide
1 rformation about the status of fee-payments. Since the Fee Unit staff have access to the most current payment

informaticn, Regional Boards can refer these questions to the Fee Unit (see Table in Step 11).  The following table
summarizes individual fee-payer invoice information available to Regional Boards in Central Files:

PAID INVOICES OUTSTANDING INVOICES
cuirent Year, FY 1996-97 Not available Report of Delinquencies
Y 1985-9%6 Not available Report of Delinquendes
FY 1934-95 Not available Report of Delinquencies
FY 1993-94 Naot available Report of Delinquencies
FY 1992-93 Not available Not available
FY 1991-92 Not available Not available
FY 1990-91 Not available Not available

STEP 13. REGIONAL BOARDS MAINTAIN CURRENT ADDRESSES, RESOLVE REGULATORY QUESTIONS,
UPDATE WDS PC AND DIRECT FEE UNIT TO MODIFY INVOICES. After Regional Boards identify a new
address or resolve regulatory questions, they update WDS PC to reflect the new address and decisions, then send
a "Request for Modification of Fee Invoice” Form X to the Fee Unit.

Refund—Application Fee. If a discharger pays an application fee, but Regional Board staff decide not to prepare
waste discharge requirements, Regional Boards can deduct $50 per hour for time spent processing the application
from the application fee. Regional Boards can direct the State Board to refund the balance of the fee to the
applicant.

Refund—Annual Fee. Dischargers sometimes request a refund of all or part of an Annual WDR Fee payment if
they cease discharging during the middle of a fiscal year. Statutes describe the authority extended to dischargers
through the waste discharge requirement (WDR) orders issued by Regional Boards as a "privilege." Compare our
fee to paying a fee for a driver's license—the Department of Motor Vehicles would not issue a refund if a driver
decided to stop driving before the license expired. Viewed from this perspective, individuals who hold WDRs owe
the Annual WOR Fee whether or not they exercise the privilege. Fee Unit staff will work with Regional Board staff
to calculate Annual VWDR Fee refunds.

STEP 14. FEE UNIT REVIEWS FORM X INVOICE MODIFICATIONS, UPDATES AFRS DATABASE AND
EXPLAINS CHANGES TO FEE-PAYERS; ACCOUNTING OFFICE ISSUES REVISED INVOICES AND UPDATES
AFRS DATABASE. Based on direction from Regional Boards, the Fee Unit and Accounting Office prepare revised
invoices, cancel invoices, prepare refunds and update financial records. Fee Unit staff make sure they understand
the modification, prepare letters of explanation to fee-payers if necessary, add any missing information to the Form
X, update spedific fields in the AFRS database, then forward the Form X to the Accounting Office.  Accounting
Office staff cancel invoices, prepare revised invoices, issue refund checks, update specific fields in the AFRS
database, as weli as mail invoices and refunds to fee-payers.

STEP 15. FEE UNIT AND ACCOUNTING OFFICE PREPARE, ANALYZE AND DISTRIBUTE PROGRESS
REPORTS, PROJECT REVENUE AND IDENTIFY CASH FLOW ISSUES. The Fee Unit maintains a "Retumed
Mail/Correspondence” report that lists invoices retumed by the Post Office and unresolved issues raised by fee-
payers—the Fee Unit periodically distributes copies of the report to WDS Coordinators. The Fee Unit uses the
report and data from the AFRS database to prepare monthly status reports that compare billed amounts to collected
amounts statewide and by Regional Board—the Fee Unit also prepares estimates projecting the actual amount of
Annual WOR Fee revenue that we wil! collect for past, current and future fiscal years. The Acoounting Office
reviews similar financial data. Accounting Office reports focus on identifying cash flow trends for each fund. State
Board Executive and Financial managers consider the impact of these financial trends on the State and Regional
Boards' present and future spending plans. State Board and Regional Board managers identify options, determine
a oourse of action and submit annual budget proposals to the Department of Finance, Cal/EPA, the Govermnor and
the Legislature.
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PHASE I. Preparing Invoices

Regional Boards maintain direct relationships with owners and operators of regulated facilities within
their geographic boundaries. Regulatory data files maintained by Regional Boards provide the basic
information necessary to prepare Annual WDR Fee invoices. If regulatory data files include an
inaccurate billing address and we are unable to deliver the invoice to the firm responsible for paying the
facility's bills or the invoice includes an inaccurate description of the facility, it may seriously jeopardize
our ability to collect the fee.

THE REGULATORY DATABASE. The State and Regional Boards work cooperatively to maintain the
Waste Discharger System, the regulatory database typically referenced as "WDS." WDS includes critical
regulatory information about specific sites. Regional Board, State Board, and Cal/EPA staff rely heavily
on information stored in WDS to monitor progress, to manage workload and to make decisions. The
State Board also uses a sub-set of the data stored in WDS to generate Annual WDR Fee invoices.
Regional Boards use personal computers (PCs) to compile regulatory information. Regional Board
technical staff gather information and prepare permits for discharges within a given program or
geographic area. They also provide critical site-specific information to WDS Coordinators who enter
site-specific information into the WDS PC data files. WDS Coordinators rely on the technical staff for
timely, complete information to provide quality information to users of the database. Most Regional
Boards use WDS Data Entry forms to gather regulatory information—each Regional Board adapts the
format to coincide with their own unique internal information-gathering procedures (see Appendix A.
Forms).

“
' FORM

1. "WDS Data Entry Form
“

To pfepare accurate Annual WDR Fee invoices, Regional Board technical staff and WDS Coordinators
need to make sure that WDS PC includes the following critical pieces of information:

0] Regulatory Program. Regional Boards designate an appropriate regulatory program for each order. The first
step in determining the fee is to link each site to a regulatory program.

O Exemption Category. Regional Boards determine if sites meet the criteria for exemption from annual WDR
fees. If the exemption category is not recorded in WDS, dischargers will receive an annual WDR fee
invoice.

o Fee Basis/Rating. For facilities with orders subject to Annual WDR Fees, enter the appropriate fee-rating
information that coincides with the regulatory program in the database. For example, the threat to water
quality (TTWQ) and complexity (CPLX) "fee basis" coincides with NPDES, Non-Chapter 15 and Chapter
15 "regulatory programs.” To generate the fee amount reflected on each Annual WDR Fee invoice the
billing and collection databases link the "fee basis" field to the “regulatory program" field.

O Accurate Addresses. WDS includes data entry fields for three addresses: a Billing Address, a Facility
Address, and an Owner/Agency Address. Frequently, facility owners/operators assign responsibility for
paying Annual WDR Fee invoices to a headquarters office, to a management firm or to an accountant. If
we send the invoice to the facility address or to the owner/agency address, it may take longer or make it
more difficult to collect the fee.



Platform, Programs and Access. At the Regional Boards, WDS programs and data reside
on personal computers. For purposes of distinguishing between this and the larger WDS
system, we refer to the Regional Board system as "WDS PC." WDS PC uses DBase HI
and Clipper programming language. For sample WDS PC screens. see Appendix B.
Individual Permits and Appendix C. General Permits. The Information Systems Branch in
DAS administers the database programs and distributes updated versions to Regional
Boards.

DISCHARGERS APPLY FOR A PERMIT. Regional Board technical staff’ work cooperatively with
members of the regulated community to prepare complete permit application packages, to develop an
understanding of the potential water quality impacts at sites, as well as an understandmg of the
environmental technologies and methods that the applicant proposes to use to deal with potential impacts.
During this process, Regional Board technical staff also gather the information necessary to prepare
Annual WDR Fee invoices.

o FORMS
-2 Apphcanon for Facility Perrmt/Wastc
Discharge. Form 200 e
3 Federal NPDES Appllcatxon

Billing Address. Regional Boards use the Application for Facility Permit/Waste Discharge Form 200
and the Federal NPDES Application form to collect a variety of information, including an
address/location of the regulated site and an address for the owner of the site (see Appendix A. Forms).
In addition to these two addresses, technical staff need to make sure that dischargers provide a "billing
address" if the discharger assigns responsibility for paying Annual WDR Fee invoices to a headquarters
office, to a management firm or to an accountant at a separate address.

The Statewide Fee Team recommended that Regional Boards obtain a billing address at the beginning
of the application process. Please be sure to gather this critical piece of information when dischargers
file their applications. Past experience shows that most outstanding invoices never reached the party
responsible for paying the fee because data files did not include a correct billing address. Programmers
revised the WDS PC Edit Screen for Facility Data to include a billing address field for each regulated
site. To further simplify the process, staff plan to revise the Form 200 to provide space for a "billing
address."

REGIONAL BOARDS DETERMINE THE REGULATORY PROGRAMS AND FEES. After the
discharger completes the application, staff assign the site to an appropriate regulatory program and
determine whether or not the site is subject to or exempt from Annual WDR Fees.

Is the order subject to Annual WDR Fees? Many orders issued for sites are exempt from Annual WDR
Fees. The WDR Order Entry Screen in WDS PC allows Regional Board staff to indicate whether or not
to bill the site owner/operator by asking the question "Bill? Yes/No."



Exempt from Annuadl WDR Fees. The answer is "No.”" The order types listed below are exempt from
Annual WDR Fees. If the site falls into one of the exemption categories described in Table 1 below,
answer "No" at the WDR Order Entry Screen prompt for Individual Permits (see Appendix B) or the
General Order ADD/EDIT Screen for General Permits (see Appendix C). WDS PC will insert two
screens that list "Reasons for Not Billing"—choose the entry that corresponds with the exemption
category for the site.

Table 1. Reasons for Not Billing

EXEMPTION CATEGORIES State Board
WDS Code
Confined Animal Feeding Facility. When a Regional Board issues orders to dischargers who 10

own or operate confined animal feedlots, including dairies, they collect a one-time filing fee of
$2.000. Discharges that fall in this category are exempt from Annual WDR Fees.

Geothermal Well. The State Board and the Department of Conservation entered into a 11
Memorandum of Understanding (MOU) on May 19, 1988. Based on the MOU, injection
wells regulated by the Department of Conservation's Division of Oil and Gas are exempt from
Annual WDR Fees.

Active Landfill Paying Tipping Fees. We can avoid sending an Annual WDR Fee invoice to 12
exempt facilities if’ Regional Board staff can obtain proof that an applicant paid tipping fees,
€., get a copy of the completed self-reporting form that the discharger sent to the Board of
Equalization. If dischargers provide proof to the Regional Board, enter this exemption
category in WDS PC.

CERCLA Exempt. 'The order regulates a Department of Defense (DoD), Department of 13
Energy (DoE), National Priorities List (NPL), Defense Environmental Restoration Act (DERA)
and Resource Conservation Recovery Act (RCRA) site.

Court Order. A court order may provide a separate source of funding for regulatory work at a 14
site or prohibit the State Board from invoicing the ownersfoperators of the facility for Annual
WDR Fees. Use this category for dischargers involved in bankruptcy court proceedings.

WDRs Pending Recision. If a decision has been made to rescind an order, but the formal 15
recision s pending, staff can use this field. Owners/operators of these sites will not receive an
Annual WDR Fee invoice. Staff will periodically review the status of sites in this category.

Tribal Govemments. Some waste discharge sites are located on tribal government lands. 16
There is some question about whether these sites are subject to Annual WDR Fees. Before
designating a site as exempt from Annual WDR Fees under this category, contact the Office
of Chief Counse! for a legal opinion.

Sibling Site. 1f a wastewater treatment plant receives and treats waste from other treatment 17
facilities (sibling sites) under a joint powers agreement, the Regional Board may negotiate a
regulatory agreement with the wastewater treatment plans. The Regional Boards and
wastewater treatment plants can agree that a primary treatment facility will pay the Annual
WDR Fee, rather than each sibling site.




Subject to Annuad WDR Fees. The answer is "Yes.” If the site does not fall within any ol the
exemption categories, but it {its within the framework of the core regulatory programs, then it is subject
fo Annual WDR Fees. Enter "Yes" at the WDR Order Entry Screen prompt for Individual Permits {sce
Appendix B) or the General Order ADD/EDIT Screen for General Permits (see Appendix C). The
systern will insert a screen that lists "fee basis” choices, e.g., Areawide Urban Stormwater, Dredge and
Fill, TTWQ and CPLX. Select the fee basis that coincides with the appropriate core regulatory program
listed in Tables 2. Table 2 also includes the fee amounts for Areawide Urban Stormwater permits, as
well as Dredge and Fill permits. See Table 3 for TTWQ/CPLX fee amounts.

Table 2. Fee Basis by Program

: : E “ CORE REGULATORY State

WDS
Code

Threat to Water Quality (TTWQ) and Complexity NPDES Individual Permits 51

(CPLX). See Table 3 for fees. Facilities with approved NPDES General Permits

pretreatment programs are subject to a $3,800 NPDES Pretreatment Surcharges

Pretreatment Surcharge—see Pretreatment Flag in the Non-Chapter 15 WDRs

WDS PC "Edit Screen for Facility Data.” Non-Chapter 15 General Permits

Chapter 15 WDRs
Chapter 15 General Permits

AWI1. Population under 100,000, fee equals $5,000 Areawide Urban Stormwater 52
AW2. Population over 100,000, fee equals $10,000 Areawide Urban Stormwater 53
Dredge. Dredge and Fill 54

* Less than 10,000 cubic yards, flat fee of $500.

« 10,000 to 20,000 cubic yards, flat fee of $2,000.

+ More than 20,000 cubic yards, $2,000 plus $250 for
each additional 5,000 cubic yards or part thereof, not
to exceed the statutory maximum of $10,000.

Bl

*  One acre or less, flat fee of $1,000.

+ More than one acre, $1,000 per acre or part thereof,
not to exceed statutory maximum of $10,000.

Staff must calculate the fee and enter the actual amount
in WDS PC. The data system automatically calculates
the fee amount for TTWQ/CPLX, AWI and AW2,

Fixed Amount. This is an inactive field reserved for Inactive Field 55
future use. Invalid—do not use.




Table 3. Core Regulatory Programs Annual WDR Fee Schedule

Regulatory
Threat to Complenty NPDES Nol'l'-?('.']ﬁ;iér\is Gzapter 15

Water Quality Permit Permit Penmit
1 a $10,000 $10,000 $10,000
I b $7,000 $5,500 $7.500
I c $5,500 $3,000 $6,000
I a $4,000 $2,000 $5,000
It b $2,000 $1,200 $4,000
H ¢ $1,200 $900 $3,000
m a $1,000 $750 $2,000
m b $750 $400 $1,500
m c $400 $200 $750

References. Refer to the federal Clean Water Act and California Water Code statutes to determine the appropriate core
regulatory program. California Water Code section 13260 describes Annual WDR Fees and the majority of fee exemption
categories—Section 13260(f)(1) directs the State Water Board to adopt a schedule of Annual WDR Fees (see Appendix D
for applicable excerpts from the Water Code). The fee schedule can be found in Title 23, California Code of Regulations,
Section 2200 (see Appendix E).

REGIONAL BOARDS COLLECT AND DEPOSIT APPLICATION FEES. When Regional Boards
receive new permit applications, staff collect an application fee equal to one year's Annual WDR Fee—it
serves as the first Annual WDR Fee. Staff deposit application fees in the Regional Board's account at
the local Bank of America branch. To notify the State Board Accounting Office of the deposit, Regional
Boards prepare and submit a "Report of Collections” form—Accounting staff use the Report of
Collections to reconcile our internal accounting records with the bank's accounting records (see Appendix
A. Forms). Please insert the words "New WDRs" and the program type (NPDES, Non-Chapter 15,
Chapter 15) under the heading "Type of Fee/Remarks" on the Report of Collections form to help
Accounting staff reconcile accounting records.

FORM

4. Report of Coliections
5. Application Entry Form

10



Don't forget to record Application Fees in WDS. In addition to informing the State Water Board through
the Report of Collections, Regional Boards must also reflect receipt of application fees in WDS PC.
WDS Coordinators are usually responsible for making sure WDS PC files reflect receipt of the
application fee. Depending on how the application date coincides with the State of Calitornia's July' 1
1o June 30 fiscal year, the application fee may cover a large percentage of the discharger's next Annual
WDR Fee. Before the Annual WDR Fee billing system generates an invoice, it will search data files
10 determine if the application fee will serve as a "credit" against the next Annual WDR Fee. If
Regional Board WDS PC data files fail to reflect collection of an application fee, the billing system will
over-charge the fee-payer (see a sample "Application Entry" form in Appendix A. Forms).

THE BILLING AND COLLECTION DATA BASES. To complete the fee information svstem. the State
Board maintains two additional data bases: the Annual Fees Billing System (AFBS) and the Annual
Fees Remittance System (AFRS). AFBS uses data extracted from WDS PC to prepare the Annual WDR
Fee invoices. Programmers transfer billing data in the AFBS data base to the AFRS data base. When
the Accounting Office receives an Annual WDR Fee, they use an invoice number to identify the
appropriate invoice record and reflect the amount received in AFRS data files.

Regional Boards upload WDS PC data to the State Board through the "OA System." Once each month,
Regional Board staff transmit core regulatory WDS PC files to the State Board by "uploading” data
through the Office Automation (OA) System. The upload usually occurs on or near the 8th day of the
month. The upload includes more than fee-related data—Regional Boards provide the State Board with
other site-specific regulatory information. ISB staff upload a sub-set of the WDS PC data to WDS and
AFBS files stored at Teale Data Center and AFRS files stored on the State Board's mini-computer. To
produce statewide WDS regulatory reports, [ISB must access data stored at Teale Data Center. The State
Board stores WDS files at Teale Data Center because of limited storage space on the State Board mini-
computer.

COORDINATING A "TEST RUN." Before the actual Annual WDR Fee billing, Regional Boards, the
Fee Unit and ISB coordinate a test run—AFBS matches records in fee-related data files to produce an
Invoice Inventory Report for each Regional Board. The inventory lists the responsible party, the billing
address, the regulatory program, the fee basis (rating), the fee amount and the facility identification
number for each potential invoice. Regional Board staff review the Invoice Inventory reports, then
correct any WDS PC data problems.

Data Validation Reports. The AFBS data system needs some essential information from Regional Board
WDS PC data files. If any of that information is missing or if information in one essential data field
conflicts with information in another essential data field, the data system cannot generate an invoice. ISB
programmed the data systems to "validate" the WDS PC data when they receive it from Regional
Boards. If there are data problems, the data systems in Sacramento will produce a series of Data
Validation Reports, which are distributed to Regional Boards. Regional Board staff review the Data
Validation reports, then correct any WDS PC data problems before uploading the final data that the State
Board will use to produce the actual invoices.

In the past, ISB generated only the annual set of Data Validation reports, just before printing and mailing
the Annual WDR Fee invoices (o fee-payers. The pain-staking, annual chore of correcting WDS PC
records created a significant "workload peak" for Regional Boards. Rather than continuing the annual
practice, Statewide Fee Team members recommended that we shift to a monthly data correction process
te distribute the workload more evenly throughout the year. To facilitate the effort, new procedures call
for ISB to generate and for the Fee Unit to distribute Data Validation reports generated by the data
systems each month throughout the year. Regional Boards use the monthly reports to correct fee-related
data entry problems throughout the fiscal year.



Reports.

Invoice Ivertory Reports. One month before the actual Annual WDR Fee billing, ISB
uses WDS data to generate a list of potential invoices for each Regional Board (refer to
Appendix G.1 for sample format).

Data Validation Reports. The monthly reports identify missing fee-related information
and coding errors in WDS PC records.

Core Regudatory Reports. On request, ISB will generate statewide and region-specific
WDS summary reports for core regulatory programs. To generate the reports, ISB
accesses information stored at the Teale Data Center.

Patform, Prograns and Access. The OA system resides in the Unisys mini-computers at
the State Board—programs are written in Q-menu and Unix. A limited number of staff at
each location have access to the OA system. Regional Boards use the QA system to
upload WDS PC to the State Board. To create the AFBS and WDS core regulatory files,
staff convert the data to Cobol and Natural programming language and upload to Teale
Data Center for storage purposes. To create the AFRS files, staff convert a sub-set of
AFBS data to Informix 1.2 programming language and upload to the State Board Unisys
mini-computers.

PREPARING AND MAILING INVOICES, During the first quarter of each fiscal year, following the
test run, the State Board uses validated WDS PC data to prepare the Annual WDR Fee invoices. ISB
sends WDS PC data to AFBS data files stored at Teale Data Center—Teale Data Center prints the
invoices. Instructions on the invoice direct fee-payers to contact local Regional Board offices for
answers to regulatory questions—each invoice lists the telephone number for the local Regional Board.

lhe State Board's mailroom staff send each fee-payer an invoice, a cover letter from the Executive
Director, a payment envelope, an address change postcard, and a brochure with answers to frequently
asked questions. The payment envelopes and address change postcards are color-coded to distinguish
Annual WDR Fee paperwork from other fee paperwork. The State Board sends pre-printed envelopes
and postcards with the following return address:

SWRCB Accounting Office
Attn: AFRS

P. O. Box 100

Sacramento, CA 95812-0100



PHASE 1. Collecting Fees

FEE-PAYER QUESTIONS. If data files in WDS and AFBS databases include accurate billing
addresses, fee-payers or their designated representatives will receive the Annual WDR Fee invoices. The
current invoice format includes an abbreviated description of the regulated site. Since fee-payers receive
the invoice only once a year, they frequently call for more information about regulatory activities before
paying the fee. They sometimes ask questions about the status of prior year fee payments.

Regional Board staff have the regulatory answers. Most fee-payer questions are about whether or not
the facility should be regulated by the Regional Board, e.g., an oil well that no longer produces oil, a
cancelled project, a landfill operation that pays Integrated Waste Management Board tipping fees. Fee-
pavers frequently ask about criteria for rating the facility, e.g., where their site falls within TTWQ/CPLX
compared to other discharges. The Statewide Fee Teamn concluded that local Regional Boards have the
best understanding of conditions at regulated sites in their area, therefore fee-payers should contact
Regional Boards for answers to regulatory questions. Regional Boards can minimize the number of
questions from fee-payers by making sure that WDS PC data files reflect timely, accurate sne—specxﬁc
regulatory information.

State Board staff have the financial answers. During the collection phase of the process, most questions
asked by fee-payers deal with regulatory concems, as described above. However, they may also ask for
information about the status of payments made for the current year, as well as historical payment
information.

The State Board Fee Unit and Accounting Office have easy access to some Annual WDR Fee
information—on-line reports provide data on both paid and unpaid current fiscal year Annual WDR Fee
invoices, as well as information about unpaid invoices for several prior fiscal years. State Board staff
do not have on-line access to historical data for payments made by fee-payers in prior fiscal years—staff
must gain access to archived reports and data files to respond to these questions. This kind of research
can be difficult and time-consuming.

Regional Boards have less access to payment information than the State Board—staff who have access
to the OA system can print two Central Files Accounting Reports. Central Files generates (1) a detailed
report for each Regional Board that lists all outstanding invoices for the current fiscal year and several
prior fiscal years and (2) a report summarizes each Regional Board's collection efforts for the current
fiscal year.



Central Files Accounting Reports.

Report of Delinguencies. Individually lists all outstanding Annual WDR Fee
invoices for each Region by fiscal year. Provides other basic information.
e.g., regulatory program, dates late notices were mailed, if the mail was
retumed by the post office due to an address probiem, or if there is an
unresolved regulatory issue (refer to Appendix G.2 for sample format).

Imvoice Statis Report (AFRS_R09). A one-page Annual WDR Fee statewide
and regional summary that describes billing and collection status for the fiscal
year's billing cycle. The summary includes a count and dollar value of the
mailed invoices, a count and dollar value of collections to date, a count and
dollar value of invoices returned by the U.S. Post Office, a count and dollar
value of blocked invoices with pending regulatory issues, as well as a count
and dollar value for the remaining outstanding invoices (refer to Appendix G.3
for sample format).

Platform, Program and Access. Each week, staff extract data from AFRS to create
Central Files reports available on the OA system. To access the Accounting
reports, go to the main OA system screen, Under "Services,” select "Access,” then
"Central Files," then "Accounting.” From there, select a "Regional Board" to see
the Report of Delinquencies or "General" to access the Invoice Status Report.

Avoiding the "fee-payer shuffle.” The Statewide Fee Team agreed that we need to put more effort into
improving the quality of the Annual WDR Fee process from the fee-payers' perspective—out of nine
priority problem areas, fee-payer problems ranked third. Too frequently, fee-payers must contact a series
of people at the State and Regional Boards before they are able to get the information they need. The
Team agreed that the best way to end the fee-payer shuffle would be to develop a user-friendly data
system that would provide State and Regional Board staff with easy, on-line access to both facility and
payment information. In the meantime, the Team suggests the best advice is to be sensitive to the
problem and to avoid sending fee-payers on a frustrating, independent search for information.

Regulatory questions. Obviously, it would be inappropriate for the State Board to interfere in the
relationship between the fee-payer and the Regional Boards when questions concem site-specific
regulatory issues. When fee-payers ask these questions, State Board staff's ability to help is limited to
relaying the facility information reflected in the AFBS and AFRS data bases and to providing the name
and phone number of a knowledgeable person at the local Regional Board—State Board staff are not
in a position to make independent judgements or to offer opinions about site-specific regulatory
questions. Typically, State Board staff direct fee-payers to Regional Board Fee Coordinators or WDS
Coordinators. State Board staff can avoid the "shuffle” by suggesting that fee-payers call back for help
if they have problems reaching the right Regional Board person.

Payment questions. Each Regional Board has the opportunity to decide the best organizational approach
for responding to fee-payers when they call with regulatory and payment questions. Some Regional
Board staff avoid the "shuffle" by contacting the State Board for answers to payment questions and
relaying the information to the fee-payer. Other Regional Boards direct fee-payers to a knowledgeable
State Board person, suggesting that the fee-payer call back if they experience problems. Regional Board
stafl typically refer payment questions to the State Board Fee Unit or to the Accounting Office.



RECORDING ANNUAL FEE PAYMENTS. Accounting Office stafl locate fee-payer invoice records.
record the dates and amounts received. and prepare bank deposits. One of the most difficult tasks
Accounting staff face is identifying which invoice record payments apply to when the payment arrives
without a recognizable reference number, e.g., invoice number. If staft cannot identify which invoice
a tee-payer intended to pay, the fee-payer will not receive credit for the payvment and will receive a late
notice. If Accounting staff cannot link a payment to an Annual WDR Fee invoice, they deposit the fee
in an "Uncleared Coliections" account. Rather than going to the Waste Discharge Permit Fund (WDPF)
administered by the State and Regional Boards, unidentified fee dollars in the Uncleared Collections
account transfer to the General Fund at the end of each fiscal year.

If Regional Boards receive an Annual WDR Fee payment. Sometimes fee-payers inadvertently send
Annual WDR Fee payments to Regional Boards. Please do not deposit these fees in the local
bank-—forward payments to the State Board Accounting Office. When Regional Boards forward Annual
WDR Fee payments to the State Board, please be sure to provide Accounting staff with reference
numbers that will allow them to record the payment against the appropriate invoice record, e.g., an
invoice number and/or facility identification number.

Form of payment. Legislation authorized state agencies to accept credit cards as valid forms of payment.
However, our procedures are not yet in place. For now, fee-payers should send checks or money orders
to the Accounting Office.

Partial payment. The full amount of the Annual WDR Fee is due and payable 30 days from the date
of the invoice. Our policv is not to accept partial payment.

LATE NOTICES. After the initial Annual WDR Fee billing, the AFRS svstem automatically generates
and Accounting Office staff mail two late notices to fee-payers with an outstanding balance—a notice
60 days after and a certified notice 90 days after the original invoice date.

BILLING SCHEDULE. The Fee Unit works with other participants involved in the Annual WDR Fee
process to develop a billing schedule each fiscal year. When they develop the schedule, staff consider
cash flow needs, as well as any pending regulatory or workload issues that may impact the billing cycle.
Typically, the Annual WDR Fee billing occurs during the first quarter of the fiscal year (between July
and September).



PHASE Ml Identifying and Resolving Problems

IDENTIFYING PROBLEMS. The Statewide Fee Team identified, considered and assigned priorities
to a series of problems within nine broad categories. The Fee Unit will continue efforts to develop
solutions to the problem areas according to the priorities expressed by the Statewide Fee Team. The
Team agreed to act as an advisory body to the Fee Unit in the future when problems require consensus
solutions.

Team members developed solutions to some of the more common problems experienced by staff and
fee-payers involved in the Annual WDR Fees process. The section that follows describes several of
those common problems and the Team's recommendations for resolving them.

PROBLEM 1: Improving the collection rate. Analysis of Annual WDR Fees records between fiscal
years 1990-91 and 1994-95 revealed a trend—we received fees for only 82 percent of the invoices that
we mailed. Fee Team members shared their perspectives and hypotheses about the problem-—some
thought the low rate was the result of poor enforcement on our part, some thought the trend was a
symptom of tax-payer rebellion, others suggested that it reflects dischargers' concerns about the quality
of service that we provide. Afler taking a closer look, the Statewide Fee Team realized that the big
problem was simple and straight-forward—outdated, inaccurate billing addresses. Many of the people
responsible for paying our fees never received our invoices. Instead, the Post Office brought
undeliverable invoices back to Sacramento as "returned mail."

Resolution.  To increase the collection rate, Regional Boards took responsibility for maintaining
current address records beginning with the FY 1995-96 billing. As a data system security measure,
ISB explained that we must limit the ability to authorize address changes to one organization. Since
Regional Boards maintain a close business relationship with fee-payers, the Fee Team agreed that
Regional Boards are in the best position to authorize changes and maintain current address records.

To make this possible, ISB programmers revised several data files in WDS PC and in the Annual
WDR Fee databases—they added a "third" address field to WDS PC to allow fee-payers to provide
a unique billing address, as well as an owner/agency address and a facility address. Regional Board
stafl’ know that they need to update addresses in WDS PC when they receive the address change
postcards from fee-payers and retumed mail from the Post Office.

Typically, the postcards and returned mail come to Sacramento first. When the Post Office returns
an invoice to the State Board in Sacramento, the State Board Accounting Office enters a "return mail
block" in the Annual WDR Fee databases—the block prevents the system from mailing a late notice
to an old address. Fee Unit staff forward the address changes and returned mail to the appropriate
Regional Board office. Regional Board staff do the research necessary to find an accurate billing
address, then enter the new address in WDS PC. Because of data system limitations, Regional Board
staff must also prepare a Request for Modification of Fee Invoice Form X directing the State Board
to issue a revised invoice to the fee-payer at the new address.

“

FORM

6. Request for Modification of Fee Invoice. Form X.

m
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The Fee Team considered a variety of ways to improve our ability to maintain current address
records.  Once again, the consensus was that an interactive, transaction-based user-friendly data
system would solve the problem. Until we have a new data systeny, we must identify solutions that
are doable within the limits of our existing data systems.

PROBLEM 2: Ownership of the facility changed. Facilities frequently change hands. When fee-payers
receive Annual WDR Fee invoices, they sometimes call or send correspondence to notify the State Board
or the Regional Board that they no longer own the facility.

Resolution  'When fee-payers contact the Fee Unit, staff place a "block” in the AFRS invoice file
to stop late notices, add the invoice to a report that lists pending issues and forward correspondence
to the Regional Board WDS or Fee Coordinators for action. WDS and Fee Coordinators work with
technical staff to identify the legal owner of the regulated facility.

Regional Board staff update WDS PC records after they resolve ownership questions. Based on the
effective date of the transfer of ownership, Regional Board staff determine the party responsible for
paying outstanding invoices for the current and prior fiscal years. To change the responsible party
reflected on the invoice, Regional Board staff send a Form X to the State Board Fee Unit. Fee Unit
and Accounting Office staff update AFRS and issue a revised invoice to the new owner. If Regional
Board staff determine that the owner listed on the existing invoice is accurate, they notify the Fee
Unit. The Fee Unit releases the "block" on the invoice.

PROBLEM 3: Changing the fee amount, fee-rating or program assignment. When fee-payers receive
an Annual WDR Fee invoice, they frequently raise questions about the fee reflected on the invoice.

Resolution. The AFRS system uses the fee-rating (TTW(Q/CPLX, Amount of dredge and fill
material) and program assignment (NPDES, Chapter 15, Non-Chapter 15) to calculate the fee
amount. Regional Boards review the regulatory issues and resolve fee-rating and program
assignment questions.

When fee-payers contact the Fee Unit, staff place a "block" in the AFRS invoice file to stop late
notices, add the invoice to a report that lists pending issues and forward correspondence to the
Regional Board WDS or Fee Coordinators for action. WDS and Fee Coordinators work with
technical staff to resolve the regulatory questions and update WDS. To modify the invoice, Regional
Board staff send a Form X to the State Board Fee Unit. Fee Unit and Accounting staff update AFRS
and issue a revised invoice to the responsible party. If Regional Board staff determine that the
existing invoice is accurate, they notify the Fee Unit. The Fee Unit releases the "block” on the
invoice.

PROBLEM 4: The discharge ceased or the fee-payer cancelled the project. Fee-payers frequently raise
concerns when they receive an Annual WDR Fee invoice for discharging waste at a facility and they are
no longer discharging waste or when plans for projects have been cancelled or delayed.

Resolution. Regional boards resolve these regulatory questions. When fee-payers contact the State
Board Fee Unit, staff place a "block” on the invoice record, add the invoice to a report that lists
pending issues and refer the matter to the Regional Board. As described above, Regional Board staff
determine an appropriate response, send a Form X to the State Board Fee Unit directing us to cancel
the invoice, or inform the Fee Unit that the invoice is accurate. Fee Unit and Accounting staff
update AFRS and release the "block™ on the invoice.
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PROBLEM 5: The discharger received an Annual WDR Fee Invoice for a rescinded order. The State
Board uses WDS data to generate Annual WDR Fee invoices. If data files in vwDS system do not reflect
the rescission. the State Board will generate an Annual WDR Fee invoice.

Resolution. The amount due from the discharger depends on the effective date of the rescission.
Regional Board staff make sure that WDS PC records are accurate, then prepare a Form X for each
fiscal year to cancel invoices and to request refunds based on the effective date of the rescission.
The State Board uses the information on the Form X to update AFRS, to cancel invoices and to
prepare refunds.

When Regional Boards rescind an order, it may impact both outstanding and paid Annual WDR Fee
invoices for past and current fiscal years. Since Regional Boards have limited access to current and
historical fee payment records, staff cannot determine the refund amount. The Fee Unit and the
Accounting Office will gather payment history records and determine the refund amount due to the
discharger based on the effective dates reflected on the Form X.

PROBLEM 6: Issuing refunds. Lack of on-line access to historical payment records makes it impossible
for Regional Board staff and difficult for State Board staff to gather the information necessary to
calculate Annual WDR Fee refunds that involve fees paid for prior fiscal years. Requests to refund fees
paid in prior fiscal years present a time-consuming paperwork challenge.

Resolution.  Regional Boards submit refund requests to State Board on behalf of the fee-payers.
[nclude a brief statement explaining the Regional Board's reasons for refunding along with the refund
request. If we resolve regulatory issues in a timely manner and reflect those decisions in WDS PC,
we can significantly reduce the number of inaccurate invoices, reduce the number of refund requests
and reduce the workload associated with processing refunds.

Because Regional Boards do not have access to fee payment records, they must rely on the Fee Unit
and the Accounting Office to research and to calculate the actual refund amount due to the fee-payer.
When the Fee Unit and the Accounting Office send a refund to a fee-payer, staff send fee-pavers
a cover letter that includes information necessary to help them understand the reason for the refund
and to locate their financial records.

Please send enough information about the regulatory issues involved for the cover letter to the
discharger that will accompany the refund. Regional Board regulatory files should contain the
detailed information necessary for audit purposes—it is not necessary for the State Board to duplicate
the Regional Boards' regulatory files. Therefore, it is not necessary to submit extensive background
documents to the State Board.

Annual WDR Fee Refunds. To refund Annual WDR Fees paid in response to our invoices.
Regional Boards prepare a Form X for each fiscal year and send it to the Fee Unit.

Application Fees Refunds. To refund application fees collected and deposited by Regional
Boards, Regional Boards prepare a "General Cash Check Request-Request for Refund" form and
send it to the Accounting Office. To locate the necessary State Board financial records, the
Accounting Office needs a copy of the original deposit record—the Report of Collections form
prepared by the Regional Board.

e e
FORM

7. General Cash Check Request-Request for Refund
18



PROBLEM 7: Out-of-date regulatory information in WDS Database. Inaccurate WDS PC records cause
the financial databases to generate inaccurate Annual WDR Fee invoices. Regulatory data files contained
in WDS PC are the "source” tiles for the data systems that generate invoices (AFBS/AFRS).

Resolution.  1f Regional Boards mamtain timely, accurate WDS PC records. we can avoid the
workload, aggravation, and frustration associated with modifying Annual WDR Fee invoices.
Regional Board WDS Coordinators, Fee Coordinators, Technical Staff must establish a workable
method for maintaining accurate facility records in WDS data files.

PROBLEM 8: Out-of-date information in the Annual Fee Databases. Regicnal Boards send a Form X
to modify an invoice in the current fiscal year. The next fiscal year, the invoice issued for the facility
contains the same error.

Resolution. Accurate WDS PC records are the solution to this problem. Regional Boards send a
complete set of WDS PC data files to Sacramento each month. The State Boards and Regional
Boards select one month during the first quarter of each fiscal year (July, August, September) and
use that month's WDS PC data to generate a set of invoices for the fiscal year. The State Board uses
a completely new set of data from the Regional Boards' WDS PC data files to generate invoices the
following fiscal year. If Regional Boards submit a Form X to modify an invoice to the State Board
but fail to update WDS, the State Board will issue an inaccurate invoice the following fiscal year.
The regulatory, billing and collection data systems are not interactive databases—data changes
entered into WDS PC do not automatically update Annual Fee databases. B

PROBLEM 9: Collecting delinquent fees. Some dischargers fail to pay Annual WDR Fees, which
reduces the revenue needed to pay State and Regional Board operating costs.

Resolution. As described in previous sections, fee-payers receive three notices, the initial invoice,
a late notice after 60 days and a certified late notice after 90 days. Annually, the Fee Unit prepares
a series of reports that list delinquent fee-payers who failed to pay their Annual WDR Fees.

Delinquent fees are a much smaller problem than we originally thought. After the Statewide Fee
Team put interim solutions in place to improve the accuracy of billing addresses, fee-payers
increased our collection rate dramatically. In fiscal year 1995-96, we collected 94% of the amount
invoiced—a 12% jump over the average collection rates for prior fiscal years. We may be able to
decrease the remaining 6% of the invoices that show unpaid balances by improving data systems.
Members of the Statewide Fee Team reviewed existing methods for pursuing delinquent fees and
agreed that we need to identify better methods. The Statewide Fee Team will meet during the
coming vear to develop more workable methods. In the meantime, Regional Boards can use the
following methods to resolve delinquent fee problems:

Enforcement Action. Water Code Section 13261 authorizes Regional Boards to take enforcement
action when dischargers fail to pay required fees (see Appendix D). Regional Boards have a some
informal and formal enforcement tools to encourage dischargers to pay their fees—the "Water
Quality Enforcement Policy” State Board describes when and how to use those tools (see

Appendix F).

Liabilities and Assessments. When Regional Boards use the Administrative Civil Liability
enforcement tool to collect delinquent fees payable to the Waste Discharge Permit Fund and levy
liabilities and assessments against delinquent fee-payers, staff should fill out and submit a
Cleanup and Abatement Account Statement to the Accounting Office (see Appendix A). The law
requires deposit of liability and assessment dollars to the Cleanup and Abatement Account. In
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the explanation section of the form, provide enough detail for the Accounting Office to
distinguish the amount of the annual WDR fee from the amount of liabilities/assessments.
Accounting will make sure that financial records correctly reflect deposit of the fee into the
Waste Discharge Permit Fund and the liabilities/assessments into the Cleanup and Abatement
Account. For more detailed information about enforcement reporting, refer to Administrative
Procedures Update 96-001 dated February 1, 1996 (see Appendix F).

FORM

8. Cleanup and Abatement Account Statement. CAA-1

PROBLEM 10: State and Regional Board staff need information to monitor resolution of pending
invoice issues. The level of detail and the workload involved in maintaining accurate facility records
in regulatory and financial databases is daunting. Existing data system reports do not provide staff with
a user-friendly method for tracking resolution of pending invoice issues.

Resolution. The Fee Unit prepares and distributes two management information reports for their own
use and to help Regional Board staff identify invoices with unresolved address and regulatory
questions.

Retumed Mail/Discharger Correspondence Report. The Fee Unit maintains a status report of
pending invoice issues, e.g., invoices without valid billing addresses (returned mail) or "blocked”
invoices on hold pending resolution of feerelated regulatory concems (discharger
correspondence). The Fee Unit distributes copies of the status report to Regional Board WDS
Coordinators at the end of each quarter (see Appendix G.4 for sample format).

Annual Status Report. Each fiscal year, after fee-payers have an opportunity to pay Annual
WDR Fees in response to the 90-day late notices, the Fee Unit reviews the status of delinquent
fee payments for the current and prior fiscal years. The Fee Unit prints and forwards copies of
the Central Files Invoice Status Report and Report of Delinquencies to each Regional Board for
further administrative and/or legal action (see Appendix G.2 and G.3 for sample formats). As
described in the previous section, Regional Board staff’ familiar with the Office Automation
system and Central Files can gain access to and print these accounting reports throughout the
year (for instructions on how to access the reports, see Page 14).
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PROBLEM 11: The handbook does not address my problem and no one seems to know what to do.

Resolution. The process will improve if stafl in each organization involved listen to each other and
share good ideas. An informal but effective way to share information is to work with the Fee Unit
staff. If broad issues come up that involve several perspectives and organizations, use the following
forums to raise concems:

Monthly Management Coordinating Committee Meetings. The Office of Statewide Consistency
organizes a monthly forum for State Board Executives and Regional Board Executive Officers.
They discuss and attempt to resolve both program and administrative issues.

Assistant Executive Officer Meetings. Every six weeks, Regional Board Assistant Executive
Officers (AEOs) meet to consider a variety of program and administrative issues. They
frequently deal with the more detailed aspects of administrative and financial issues that require
statewide coordination. AEOs rotate responsibility for preparing the monthly meeting agenda.

WDS Coordinators Team Meetings. WDS Coordinators from each Regional Board typically meet
regularly to deal with issues of mutual concemn. This is the best forum for discussing process
improvements and for suggesting changes to future versions of the handbook.

Quarterly Management Briefings. The Office of Statewide Consistency organizes quarterly
briefings for the Executive Director and Deputy Director—Division Chiefs provide them with
progress reports on program and fiscal issues affecting the State and Regional Boards. State
Board program managers frequently attend the briefings and Regional Board Assistant Executive
Officers attend the Mid-year and Year-end briefings.

Monthly Fiscal Meetings. The State Board Deputy Director meets with the Chief of DAS,

Budget Office, Accounting Office, and Fee Unit managers each month to review budget,
spending and revenue issues and trends.
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APPENDIX A. Forms

. WDS Data Entry Form

. Application for Facility Permit/Waste Discharge. Form 200
. NPDES Application

. Report of Collections

. Application Entry Form

. Request for Modification of Fee Invoice. Form X

. General Cash Check Request - Request for Refund

. Cleanup and Abatement Account Statement. Form CAA-1






. WDS ENTRY FORM
ORDER INFORMATION:

WDID NO: Order Action:
Type of action may include new WDR. new NPDES. and General Permit Enrollee. This form does not apply te revisions, updates,
renewals, waivers, or 401 WQC. An update/revien checklist will be routed to staff for any changes on revisions, or renewals,

AGENCY INFORMATION:

Agency Name:

Address: Citv:
State: Zip: Telephone No:
Contact Person; Agency Type: (FD/ST/CO/CU/GV/SD/PR)

BILLING INFORMATION: (do noi complete if info is same as Agency info above)

Billing Name: Contact Person:

Billing Street (Mailing) Address:

Billing City: State: Zip: Telephone No:

FA CILITY INFORMATION:

Facility Name: Contact Person:
Address: City:
State: Zip: _- Telephone No:

Facility Type: (MUN / IND / AGR / SW1 / SW2 / SW3 / OTH)

- If MUN or IND - Baseline Flow (MGD): Design Flow (MGD):

SIC Codes: 1. 2. Waste Types: 1. 2. RCRA Facility: (Y/N)

Report Freq.: (A/S/Q/M/T) TTWQ: (1 23) CPLX: (A B C)  Reclaim Flag: {1/2/3/N) Staff [nitials:
Pretreatment Flag: (Y/N/P/X) Inspection Type: (Al, B1, 02, 03) Inspection Schedule:

RELATED PROGRAMS: ( vCheck as many as apply)

NPDES: PRETREATMENT:; NON CHAP 15:
CHAP 15: TANKS: RCRA:

RECEIVING WATER INFORMATION:

(v) Potential: Active: Seasonal Discharger: (Y/N) Hyvdrologic Unit:
Receiving Water Type: (Lake, Stream, River, Storm Drain, Canal, Groundwater)
Surface Water Name:

ANNUAL FEE BILLING INFORMATION

Bill Discharger? (Y/N) If ves, what is the fee criteria based on? (v)
___ TTWQ & CPLX _ Areawide Urban SW1  __ Areawide Urban SW2 __ Dredge & Fill
(If Dredge, amount of cubic vards? If Fill, how many acres? J

If no, reason for not billing? (v
___CERCLA exempt ___ LF paying tipping fees ___Court Order __Confined animal feeding facility
___Geothermal well ___ Tribal government ____Rescission pending ___ Sibling site

d:\wdrforms\wds _ntry.frm Rev. 6/96






ATE Ul C ALlE (JHI\.UA

HEGIQNAL WATER QUALITY CONTF\’OL BOARD
CePARTMENT OF HEALTH SERVICES

s0LID WASTE MANAGEMENT BOARD
JEFARTMENT OF FORESTRY

APPLICATION FOR

FACILITY PERMIT/WASTE DISCHARGE

This form is to be used for filing a/an: {check al! appropriate) FOR OFFICE USE ONLY
| REPORT OF WASTE DISCHARGE Form200 Rec'd .. ...
{pursuant to Division 7 of tha State Water Code) Fes (RWQCB) (SWMB}
2. [ | APPLICATION FOR A HAZARDOUS WASTE FACILITY PERMIT Letter to Discharger ) o
T (pursuant to Health and Saiety Code Section 25200) Report Rec'd
3.[ | APPLICATION FOR A SOLID WASTE FACILITIES PERMIT Effective Date
{pursuant to Government Code Section 66796.30) o -
4. [ | APPLICATION FOR A RUBBISH DUMP PERMIT CDF Notified
~ {pursuant 1o Public Resources Code Sections 43714375 and 4438) DOHS Ne.
SWMB No. —
o T — _r FACILITY -
A, NAME OF FACILITY TELEPHONE »
( )
woomr s T - e T hwesor T
B. NAME OF LEGAL OWNKR OF FACILITY T TELEPHONE & -
{ )
AD:I—“T_-“—--. TTTTTTTmTT o T T T T T e * CopE
C. NAME OF BUSINKES OFRRATING FACILITY e T - TELEFHONE @ -
{ )

ADGRESS

zIF coom

0. TYPE OF BUSINESH OFERATING FACILITY

E} Sale Propriatarship U Parinetship

D Corporation

D Gavernment Agency

€. NAME OF OWNER[S] OF BUSINKSS OFPERATING FACILITY

THLAPHONE &

( )

ADONE3S WHERS LEGAL ROTICE MAY BE SEAVED

I\ COoDK
o e R 1. REASON FOR FILING T T
CHECK ALL ArFROFRIATE:
A 1 New discharge or facility 0. Change in character of discharge G. Change in business operating facility
B. Existing discharge or facitity Change in place or method of disposal H. Enlargement of existing facility
C. Increase in quantity of discharge Chenge in design or gperation I Othar {explain below!

T TYPE OF OFERAYION

CHECK ALL AFFROFRIATE:

A. Transfer station D. Sewage treatment
B. Solid waste disposal site E. Industry (on-site disposal facility)

Hazardous waste disposal site

industry {discharge to sawer}

G. Woodwaste site
H. Other {explain befow)

IV, TYPE OF WASBTE

CHECH ALL ARFROFRIATE:

Sewage, sewage sludge, andjor
- saptic tank pumpings
industrial wastes

Municipat solid wastes

ocom»
T oOmMm

Hazardous wastes

Agricultural wastes

Animasl westes

Farest product wastes
Caonstruction/demolition wastes

Inert materials
Dead animels
Tires

rox

Qther {explain below)

V. SITE DESIGN CAPACITY

s mxrRCTANCY [vanni]

romm 100 (vev. 1/ {OVER)



ViU QUANTITY OF WASTES

w- | MANaUm | Avemace | 4. OESIGN FLOW [IN MGD] -
PHRBENT OK PROFOSED
DALY FLOw (In MGD): | | 1 .
—_— el N T Cm .
€ S6uLID WacTE O1sFOSAL | ALY QUARTITY | TOYALIN FLACE QuanTiTy HEA IN WHICH SOIL WILL BE DISTURBED | rotal iire anea
8iTE {IN TONS OR | t (v acres)
CUmIC YARDS):
e e :
VI, LOCATION OF POINT OF DISPOSAL OR OPERATION

(DISIGN AND ATTACH MAP, SKETCH, OR LOCATION ON U.S.G.S. QUADNANGLE MAP, 7.3 OR 13 MINUTE SERIES.)
LIST DISTANCES OR BEARING AND DISTANCE FROM SECTION CORNER O QUARTER CORNER, SECTION, TOWNSHIF, RANGE, BASE AND MERIDIAN:

Viil, SOURCE OF WATER BUPPLY f[enscy ool areaorRIATE)

A, D MUNICIPAL OR UTILITY SERVICE: 8. [ ] INDIVIDUAL (wetis)

NAME OF WATRR FURVEYOR - -
¢. [ ] surFace suppLY.

ADORNSE OF FURVEYOR

TYPR GF wAYER miGnrs T T s ! K
Riparian Appropriation |
| O [} Aooropraten |

IX. ENVIRONMENTAL IMPACT REPORT {E

Has an EIR been preparsd for this project? [ Yes No
{f "Yes”, please enclose & copy.

I "No"", will an E{R be prepared? D Yes No
Wiil a negative declaration be prepared? D Yes No
It "Yes”, plesse answer the following: [Q’.Ta WAL PR EPARE THE NEGATIVE GRCLARAT Hw? ’ Tasenox. BATE OF OmMALETION

i

I hereby certify under penaity of perjury that the information provided in this application and in any attach-
ments is true and acécurate to the best of my knowledge.

GIGNATURE OF OWMER OF FACILITY SIGNATURE QF OPERATOR OF FACILITY

FRINTED OR TYPED NAME PRINTED OF Yy rel rame

T e

LIST TITLES OF AN

You will be notified of the carractness of filing fee and submittai of any additional information deemed necessary Lo compiete your FHeport of Waste:
Discharge pursuant to Division 7, Section 13250 ot the State Water Cade, or w0 complete your permit apphication pursuant 10 Government Code
Section 66796.30 and Heatth and Safety Code Section 26200.



RTATE OF CACIFORNIA
R tONAL WATER QUALITY CONTROGL BOARD
GEPARTMENT CF HEALTH SERVICES
SOUL'D WASTE MANAGEMENT BOARD
OEPARTMENT OF FOCRESTRY

INSTRUCTIONS FOR COMPLETING APPLICATION
FOR FACILITY PERMIT/WASTE DISCHARGE

This application form is for a permit (and/or waste discharge requirements) to discharge, receive, or dispose of tiquid
or solid wastes regulated by the California Regional Water Quality Control Boards {(RWQCB), the Department of
Health Services (DOHS], the State Solid Waste Management Board (SWMB), or the California Department of Forestry

(CDF). This form and the filing fee' should be sent to the appropriate agency(s} as indicated below:

FOR.1 USE APPROPRIATE AGENCY
Awacse DOHS swme?
Report of Waste Discharge . .. . . ... . ..o X
Application for 3 Hazardous Waste Facility Permit. ... ... ... ... ... . ..., X
Application for a Solid Waste Facilities Permit .. . ... ... ... i X

Application for a Rubbish Dump Permit .. .. .. ... e

If you have any questions on the completion of this form, please contact the appropriate agency for assistance.

For a direct discharge {point source discharge) to surface waters, a different application form is required in place of
this Form 200. Piease contact the appropriate Regional Water Quality Control Board for a National Pollutant

Discharge Elimination System (NPDES) application form to apply for a permit for this type of discharge.

This application for waste disposal provides initial notice of a waste discharge. tn most instances, additional infarma-
tion will be required, and should be submitted on 8% x 11" paper. Complete the enclosed form and return it with
any required report*®and the filing fee to each appropriate agency(s}. The agency (s) will advise you of any additional

information that may be required to complete this application and waste disposa! report.

The effective date of the application is the date when all required information and the correct fee are received by the

agency(s). You will be notified of this effective date by each agency.

"AMOUNT OF FILING FEES
RWQCB

Use fiow or units reported in tem VI {Form WRCB 200) and the appropriate class schedule A, B, B1, B2, B3, or C (attached Filing

Fee Schedule].

Make check payable to: STATE WATER RESOURCES CONTROL BOARD and mail, tagether with report of waste discharge, to

the appropriate Regional Board. No report can be accepted without the fee.

SWmMB

Local sotid waste entorcement agencies shall determine the exact fee. The maximum application fee that can be required is five

hundred dotlars ($500)

DOHS and COF
No fee is required

Y Check with focal or connty enfarcement agency tor specific permit requirements and/or exemptions.
41 the sete 1s within an incorporated city or on federal land, a copy need not be sent to COF.
“REQUIRED REPORT FOR DOHS: An COperation Plan.

*REQUIRED REPORT FOR SWMB:
A "*Report of Disposal Site Information’ is required te obtain a permit to operate a disposal site.

A “Report of Station tntoriation’ 15 required 1o obtain a permit 1o operate a |arge volume transfer station {greater than 100 cubic yards

per operating day}

A “Plan of Operation’ is required to obtain a permit to operate a small volume transfer station (less than 100 cubic yards per operatingday).

Where there is a sigmificant change in design, operation, operator, or size of facility, details of the changes must be submitted to amend

previous report.

See attachments for information to be contained in reports.



1.

v,

Yil.

VL

FACILITY: Self-explanatory.

REASON FOR FILING:
A, New discharge or facility: A discharge or facility that is proposed but does not now exist,

8. Existing discharge or facility: Discharge or facility is currently in operation but does not have waste discharge requirements
or a permit.

C. Increase in quantity of discharge: Discharge quantity increased or is proposed ta increase abave 25% of the quantity set
forth in the existing requirements; or less if such an increase, in your opinion, might have a significant impact on the guality
of the receiving waters or disposal area. Final determination of whether the reported increase would have asignificant effect
will be made by the appropriate agency.

D. Change in character of discharge: A material change in characteristics of the waste trom existing discharge requirements 15
defined as follows:

a.  The addition of a major industrial waste discharge 10 a discharge of essentially domestic sewage, or the addition of o
new product by an industrial facility resulting in a change in the character of the waste.

b.  Achange in the type of wasty accepted at a disposal facility.

E. Change in place or method of disposal: Change from a land disposal 1o a direct disposal to water; change in the method of
treatment which weuld significantly alter the waste discharge characteristics; moving the discharge to another drainage area,
to a different water body, or to a disposal area significantly removed from the ariginal area, causing different water quality
or nuisance effects.

F. Change in design or operation: A significant change in design or operation from that existing when discharge requirements
cr ather permits were last issued.

G., H., and |.: Self-explanatory,
TYPE OF OPERATION: Seif-explanatory.

TYPE OF WASTE:

A Sewage, sewage sludge, and/or septic tank pumpings: Human or anima! origin (not industrial).

B. Industrual wastes: Liquid, solid, gaseous or radicactive waste from any producing, manufactu ring, of processing operation.
C. Municipal soiid wastes: Residential and commercial refuse, garbage and/or rubbish.
o}

Hazardous wastes: Waste or a combination of wastes which because of its quantity, concentration, or physical, chemical, or
infectious characteristics may either: (1) Cause, or significantly contribute to an increase in mortality or an increase ir.
serious irreversible, or incapacitating reversible, illness, {2) Pose a substantial present or potential hazard to human health o.
environment when improperly treated, stored, transported, or disposed of, or otherwise managed.,

m

Agricubtural wastes: Wastes resulting from the production and processing of farm or agricultural products.
Animal wastes: Wastes from confined holding or feeding areas.

Farest product wastes: Shavings, sawdust, chips, bark, slabs, edgings, wood and other Hammable waste material incidental
10 the processing of wood products.

H. Construction/demalition wastes: Waste building materials, packaging and rubble 1esulting from construction, rernadeling,
repair, and demolition operations on pavements, houses, commerciat buildings, and other structures.

I Anert materials: Brick, rock, concrete, soil, silt, clay, glass, asphalt, plastics. plasterboard, rubber, and any other ine:.
materials (Does not include wood )

J., K., and L.: Self-explanatory
SITE DESIGN CAPACTIY: Sclf-explanatory.

QUANTITY OF WASTES:
A C. and D.: Self-explanatory.
B. Design flow: Treatment design flow (not maximum hydrautic capacity) when for sewage treatment,

EXACT LOCATION OF POINT OF DISPOSAL: Map or sketch should be 1o a scale adequate 1o show focation precisely. Use of
a portion of a U.5.G.S. Quadrangle map i1s recommended. Map must show proximity of disposal location 10 populated arpas and
must indicate all wells and drainage courses within 1,000 feet of any disposal point{s}

SOURCE OF WATER SUPPLY (This is the water that contributes to or transports the waste.):
A. Municipal or utility service: Give name and address of the water purveyo:.

B. Individual walls: Those not part of a municipal or utility service.

C. Surface supply:
(1) Name of stream, lake, spring. etc., if named.
(2) Type of water rights: Check apprapriate item.
(3) If astate permit or license has heen granted, give identification number.

ENVIRONMENTAL IMPACT REPORT: Self-explanatory.



3jease print or type in the unshaded areas Only

t#:4i—in areas are spaced for alite typs, i.e., 12 characters/inch).

Form Approved. OMB No. 2040-0086, Approval expires 5-31-92.
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il. POLLUTANT CHARACTERISTICS

INSTRUCTIONS: Complete A through J to determine whether you need to submit any permit applica
questions, you must submit this form and the supple:
if the supplemental form is sttached. If you snswer “no” to sach question,
is sxcluded from permit requirements; see Section C of the Instructions. See atso,

PLEASE PLACE LABEL IN HISS’ACE\

the

mental form listed in the parenthesis following the question.

ation carefully; If any of it is incorrect, cross
through it and enter the correct data in the
sppropriate fil—in area below. Also, i any of
the preprinted data is absent fthe arsa to the
laft of the label spece lists the Information
that should appeesr], please provide it in the
proper fill—in ereafs] below. If the iabel is
complete and correct, you need not complete
ltens 1, 11, V, end Vi (except VI-B which
must be completed regardiess). Complete all
itemns if no label hes been provided. Refer 1o
instructions for detailed item descrip-
tions and for the legal suthorizations under
which this dats is collected,

tion forms to the EPA. If you enswer “yes” to any
Mark “X" in the box in the third column
you need not submit any of these forms. You may answer “no” if your activity
Section D of the instructions for definitions of bold—faced terms.

> & MARK X
SPECIFIC QUESTIONS —y o T SPECIFIC QUESTIONS vee | mo Lo
A. Is this facility 2 publicly owned trestment works B. Does or will this facility feither axisting or proposed)
which results in a discharge to waters of the U.S.? inchrde a concentrsted animal feeding operation or
{FORM 2A) ) scuatic animal production facility which results in &
STE R Ty discharge to watars of the US.? (FORM 2B) TN -
T 1 this a Tacility which currently results i dachaerges 5. \s this @ proposed Tacility (other than those described
: to waters of the U.S.. other than those described in A or B above} which will resuit in a discharge to
. A or B above? (FORM 2C} l_l s waters of the US.? (FORM 2D) s | 2s I
1 , . - F. Do you or will you inject at this facility industrial or
| E. Does or will this facility treat, svore, or dispose of runicipal effluent below the lowermost stratum con-
2 hazardous wastes? (FORM 3) taining, within one quarter mile of the well bore,
i , - TS T _T underground sources of drinking water? (FORM 4) TN P
[ G. Do you or will you inject at this Tacility any produ - R .
water or other fiuids which are brought to the surface H. Da you or will you inject #t this facility tiuids for spe-
in conneaction with conventional oil or natural gas pro- clal proces:sﬁ::ch '“i rmnifng ?; w:furl bzltth. Frasch
duction, inject fluids used for enhanced recovery of m"w ‘;l funalm:: ng o m ofm s, 0 "lw'"b""?'
oil or natural gas, or inject fluids for storage of liquid (FO‘HH;;“ , or recovery of geothermal energy
hydrocarbons? (FORM 4) YT Y i 37 1 31 [ a—
T Ts this Tecility a proposed stationary source which s J. Ts this facility 8 proposed staty source which is
; one of the 28 industrist categories listed in the In- NOT oew of the 28 industrial categories listed in the
X structions and which will potentially emit 100 tons instructions and which wili potentially emit 250 tons
per year of any sir potlutant regulated under the peor year of any sir poliutant regulated under the Clesan
Clean Air Act and may affect or be located in 8n Air Act and mey affect or be located in an sttainment
attsinment area? (FORM 5) a6 | 4% a1 erea? (FORM 5} ) 2 | 4 s

Wl

NAME OF FACILITY

= L E A M S
JeKEP
et . . . . R N N .
1y, FACILITY CONTACT
. A. NAME & TITLE (last, first, & title} 8. PHONE (area code & no.)
] 1 i 1 H 3 1 1 I T T T T T 1 T 1 1 T 1 1 T T 1 L T T T 7 1 T 1 ) 1 L L
L2
2% R - e . . s
3l 18 - ] a8 [ a9 - ) LE) - 53
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:ONTINUED FROM THE FRONT
V1. SIC CODES (4-digit, in order of priority)

A. FIRST 8. SECOND
<] TV T lspeciry) ] ' 7 U [(specify}
7 N i
18 1 3¢ ! = 18 [THET] Jr.
C. THIRD ’ D. FOURTH
<[ UV 7 |ispecisy) [ <] T T T [papecify)
7 . ) P
91 18 + bl 10 s )18 = 19
Viii. OPERATOR INFORMATION
: A. NAME . (3 the name listed in
15 S50 N N B B IR L B NI B I BB B [N N Rt S SO S B e Sy N TR N N SN NN B "'"‘.:'?“"A"""M
8 e D ves DNO
s [ s - . » se )
C. STATUS OF OPERATOR (Enter the appropriate leiter into the answer box; if "Other"’, specify. ) ~_D.PHONE (area code & no.}
F=FEDERAL M = PUBLIC [other than federal or state) (specify) <] T 1 T T 71
S = STATE O = OTHER (specity) A
P = PRIVATE ) ] e wifm sl w - =
) €. STREET OR P,O. BOX j
S [ R G s S Sann mun S fneh S S B SN B SN DN B S I N BN NN R B B B LI
L;—. r i A L i A i A " n- " i A 4 i M i n i L A A J_'_"‘
F.CITY OR TOWN ‘ G.STATHE H.ziP copE JIX. INDIAN LAND,
73 [N N S N N A B B R S B B L L L A L ! T T 1T ¥is the facility located on indian lands?
B [l A A A I 1 i A L i L 1 ] L 1 1 A 1 'l 3 i L A A i A L - L g YES D No
18 {14 & a1 a2 - - £ 3]
X. EXISTING ENVIRONMENTAL PERWMITS
A. NeDES (Discharges to Surfoce Water) D. PSD {Alr Emissions from Propased Sourcesj
< 1=11 T T T T T VT 17 e[~ 77T T 1 11T 11717
g N 1 k. A b1 L 'l A H A 1 ! 1} 9 P L ! A A A L 1 A i L L 2 —
s ] ysJ17 48 - 38 18] 18 ] 17 19 = 30
». Uic (Underground Injection of Fluids) E. OTHER [specify)
cl T 1 Tt 1 ) T ) i i 1 1 1 i el vl L] 1 ] 1 L T T 1 1 ) {mdﬂ)
ALY , 19 — NP
TR ED KD = S0 | A8| 18 J 4T | V8 - I}
€. RCRA (Hazardous Wastes) E. OTHER (specify) ]
c|r] 1 1 . i ¥ LB 1 ) I { el v] ¥ 1 1 1 H 1 L 1 1 ] L {.I‘P!dfy}
g R A i A A A " [l A A b L e g A 'l ' 1 A A A A i A A L
158 1617 ] 18 - 0 18l 161 32 ] 98 - 30
X1, MAP
Actach to this application a topographic map of the srea extending to at least one mile beyond property bounderies. The map must show

the outline of the facility, the location of each of its existing and proposed intake and discharge structures, each of its hazardous waste
treatment, storage, or disposal facilities, and each wel! where it injects fluids underground. Include ali springs, rivers and other surface
water bodies in the map area. See instructions for precise requirements. -

Xitl. CERTIFICATION (see instructions)

1 certify under penalty of law that I have personally exsmined and am familiar with the information submitted in this application and all
attac_hmanu and that, based on my inquiry of those persons immediately responsible for obtaining the Information contained In the
applicstion, I believe that the information is true, accurate and complete. | am aware that thare are significant penalties for submitting
false information, including the possibility of fine and imprisonment.

A NAME & OF FICIAL TITLE [rype or print) B.5IGNATURE C. DATE SIGNED

COMMENTS FOR OFFICIAL USE ONLY

O LI L AL AL B B B

C

18] 18 o
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WDR/NPDES/401 WQC APPLICATION ENTRY FORM ] |
Route > Supervisor:

{Please complete form and
return to WDS Coordinator ASAP!) Tech staff:

Supervisor, please fill in below:

Date application received: Date assigned to staff:

Tech staff, please fill in below:

Agency: Facility:

County the project is located in:

Application type: (v) NEW REVISED RENEWAL (NPDES)
Program(s): (/) __NPDES _ CH.15 __ NON-CH.15 __ 401WQC __RECLAM.

Is this application: (v} ___individual —_hew enrollee under existing GP
__waiver of WDRs __ proceed under existing WDRs

Amount received for WDR/NPDES $ and/or 401 WQC $
Application complete for WDR/NPDES? (please circle} Y /N «~ 401 WQC? Y/N

If so, date completed?

If application is not complete, please circle delay code(s) and program it applies to:

10 = Discharger information not received WDR/NPDES =~ 401 WQC
15 = Filing fee (all or part) not received  WDR/NPDES =~ 401 WQC
20 = CEQA problem WDR/NPDES < 401 waQC

Other reason:

Date this form was completed and returned to WDS Coordinator:

For WDS Coordinator use only

WDID # ‘ : NPDES # (if applicable)

. Date entered in WDS: lniiials:

o ﬁev. 7/35 dm/c:iwpwin/forms/appent.frm

A b o, e en '.'-1-'3"*'—"*"i'*'l""‘?“%Wi‘-"ﬁ""*m"w}aw‘ g e Sy o b s iy g, imlpesly ot
. ' - o - . RS T C . P .

Sl



F.

G.

H.

L

REQUEST FOR MODIFICATION OF FEE INVOICE

FORM X

INVOICE NUMBER: (Seven digit number; first two digits are billing year):

FEE TYPE: Clearly mark the correct box below:

Water Code §13260 Waste Discharge Requirements Annual Fee (including stormwater fees)
Water Code §13396.5 Bay Protection Annual Fee

DISCHARGER INFORMATION: Write in all of the following descriptive data

Discharger Name:

Facility Name:

WDID Number:

WDR order number:

ACTION REQUESTED: Mark applicable box below. Print clearly new data, if applicable.
L] Reissue an invoice for the revised monetary amount reported below (see item F).
[0 Reissue invoice to new billing address, given below.

O Cancel invoice O Refund/Amount $ o

Discharger Billing Address

m~m

Other:

Discharger Mailing Address

Billing/Company

Discharger Name

Name
Street Address Street Address
City, State, Zip City, State, Zip

Contact Name/
Phone Number

Contact Name/
Phone Number

FURTHER EXPLANATION/DESCRIPTION OF MODIFICATION:

INVOICE FEE INFORMATION: Indicate clearly all applicable data:

Fiscal Year: 0 9394 [

94-95

C 9596 0O 9697

g 9798 O 9899 0 99-00

FEE CRITERIA

ORIGINAL REVISED

Threat to Water Quality (1, 2 or 3)

Complexity (A, B or C)

Related Program Type
(NPDES, NON15, CHP1S, Areawide Stormwater. Dredge or Filly

Amount from Fee Schedule for above Criteria

Pretreatment Surcharge

Credits for previously paid Fees

Other adjustments

Total Fee Amount

@ | 8 | 8 | 8 | O

| e || 8| o

APPROVALS: Signature and date (Must have all signatures).

Originator

Fee Coordinator

WDS UPDATE: WDS updated with revised data above on: __/__/ by

DAS:

Exec Officer/Div. Chief or designee

Fee Unit Staff

Foem X (Rev 0V/17/97)

Accounting Office Staff

0 Unflag Invoice







3040- STATE WATER RESOURCES CONTROL BOARD

0re - ACCOUNTING OFFICE

OENERAL CASH CHECK REQUEST - REQUEST FOR REFUND

DATE OF DEFOSIT:

RC NC: . -
NOI NO:
SEQUENCE NO:
CID NG:
AMOUNT AMOUNT DUE AMOUNT OF
RECEIVED: SW.R.CB. REFUND:
MAKE CHECK
PAYABLE TO: (NAME)

(ADDRESS)

{ADDRESS)

(CITY, STATE)

(Z1P CODE, COUNTRY)

(ATTENTION}
REASON FOR REFUND:
REQUIRED INFORMATION FROM REQUESTOR:
FY: INDEX: PCA:
REQUESTED BY: DATE:
APPROVED BY: DATE: .
DO NOT WRITE BELOW THIS LINE,
FOR ACCOUNTING USE ONLY:
REQUESTED BY: ) DATE:
APPROVED BY: Pate:
o BATCHNO:
DATE -
TC.  |FFY | REF. DOC. ISUF | VENDOR NO. SUF | INVOICE NO./ AUTO CHCK INFO. BOX |
i i i ;
|| C L bt 0
DATE } CURR DOC.  SUF | INDEX |OBJECT; PCA i AMOUNT .
! : i ! J ot
; RC N L T O T T N I |
SOURCE | AG | | CHECK NO. S | FUND DATE |
T - - i
TN N L
VENDOR  NAME
— e e

See Above







CLEANUP AND ABATEMENT ACCOUNT STATEMENT
Notice of New Liability Account or Adjustment to Existing Account
(FORM CAA-1; see below for instructions)

iS THIS A CHANGE TO AN EXITING LIABILITY: (check one) O ves O No

ACCOUNT NUMBER DATE OF THIS STATEMENT

CAA - | bed i el ‘ I I / /
Region Calendar Year RWQCB Order Number

DISCHARGER NAME(S): (Name of ownerioperator and facility name)

Taxpavyer Identification Number (S5N):

ORIGINAL 'NEW ADJUSTED -
AMOUNTS AMOUNTS

1. TOTAL PENALTY/LIABILITY {(AMOUNT IN ORIGINAL COMPLAINT OR ORDER):

2. ADJUSTMENTS -REDUCTIONS INCLUDING STAYS, OFFSETS, MITIGATION,

ETC; AND INCREASES (IN ORIGINAL OR AMENDED ENFORCEMENT ORDER, EXPLAIN
AMOUNTS SELOW):

3. SuB-TOTAL: PENALTY AMOUNT ASSESSED

4. 1£ss CUMULATIVE AMOUNT PAID TO DATE

AMOUNT PAID: $ (Line 6) DATE PAID: / /
DATE DEPOSITED: / / Report of Collections Number:
TYPE OF LIABILITY: (check one) O Administrative Civil Liability

O judicial Liability (court judgement) 0O Other enforcement order with recovery of cost (specify below)

EXPLANATION of ANY ADJUSTMENTS or CHANGES: (to any line or amount above or any other change)

OTHER INFORMATION or COMMENTS:

REPORT SUBMITTED BY: APPROVED BY:

INSTRUCTIONS:  On every occasion when a discharger is required to make any payment (o the Cleanup and Abatermnent Account (including administrative civil liabilities,
court-directed civil or criminal liabilities, costs recovered pursuant to any enforcement activity, etc.), the Regional Water Quality Control Board office shall complete and submt
this form ta the SWRCB Accounting Office within five (5) days of the date the enforcement action was taken or 3 payment received. The Regional Board is required (o prepare
and submit this form FOR EACH AND EVERY ADMINISTRATIVE CIVIL LIABILITY NO LATER THAN THE FIFTH DAY OF EVERY MONTH.







APPENDIX B. Sample WDS Screens - Individual Permits






INDIVIDUAL. PERMIT FEE DATA ENTRY

Ihis example will show you how to enter billing data for a new Facility under an Individual permit. [t
i< not meant to tell you whar data to enter but how to enter the data you have.

WDS Main Menu

To begin entering billing data choose 'Add Application'

WDOR/App Menu Misc Menu Enter Other Edit Other Reports Maintenance Quit
Add Application

Edit Application

Adopt New Order

Amend Crder/Letter

Revise Order/Letter

Rescind Order/Letter

Waive Order/Letter

Quit

Choose 'New Facility'

WDR/App Menu Misc Menu Enter Other Edit Other Reports Maintenance Quit
Add Application

New Facility
Existing Facility
Quit

Waive Order/Letter
Quit

Enter the new ID #

Please Enter Facility ID : 11111111111

APPENDIX B. 1



Add aprlication information ----

APPLICATION TRACKING:

Facility ID:

Agency Name:

Facility Name:

SubRegion Code:

Supervisor Code:
Application Type:
Application Program Category:
Date Application Received:
Individual/General:

Fee Amount Received:

Date Fee Received:

Staff Code:

Disposition Code:

-SAMPLE FACILITY

New Facility

44444444444
SAMPLE SITE

01
GSL
NEW (NEW,REV, REN)
C15 (NPD,C15,N15,CER, REC)
05/05/95
I (I,G)
10.00
05/05/95
GSL
P (P,A,V,W,C,D)

F5 - Milestone Tracking
ESC - Return
F9 - Facility Entry

F10 - Save
F11 ~ Comments

Add Milestone Dates

(Milestones 110 through 140 must be completed before order
information can be entered). ----

Milestone Viewing Screen

Disposition: P

Application Number: 143
Facility ID:
Agency Name:
Facility Name:
Application Received:
Program Category: C15

44444444444
SAMPLE SITE
SAMPLE FACILITY
05/05/95
NPDES Number:

Code Description Expected Actual Delayed

110 assigned to Staff 05/12/95 05/05/95% 0
120 Application Complete 06/04/95 06/01/95 254
136 Draft for Public Review 07/04/95 06/15/95
140 Scheduled Beard Date 08/18/95 0Q7/01/%85

150 Disposition Date
——-'.__“——"—“——%-_—_._______-—'__—'__‘_—--——d_—____‘_

F6 - Add Milestone ESC - Return
Enter - Edit Milestone

APPENDIX B. 2



znter Facility Information —---

EDIT SCREEN FOR FACILITY DATA

WDS FACILITY I.D.#444444444 STATUS :P: NPDES I.D. # :CAL234567: SUBREGION 01
AGENCY NAME :SAMPLE SITE

AGENCY STREET (MAIL) ADDRESS : 901 P Street

AGENCY CITY & STATE :Sacramento ,CA:ZIP :99999-1111:PHONE :9163224759:
AGENCY CONTACT PERSON : John Smith :

AGENCY TYPE (FPD/ST/CO/CI/GV/SC/PR) :ST:

FACILITY NAME :SAMPLE FACILITY

FACILITY STREET (LOCATION) ADDRESS : 1020 County Drive

FACILITY CITY & STATE : San Somewhere ,CA:ZIP :99988-0001:PHONE :8165432100:
FACILITY CONTACT PERSON : Joe Smith : FACILITY COUNTY :09:
FACILITY TYPE (MUN/IND/AGR/SW1/SW2/SW3/0TH) ragr:

BILLING NAME : Big Corporation : PHONE :2124411234:

BILLING STREET (LOCATION) ADDRESS : 1234 Madison Avenue :

BILLING CITY & STATE : New York ,NY: ZIP :00988-1234:
BILLING CONTACT PERSON : Josephine Smith :

SIC CODES: 1 : 12 : WASTE TYPES: 1 : 12 ;
BASELINE FLOW (MGD)} : 0.0000:DESIGN FLOW (MGD) : 0.0000: REPORT FREQ.
RCRA FACILITY (Y/N) : : THREAT TO WQ (1/2/3) :1: COMPLEXITY (A,B,C) :A:
RECLAIM. FLAG (1/2/3/N): : PRETREATMENT FLAG (Y/N/B/X): : PROJECT OFFICER :GSL:

Return to WDS Main Menu

Choose 'Adopt New Order

WDR/App Menu Misc Menu Enter Other Edit Other Reports Maintenance Quit
Add Application

Edit Application

Adopt New Order

Amend Order/Letter

Revise Order/Letter

Rescind Order/Letter

Waive Order/Letter

Quit

APPENDIX B. 3



Choose 'Individual Order!

WDR/App Menu Misc Menu Enter Other Edit Other Reports Maintenance Quit
Add Application

General Order
Individual Order
Quit

Waive Order/Letter
Quit

Enter the facility I.D. ----

What is the FACILITY 1.D.# of the record you wish to enter? 33333333333

Choose the Pending Application to link to the order ----

Pending Application Select Screen
Facility ID: 33333333333
Agency Name: TEST SITE
Facility Name: TEST
Number Receipt Type Program Staff
233 05/05/95 NEW C1l5 GSL
Enter - Link Order ESC - Return
F3 - Order Entry

APPENDIX B. 4



Enter Order Type and Number----

WDR Order Validation

What was used to issue these requirements?

B..... Regional Board Order--Includes Orders issued by EO (##-###XX)
S..... State Board Order--~Includes Orders issued by EO (##-###XX)
E..... Letter issued by EC (LT + YYMMDD)

Please indicate your choice: B

What is the ORDER # you wish to enter?(99-9399XX) 96-333

Enter Order Information. If this order is to be billed enter "Y"
at 'Bill? Y/N'----

WDR Order Entry Screen

Agency Name Facility Name
SAMPLE AGENCY SAMPLE SITE
Facility ID: 33333333333 NPDES # Facility Status: P
Order Type (WDR/REC/NPD) :NPD: Order Number : 96-333:
Order Action: NEW Bill? Y/N :¥:
Date Adopted/Issued(YYMMDD) 960202 Expiration Review/Date (YYMMDD) 010202
Order Status(Active/Historical) A Issued by(Board/EQ/State) 8

Issued to Comply with Update Policy(Y/N}? N

WDR = Waste Discharge Requirements
REC = Reclamation Reguirements
NPD = NPDES Permits

APPENDIX B. 5




Y/N' on the previous screen choose 3

If you entered "Y" at 'Bill?
basis for billing ----
WDR Order Entry Screen
Zgency Name Facility Name
SAMPLE AGENCY SAMPLE SITE
Facility ID: 11111111111 NPDES # CAl12345G7 Facility Status: P
Order Type (WDR/REC/NPD} :NPD: Order Number 96-123:
Order Action: NEW Bill? Y/N :Y:
——————————— Fee Basis
Date Adop AWl - Areawide Urban Stormwater
Order Sta AW2 - Areawide Urban Stormwater
Issued to Dredge and Fill

Fixed Aamount
TTWQ and CPLX

If you choose 'Dredge and Fill'

appropriate fee.

you are required to fill in the

Enter Fee:

Dredge/Fill Fee Amount:
Billing Fee Amcunt is required for Dredge/Fill --

{De not use commas.)

11111111111
$ 0

WDID:

$ :10000:

APPENDIX B. 6




y CZrasr Information. If this order 1s not to be billed enter
N oap 'Bill? Y/N'----

WDR Order Entry Screen

Agency Name Facility Name
SAMPLE AGENCY SAMPLE SITE
Facility I2: 33333333333 NPDES # Facility Status: P

:NPD: Crder Number : 96-333:

Bill? Y¥/N :N:

Date Adopted/Issued(YYMMDD} 960202 Expiration Review/Date (YYMMDD)010202
Order Status(Active/Historical} A Issued by(Board/EQ/State) S
Issued to Comply with Update Policy(Y/N)? N

WDR = Waste Discharge Reguirements
REC = Reclamation Requirements
NPD =

NPDES Permits

If you entered "N" at 'Bill? Y/N' on the previous screen choose a
reason for not billing ----

WDR Order Entry Screen

Agency Name Facility Name
SAMPLE AGENCY SAMPLE SITE
Facility ID: 11111111111 NPDES # CAl1234567 Facility Status: P
Order Type (WDR/REC/NED) :NPD: Order Number : 96-123:
Order Action: NEW Bill? Y/N :N:

——————————— Reason For Not Billing

Date Adcp Confined Animal Feeding Facility
Order Sta Geothermal Well

Issued TO Active Landfill Paying Tipping Fees
CERCLA Exempt

Court Order

APPENDIX B. 7



You may have to scroll down in the sCreen to find your choice.

Crder Action:

WDR Order Entry Screen

Agency Name Facility Name
SAMPLE EGENCY SAMPLE SITE
Facility ID: 11111111111 NPDES # CA1234567 Facility Status: P
Order Type (WDR/REC/NPD) :NPD: Order Number : 96-123:

NEW Bill? Y/N :N:

Reason For Not Billing

Date Adop|
Order Sta
Issued to

WDRs Pending Recision
Tribal Government
Sibling Site

After verifying that the information is correct, exit these screens
and you have completed the required fee information.

AFPENDIX B. 8




APPENDIX C. Sample WDS Screens - General Permits






GENERAL PERMIT FEE DATA ENTRY

This example will show you how to enter billing data for a new Facility under a General permit. It is
not meant to tell you what data to enter but how to enter the data you have.

WDS Main Menu

To begin entering billing data cheoose 'Add Application'

WDR/App Menu Misc Menu Enter Other Edit Other Reports Maintenance Quit
Add Application

BEdit Application

Adopt New Order

Amend Order/Letter

Revise Order/Letter

Rescind Order/Letter

Waive Order/Letter

Quit

Choose 'New Facility'

WDR/App Menu Misc Menu Enter Other Edit Other Reports Maintenance Quit
Add Application

New Facility
Existing Facility
Quit

Waive Order/Letter
Quit

Enter the new ID #

Please Enter Facility ID : 11111111111

APPENDIX C. 1



Add application information ----

APPLICATION TRACKING:  New Facility

Facility ID: 44444444444
Agency Name: SAMPLE SITE
Facility Name: SAMPLE FACILITY
SubRegion Code: 01
Supervisor Code: GSL
Application Type: NEW (NEW, REV, REN)
Application Program Category: Cl15 (NPD,Cl15,N15,CER, REC)
Date Application Received: 05/05/95
Individual/General: G (I,G)
Fee Amount Received: 10.00
Date Fee Received: 05/05/95
Staff Code: GSL
Disposition Code: P (P,A,V,W,C,D)

F5 - Milestone Tracking F10 - Save
ESC - Return F11 - Comments
F9 - Facility Entry .

Add Milestone Dates
(Application must be complete to link to an order). ----

Milestone Viewing Screen

Application Number: 143 Disposition: P
Facility ID: 44444444444

Agency Name: SAMPLE SITE

Facility Name: SAMPLE FACILITY

Application Received: 05/05/95

Program Category: (15 NPDES Number:
S
Code Description Expected Actual Delay Delayed
P
110 Assigned to Staff 05/12/9%5 05/05/95 0
120 Application Complete 06/04/35 06/01/95 254

150 Disposition Date

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEéEEéEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE
Fé - Add Milestone ESC - Return
Enter - Edit Milestone

APPENDIX C. 2



71
[

Facility Information ----

EDIT SCREEN FOR FACILITY DATA

WDS FACILITY I.D.#444444444 STATUS :P: NPDES I.D. ¢ :CAl1234567: SUBREGION 01
AGENCY NAME :SAMPLE SITE

AGENCY STREET (MAIL) ADDRESS : 901 P Street
nGFth CITY & STATE :Sacramento ,CA:Z2IP :99999-1111:PHONE :9163224759:
AGENCY CONTACT PERSCN : John Smith H
AGENCY TYPE (FD/ST/CO/CI/GV/SC/PR} :ST:

FACILITY NAME :SAMPLE FACILITY

FACILITY STREET (LOCATION) ADDRESS : 1020 County Drive

FACILITY CITY & STATE : San Somewhere ,CA:ZIP :99988-0001:PHONE :9165432100:
FACILITY CONTACT PERSON : Joe Smith : FACILITY COUNTY :09:
FACILITY TYPE (MUN/IND/AGR/SW1/SW2/SW3/0TH) :agr:

BILLING NAME : Big Corporation : PHONE 2124411234

BILLING STREET (LOCATION) ADDRESS : 1234 Madlson Avenue

BILLING CITY & STATE : New York NY: ZIP 00988 1234:

BILLING CONTACT PERSON : Josephine Smith

SIC CODES: 1 : 2 : WASTE TYPES: 1 HA ;
BASELINE FLOW (MGD) : 0 0000:DESIGN FLOW (MGD) : 0.0000: REPORT FREQ.
RCRA FACILITY (Y/N) : : THREAT TO WQ (1/2/3) :1: COMPLEXITY (A,B,C) .
RECLAIM. FLAG (1/2/3/N): : PRETREATMENT FLAG (Y/N/P/X): : PROJECT OFFICER :GSL:

Return to WDS Main Menu

Choose 'Adopt New Order:

WDR/App Menu Misc Menu Enter Other Edit Other Reports Maintenance Quit
Add Application

Edit Application

Adopt New Order

Amend Order/Letter

Revise Order/Letter

Rescind Order/Letter

Waive Order/Letter

Quit

APPENDIX C. 3



Choose 'General Order!

WDR/App Menu Misc Menu Enter Other Edit Other Reports Maintenance Quit
Add Application

General Order
Individual Order
Quit

Waive Order/Letter
Quit

Choose 'Mother Permit'

WDR/App Menu Misc Menu Enter Other Edit Other Reports Maintenance Quit
Add Application

General Order

Mother Permit
Enrollee
Quit

Enter the Mother Permit Information ----

General Order ADD/EDIT Screen {Mother)
Order Number: 96-001 Order Action: NEW
Crder Status: A
Order Type (NPD/WDR): NPD
Issuing Authority (B/S): B
Threat to Water Quality (1/2/3): 1
Complexity (A/B/C): A
Date Adopted/Enrolled (YYMMDD): 86/01/02
Expiration/Review Date (YYMMDD): 00/12/30
Date Update Review Completed (YYMMDD): 96/01/05
Comply with Update Policy (Y/N): N
Review Findings (NAR/REV/RSC):
NPDES Number (CAXXXXXXX): CAl1234567
Previous Order Number:
Bill ? Y/N:
ESC - Return F10 - Save

Note: Bill ? Y/N is not accessible on Mother Permit. Only enrollees
are billed.

APPENDIX C. 4



Return to Main Menu and choose 'Enrollee!

Enter the facility I.D. ----

What 1s the FACILITY I.D.# of the record you wish to enter? 11111111111

Choose the Pending Application to link to the order ---—-

Fending Application Sel=zct Screen
Facility ID: 11111111111
Agency Name: TEST SITE
Facility Name: TEST
Number Receipt Type Program Staff
102 05/05/95 NEW C15 GSL
Enter - Link Order ESC - Return
F3 - Order Entry

Enter the order # ---

Please enter Order $#: 96-123

Enter date Adopted. If this order is to be billed answer "Y" to
'Bill ? Y/N'. ----

General Order ADD/EDIT Screen (Enrollee)

Order Number: 96-001 Order Action: NEW
Order Status: A
Crder Type (NPD/WDR): NPD
Issuing Authority (B/S): B
Threat to Water Quality (1/2/3): 1
Complexity (A/B/C): A
Date Adopted/Enroclled (YYMMDD) : 96/02/02
Expiration/Review Date (YYMMDD): 00/12/30
Date Update Review Completed (YYMMDD): 36/02/05
Comply with Update Policy (Y/N): N
Review Findings (NAR/REV/RSC):
NPDES Number {(CAXXXXXXX): CR1234567

Previcus Order Number:
Bill ? Y/N: Y

ESC - Return F10 - Save

APPENDIX C. §



If you entered 'Y' to 'Bill ? ¥Y/N' on the previous screen:
Chocse & basis for biliing ----

General Order ADD/EDIT Screen (Enrollee)

Order Number: 96-001 Crder Action: NEW
Order Status: A
Order Type (NPD/WDRj: NPD
Issuing Authority {B/S): B
Threat to Water Quality (1/2/3): 1
Fee Basis

AWl - Areawide Urban Stormwater
AW2 - Areawide Urban Stormwater
Dredge and Fill

Fixed Amount

TTWQ and CPLX

ESC - Return F10 - Save
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Enter date Adopted. If this order is not to be kilied enter "N
to 'Bill ? Y/N'.

General Order ADD/EDIT Screen (Enrollee)

Order Number: 96-001 Order Action: NEW
Order Status: A
Order Type (NPD/WDR): NPD
Issuing Authority (B/S}): B
Threat to Water Quality {(1/2/3): 1
Complexity (A/B/C): A
Date Adopted/Enrolled (YYMMDD): 96/02/02
Expiration/Review Date (YYMMDD): 00/12/30
Date Update Review Completed (YYMMDD) : 96/02/05
Comply with Update Policy (Y/N): N
Review Findings (NAR/REV/RSC):
NPDES Number (CAXXXXXXX): CAl2345¢7

Previous Order Number:
Bill ? Y/N: N

ESC - Return F10 - Save

If you entered 'N' to 'Bill ? Y/N' on the previous screen:
Choose a reason for not billing ----

General Order ADD/EDIT Screen (Enrollee)

Crder Number: 96-001 Order Action: NEW
Order Status: A
' Order Type (NPD/WDR):  NPD
Issuing Authority (B/S): B
Threat to Water Quality (1/2/3): 1

Reason for Not Billing

Confined Animal Feeding Facility
Geothermal Well

Active Landfill Paying Tipping Fees
CERCLA Exempt

Court Order

ESC - Return F10 - Save
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You may have to scroll down in the screen to find your reason --

General Order ADD/EDIT Screen (Enrollee)

Order Number: 96-001 Order Action: NEW
Order Status: A
Order Type {NPD/WDR): NPD
Issuing Authority (B/S): B
Threat to Water Quality (1/2/3): 1

Reason for Not Billing

WDRS Pending Recision
Tribal Government
Sibling Site

ESC - Return F10 - Save

After verifying that the information is correct, exit these
screens and you have completed the required fee information.
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APPENDIX D. Applicable California Water Code Sections






California
Water Code
Diwvision 7. Water Quality
Chapter 4. Regional Water Quality Control
Article 4. Waste Discharge Requirements

Effective January 1, 1996

13260. (a) All of the following persons shall file with the
appropriate regional board a report of the discharge, containing the
information which may be required by the regional board:

(1) Any person discharging waste, or proposing to discharge waste,
within any region that could affect the quality of the waters of the
state, other than into a community sewer system.

(2) Any person who is a citizen, domiciliary, or political agency
or entity of this state discharging waste, or proposing to discharge
waste, outside the boundaries of the state in a manner that could
affect the quality of the waters of the state within any region.

(3) Any person operating, or proposing to construct, an injection
well.

{b) No report of waste discharge need be filed pursuant to
subdivision (a) if the requirement is waived pursuant to Section
13269.

(c) Every person subject to subdivision (a) shall file with the
appropriate regional board a report of waste discharge relative to
any material change or proposed change in the character, location, or
volume of the discharge.

(@) (1) Each person for whom waste discharge requirements have
been prescribed pursuant to Section 13263 shall submit an annual fee
not to exceed ten thousand dollars ($10,000) according to a
reasonabie fee schedule established by the state board. Fees shall
be calculated on the basis of total flow, volume, number of animals,
or area mvolved. _

{2) Any fees collected pursuant to this section shall be deposited
in the Waste Discharge Permit Fund which is hereby created. The
money in the fund is available for expenditure by the state board,
upon appropriation by the Legislature, for the purposes of carrying
out this division.

(3) Any person who would be required to pay the annual fee
prescribed by paragraph (1) for waste discharge requirements
applicable to discharges of solid waste, as defined in Section 40191
of the Public Resources Code, at a waste management unit that is also
regulated under Division 30 (commencing with Section 40000) of the
Public Resources Code, and who is or will be subject to the fee
imposed pursuant to Section 46801 of the Public Resources Code in the
same fiscal year, shall be entitled {0 a waiver of the annual fee
for the discharge of solid waste at the waste management unit imposed
by paragraph (1) upon verification by the state board of payment of
the fee imposed by Section 48000 of the Public Resources Code, and
provided that the fee established pursuant to Section 48000 of the
Public Resources Code generates revenues sufficient to fund the
programs specified in Section 48004 of the Public Resources Code and
the amount appropriated by the Legislature for those purposes is not
reduced.

{e) Each report of waste discharge for a new discharge submutted
under this section shall be accompanied by a fee equal in amount to



the annual fee for the discharge. If waste discharge requirements
arc 1ssued, the fee shall serve as the first annual fee. If waste
discharge requirements are wajved pursuant to Section 13269, all or
part of the fee shall be refunded.

(f) (1) On or before January 1, 1990, the state board shall adopt,
by emergency regulations, a schedule of fees authorized under
subdivisions (d) and (j). The total revenue collected each year
through annual and filing fees shall be set at an amount equal to the
revenue levels set forth in the Budget Act for this activity. The
state board shall automatically adjust the annual and filing fees
each fiscal year to conform with the revenue levels set forth in the
Budget Act for this activity. If the state board determines that the
revenue collected during the preceding year was greater than, or
less than, the revenue levels set forth in the Budget Act, the state
board may further adjust the annual filing fees to compensate for the
over and under collection of revenue.

(2) The emergency regulations adopted pursuant to this
subdivision, or subsequent adjustments to the atnual fees, shall be
adopted by the state board in accordance with Chapter 3.5 (commencing
with Section 11340) of Part 1 of Division 3 of Title 2 of the
Government Code. The adoption of these regulations is an emergency
and shall be considered by the Office of Administrative Law as
necessary for the immediate preservation of the public peace, health,
safety, and general welfare. Notwithstanding Chapter 3.5
(commencing with Section 11340) of Part I of Division 3 of Title 2 of
the Government Code, any emergency regulations adopted by the state
board, or adjustments to the annual fees made by the state board
pursuant to this section, shall not be subject to review by the
Office of Administrative Law and shall remain in effect until revised
by the state board.

{g) The state board shall adopt regulations setting forth
reasonable time limits within which the regional board shall
determine the adequacy of a report of waste discharge submitted unider
this section.

(h) Each report submitted under this section shall be swom to, or
submitted under penalty of perjury.

(1) The regulations adopted by the state board pursuant to
subdivision (f) shall include a provision that annual fees shall not
be imposed on those who pay fees under the National Pollutant
Discharge Elimination System until the time when those fees are again
due, at which time the fees shall become due on an annual basis.

(i) Facilities for confined animal feeding or holding operations,
including dairy farms, which have beenissued waste discharge
requirements or exempted from waste discharge requirements prior to
January 1, 1989, are exempt from subdivision (d). If the facility is
required to file a report under subdivision (c) after January |,

1989, the report shall be accompanied by a filing fee, to be
established by the state board in accordance with subdivision (f),
not to exceed two thousand dollars ($2,000), and the facility shall
be exempt from any annual fee.

(k) Any person operating or proposing to construct an oil, gas, or
geothermal injection well subject to paragraph (3) of subdivision
(a}, shall not be required to pay a fee pursuant to subdivision (d),
if the injection well is regulated by the Division of Oif and Gas of
the Department of Conservation, in lieu of the appropriate California



regional water quality control board, pursuant to the memorandum of
understanding, entered into between the state board and the
Department of Conservation on May 19, 1988. This subdivision shall
remain operative until the memorandum of understanding is revoked by
the state board or the Department of Conservation.

(1) In addition to the report required by subdivision (a), before
any person discharges mining waste, the person shall first submit the
following to the regional board:

(1) A report on the physical and chemical characteristics of the
waste that could affect its potential to cause pollution or
contamination. The report shall include the results of all tests
required by regulations adopted by the board, any test adopted by the
Department of Toxic Substances Control pursuant to Section 25141 of
the Health and Safety Code for extractable, persistent, and
bioaccumulative toxic substances in a waste or other material, and
any other tests that the state board or regional board may require,
including, but not limited to, tests needed to determine the
acid-generating potential of the mining waste or the extent to which
hazardous substances may persist in the waste after disposal.

(2) A report that evaluates the potential of the discharge of the
mining waste to produce, over the long term, acid mine drainage, the
discharge or leaching of heavy metals, or the release of other
hazardous substances.

(m) Except upon the written request of the regional board, a
report of waste discharge need not be filed pursuant to subdivision
(&) or () by a user of recycled water that is being supplied by a
supplier or distributor of recycled water for whom a master recycling
permit has been issued pursuant to Section 13523.1.

13261. (a) Any person failing to fumish a report or pay a fee

under Section 13260 when so requested by a regional board is guilty
of a misdemeanor and may be liable civilly in accordance with
subdivision (b).

(b) (1) Civil liability may be administratively imposed by a
regional board in accordance with Article 2.5 (commencing with
Section 13323) of Chapter 5 for a violation of subdivision (a) in an
amount which shal! not exceed one thousand dollars ($1,000) for each
day in which the violation occurs. ,

(2) Civil hability may be imposed by the superior court in
accordance with Article 5 (commencing with Section 13350) and Article
6 (commencing with Section 13360) of Chapter 5 for a violation of
subdivision (a) in an amount which shall not exceed five thousand
dollars (35,000) for each day in which the violation occurs.

(c) Any person discharging or proposing to discharge hazardous
waste, as defined in Section 25117 of the Health and Safety Code, who
knowingly furnishes a false report under Section 13260, or who
either willfully fails to furnish a report or willfully withholds
material information under Section 13260 despite actual knowledge of
such requirement, may be liable in accordance with subdivision (d)
and is guilty of a misdemeanor.

This subdivision shall not be applicable to any waste discharge
which is subject to Chapter 5.5 (commencing with Section 13370).

(d) (1) Civil hability may be administratively imposed by a



regional board in accordance with Article 2.5 (commencing with
Section 13323) of Chapter 5 for a violation of subdivision (c) in an
amount which shall not exceed five thousand doliars (35,000 for each
day in which the violation occurs.

(2) Civil liability may be imposed by the supenior court in
accordance with Article 5 (commencing with Section 13350) and Article
6 (commencing with Section 13360) of Chapter S for a violation of
subdivision (c) in an amount which shall not exceed twenty-five
thousand dollars ($25,000).



CALIFORNIA CODE OF REGULATIONS
TITLE 23. Division 3. Chapter 9. Waste Discharge Reports and Requirements
Article 1. Fees

§2200. Annual Fee Schedule

(a)(1) Each person for whom waste discharge requirements have been prescribed pursuant to section 13263
of the Water Code shall submit, to the State Board, an annual fee in accordance with the following schedule,
except as provided in subdivisions (b), {c), {d), (e) or {f). The fee shall be submitted for each waste discharge
requirements order issued to that person,

ANNUAL FEE SCHEDULE

TTWQ and CPLX' PROGRAM TYPE
RATING _l  NPDES? l NON-CHP 15 WDR? CHP-15 WDR®
1-A $10,000 $10,000 $10,000
1-B 7,000 5,500 7,500
1-C 5,500 3,000 6,000
2.A 4,000 2,000 5,000
2-8 2,000 1,200 4,000
2-C : ‘ 1,200 - 900 3,000
3-A 1,000 _ 750 2,000
3-8 750 400 1,500
3C 400 200 750

' TTWQ is the acronym for Threat to Water Quality and CPLX is the acronym for Complexity.

# Nationai Pollutant Discharge Elimination System (NPDES) permits are issued to point source discharges
of ‘pollutants to surface waters and are issued pursuant to Water Code Chapter 5.5 which implements
the federal Clean Water Act. Examples include, but are not limited to, public wastewater treatment
facilities, industries, power plants, and ground water cleanups discharging to surface waters.

3 Non-Chapter 15 Waste Discharge Requirements (Non-Chap 15 WDRs) are those discharges of waste to
land which are regulated through waste discharge requirements issued pursuant to Water Code
Section 13263 that do not implement the requirements of Chapter 15 of Division 3 of Title 23.
Examples include, but are not limited to, wastewater treaiment plants, erosion control projects, and
septic tank systems,

* Chapter 15 Waste Discharge Requirements (Chap 15 WDRs) are those discharges of waste to fand
which are regulated through waste discharge requirements issued pursuant to Water Code Section
13263 that implement the requirements of Chapter 15 of Division 3 of Title 23, Examples include, but
are not limited to, landfills-both active and closed-and mining operations.




(2) The fee rating is based on the discharge’s threat to water quality (T TWQ) and complexity {CPLX), defined
as follows:

THREAT TO WATER QUALITY

Category "1"-Those discharges of waste which could cause the long-term loss of a designated beneficial use
of the receiving water. Examples of long-term loss of beneficial use would include the loss of a drinking water
supply, the closure of an area used for water contact recreation, or the posting of an area used for spawning
or growth of aguatic resources, including shellfish and migratory fish.

Category "2"-Those discharges of waste which could impair the designated beneficial uses of the receiving
water, cause short-term violations of water quality objectives, cause secondary drinking water standards to be
violated, or cause a nuisance. )

Category "3"-Those discharges of waste which could degrade water quality without violating water quality
objectives, or cause a minor impairment of designated beneficial uses compared with Category 1 and

Category 2.
COMPLEXITY

Category "A"-Any major NPDES discharger; any discharge of toxic wastes; any small volume discharge
containing toxic waste or having numerous discharge points or ground water monitoring; any Class 1 waste
management unit.

Category "B"-Any discharger not included above which has physical, chemical, or biological treatment
systems (except for septic systems with subsurface disposal), or any Class Il or Class {ll waste management
units. .

Category "C"~Any person for whom waste discharge requirements have been prescribed pursuant to
Section 13263 of the Water Code not included as a Category "A" or Category "B" as described above.
Included would be discharges having no waste treatment systems or that must comply with best management
practices, discharges having passive treatment and disposal systems, such as septic systems with subsurface
disposal systems, or dischargers having waste storage systems with land disposal.

(3) Municipal dischargers with approved pretreatment programs shall be subject to a surcharge of $3,800.

(b} NPDES permits for areawide urban storm water discharges, as defined by the United States Environmental
Protection Agency (USEPA, 40 CFR Part 122), for areas with a population greater than 100,000 persons shall
be subject to an annual fee of $10,000. NPDES permits for areawide urban storm water discharges, as defined
by USEPA, for areas with a population less than 100,000 persons shall be subject to an annual fee of $5,000.
A public entity which lies within more than one Region shall be subject to an annual fee based upon its total
population without regard to the number of areawide urban storm water permits issued by a Regional Board.

{0)(7) Storm water discharges that are regulated by a general (NPDES) storm water permit and which discharge
into a municipal separate storm water sewer system regulated by an areawide urban storm water permit shall
pay an annual fee of $250.00.

(2) All other storm water discharges that are regulated by a general (NPDES) storm water permit shall pay an
annual fee of $500.00.

(3) An amount equal to the fee prescribed in subdivisions (1) and (2) above shall be submitted with the
discharger’s Notice of Intent (NOI) to be regulated under a general (NPDES) permit and shall serve as the first
annual fee. For the purposes of this section, a Notice of Intent (NOI) submitted is considered to be 2 report
of waste discharge.



(4) Facilities required to have a (NPDES) storm water permit and that are regulated by waste discharge
requirements adopted pursuant to Water Code Section 13263 shall be exempt from the annual fee for
regulation of storm water discharges.

{5) The annual fee for persons who discharge storm water pursuant to an individual NPDES permit
prescribed by a Regional Board pursuant to Water Code Section 13263 shall be based on the discharge’s
TTWQ and CPLX as provided in subdivision (a)(2).

(d) The annual fee for persons whose discharges are regulated by a general NPDES permit or a general waste
discharge requirements issued by the State Board or a Regional Board (excluding storm water permits) shall
be based on the TTWQ and CPLX of the discharge. All discharges that are subject to a given permit shall pay
the same fee.

{e) "Dredge and Fill Operations Fees" Fees for fill or dredge operations shall be assessed as follows:

Fill: One acre or less, flat fee of $1,000.
More than one acre, $1,000 per acre or part thereof (not to exceed statutory maximum).

Dredge: Less than 10,000 cubic yards, flat fee of $500.
10,000 to 20,000 cubic yards, flat fee of $2,000.
Moare than 20,000 cubic yards, $2,000 plus $250 for each additional 5,000 cubic yards or
part therecf (not to exceed the statutory maximum).

(f) Dischargers who own or operate confined animal feedlots, including dairies, shal! not be assessed an
annual fee for waste discharge requirements regulating those operations. They shall pay a filing fee of $2,000
which shall be submitted with each report of waste discharge or NOL. If waste discharge requirements are
waived pursuant to section 13269 of the Water Code, all or a portion of the filing fee will be refunded in
accordance with Section 2200.4.

NOTE: Authority cited: Sections 185 and 1058, Water Code. Reference: Section 13260, Water Code.

Section 2200.1

The State Board shall notify each discharger annually of the fee to be submitted, the basis upan which the
fee was calculated, and the date upon which the fee is due.

NOTE: Authority cited: Sections 185 and 1058, Water Code. Reference: Section 13260, Warer Code.

Section 2200.2

Persons proposing a new discharge shall submit to the Regional Board a report of waste discharge
accompanied by a fee equal in amount to the annual fee based on the discharge’s TTWQ and CPLX as
specified in subsection (a}(2). This fee shall serve as the first annual fee. f the submittal of this first annuai
fee does nat coincide with the current fiscal year billing cycle, then the next, and only the next, fiscal year
billing shall be adjusted to account for the payment of a full annual fee that accompanied the discharger’s
report of waste discharge. Persons proposing a material change in an existing discharge are not required to
submit a fee with the report of waste discharge.

NOTE: Authority cited: Sections 185 and 1038, Water Code. Reference: Section 13260, Water Code.



Section 2200.3

Failure to pay the annual fee is a misdemeanor and will result in the Regional Board seeking the collection
of fees through the enforcement provisions provided pursuant to Water Code section 13261,

NOTE: Authority cited: Sections 185 and 1058, Water Code. Reference: Section 13260, Water Code,

Section 2200.4

13260(e) or for any other reason, shall withhold sufficient funds to

Any refund made pursuant to section
g the report of waste discharge which shal! be cafculated using a rate

cover actual staff time spent in reviewin
of $50.00 per hour.

NOTE: Authority cited: Sections 185 and 1058, Water Code. Reference: Section 13260, Water Code.



APPENDIX E. Califomia Code of Regulations, Title 23, Section 2200
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Memorandum

ey : Reglonal Board Executive GIficers Date : !bruary |,
State Board idivision/Office Chiefs
Administrative Procedures Manual Holdercs

e Ol et
Walt Petti
| "Executive Director
Erom : STATE WATER RESOURCES CONTROL BOARD
901 P Street, Sacramento CA 95&l14
Mail Code G-8

Subject: ADMINISTRATIVE PROCEDURES UPDATE, REVISED PROCEDURES FOR
ENFORCEMENT REPCRTING, APM CHAPTER VI, NONCOMPLIANCE AND
ENFORCEMENT

Attached is an Administrative Procedures Update (APU Number
96-001) containing procedures for enforcement reporting. I
requested these procedures in response to comments from
Regional Board Chairs, the External Program Review (EPR), and
Regional Board Executive Cfficers. These revised procedures
address: (1) the time frame within which information about
enforcement actions is to be reported, (2} the procedures for
reporting liability assessments to the Accounting Office, and
(3} the nature and frequency of management reports on
enforcement activities. The procedures also clarify reporting
responsibilities and responsibilities for the accuracy of our
data bases.

Drafts of these procedures have been reviewed by our staffs,
distributed to Executive Officers, State Board Division/Qffice
Chiefs, and Assistant Executive Officers, and discussed at
previcus AEQO and MCC meetings.

Several modifications of past practices are made by this APU.
An important change I want to call to your attention is the
specific and rigorous time frames for submittals. The
information we receive in management reports is only as good
as the systems and data we rely on to provide that
information. Staff indicate that our current process suffers
significantly from incomplete, inaccurate, and untimely
information.

Another important change is that Regiocnal Boards are asked to
provide copies of their formal enforcement actions to the
Evaluation and Consistency Unit, Office of Statewide

Consistency (OSC). The information will enable OSC tc provide
data needed tc begin to monitor and evaluate enforcement
consistency.

We are distributing this APU to all Administrative Procedures
Manual holders in addition to management staff. Please
supplement that distribution within your own organizations to
ensure all affected staff receive this information and follow
the new procedures. The address block of the APU provides a
listing of the staff that should be informed.



Regional Hoard Executive Officers

bage Two

If you have any questions about this APU, or would like to
discuss this matter further, please telephone Dr. David
Carlson, Chief of the Evaluation and Consistency Unit in the
Office of Statewide Consistency at (916) 653-0662 [CALNET 453 -

0662]

Attachments

cc: Fresno, Redding, and Victorville Offices



STATE WATER RESOURCES CONTROL BOARD
CALIFORNIA REGIONAL WATER QUALITY CONTROL BOARDS

ADMINISTRATIVE PROCEDURES UPDATE

To: All Califernia Regional Water Quality Control Board SUBIECT:

Munagement, regulatory personnel and WDS staff; Regional Enforcement Action Reporting

Counsels, cegulatory personnel i the Divisions of Water

Quality and Clean Water Programs, accounting and

LAY sefvicess peesonnel n the Devaon of APU NUMBER SUPERSEDES APU NUMBER

Addmienstiati e senvices and Evalugtion and Consistency

perconnel i the Office of Statewide Consistency. 96-001 Nune
APPROVED, EXECUTIVE DIRECTOR EFFECTIVE DATE

=

Dj.(_l &‘}ﬂ”“— (LL JG (’ February 1, 1996
A I

I. BACKGROUND

The nine Regional Water Quality Contro! Boards {Regional Boards) are the front-line for water pollution
control in California. Regional Board staff perform key regulatory activities which implement the state
Porter-Cologne Water Quality Control Act” and the federal Clean Water Act¥ Among other things, these
regulatory activities incfude findings of noncompliance, detection of violations, imposition of enforcement
measures, and assessment of fines and penalties. Where enforcement involves monetary remedies, state
law also requires that the boards maintain and report key financial data about the amounts assessed,
collected, expended, etc.

Each of the twelve Regional Board offices maintains official regulatory records in paper files as well as the
"Micro Waste Discharger System” (WDS) electronic database. WDS is a shared database system designed
to maintain key information about discharges governed by Porter-Cologne or the Clean Water Act.

Though a common misperception, WDS does not exclude data on "unpermitted” discharges. While waste
discharge requirement order and NPDES permit data are integral parts of WDS, the enforcement elements
of the database are much broader. All enforcement orders, whether or not an order or permit has been
prescribed for the discharge, must be recorded in WDS.

Once a month, each WDS Coaordinator transmits her or his oifice’s respective data files to the Information
Services Branch (158) in the Division of Administrative Services (DAS) of the State Water Resources Control
Board (State Board). The combined data is then loaded into a statewide database at a consolidated data
center in Sacramento. Various statewide management information reports, including enforcement action
reports, are produced a few weeks after each "upload” cycle.

On a continuous basis, Regional Board staff are to transmit information about discharger liabilities
established through formal enforcement actions to the Accounting Office in DAS. The Accounting Office
needs and uses this information to maintain the accounts receivable records for the Cleanup and
Abatement Account. A management information report is aiso prepared using this information.

I Srvision 7 of the Californra Water Code {commencing with Sectron 13000). as amended Although regquiatory
reenne’ mdy also adgminister other state and federa! iaws relating to Teaking underground storage tanks.
Tristary 1nstallations. hazardous waste cleanup. etc  Division 7 constitutes the State and Regicnal Boards
primary enforcement authority. For example. Regronal Hoards must use the enforcement medsures provided n
Porter-Cologne to remedy water pollution from a leak1ing underground tank: the boards do not have 1ndependent
duthorily under the Health and Safety Code.

<. Federal Water Pollution Control Act (33 U.S.C 1251 et. seq.). as amended.
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AD" “"NISTRATIVE PROCEDURES UPDATE: ENFORCEMENT REPORTING

1. PROBLEM

Cuteent intormalion systems are not providing adequate intormation about enrorcement detions. key ddta
are missing, untimely, or incomplete in either WDS or the accounting systems. To better respond to the
requests {or more informaton by board members, revisions to current enforcement reporting procedures
are necessary.  This Administrative Procedures Update (APU) makes the initial revisions to internal
reporting procedures.  Additional revisions will be made through an APU being prepared by the Division
of Water Quality.

1. DEFINITIONS
The terms used in this Administrative Procedures Update are defined as:

A. forinal efiforcement action - those regulatory measures authorized in Chapter 5 of Porter-
Cologne {California Water Code Section 13300 er. s€q.). As required in Chapter V! of the
Administrative Procedures Manual [Water Quality} (APM), the following types of enforcement shail
be deemed "formal” actions and are governed by the provisions of this APU:

¢ Time Schedule Order (TSO, California Water Code Section 13300),

® (Cleanup and Abatement Order [(CAO, California Water Code Section 13304){for purposes of
WOS and accounts receivable reporting for the Cleanup and Abatement Account, this
exctudes "CAOs" issued by an Executive Officer to recover oversight costs. A separate
tracking system is maintained by the Regional Boards and the Division of Clean Water
Programs for cleanup oversight cost recovery in the Spills, Leaks, fnvestigations, and Cleanup
(SLIC) Program)],

® Cease and Desist Order (CDO, California Water Code Section 13301),

®  Administrative Civil Liability Complaint (ACL, California Water Code Sections 13323, 13350,
13385, etc.),

® Referral to the State Attorney General, and

® Referral to the County/City District Attorney.

A "Notice of Violation" ("Action Level B" is not considered enforcement; it relates to investigation
pursuant to Califarnia Water Code Section 13267,

B. enforcement staff ~ the responsible Regional Beard regulatory program staff person{s) who
directly determines an instance or pattern of noncompliance or violation and who prepares a
proposed formal enforcement action.

C. date enforcement action was taken - the date on which the Executive Officer of the Regional
Board signs and issues the action or the date an which the Regional Board itself adopts the
enforcement order. :

D. WDs Coordinator ~ the designated Regional Board staff individual who maintains the "Micro
Waste Discharger System" (WDS) within each office.

E. WDS Enforcement Action Input Form (ENF-1) ~ the document identifying the necessary data and
coding format which the enforcement staff prepares and sends 1o that office’s WDS Coordinator
[see Attachment #1).

k. Cleanup and Abatement Account Statement Form (CAA-1) - the document identifying the

necessary discharger and fiscal data which the enforcement staff prepares and sends to the
Accounting Office [see Attachment #2).

Page 2



ADMINISTRATIVE PROCEDURES UPDATE: ENFORCEMENT REPORTING

v,

REQUIRED PROCEDURES

o tormal entorcement actions, the following procedures supplement and became a part ot Chapter VI,
Noncomphiance and Enforcement, of the APAM. All other elements of Chapter VI, Noncompliance and
Entorcement, remain unchanged.

A.

For every formal enforcement action

1.

wDS Enforcement Action Input. Complete and accurate information in the WDS about each
formal enforcement action is necessary to provide meaningful reporting to management. The
data needed for management reporting, and explanatory notes, are identified on the altached
WDS Enforcement Action Inpul Form (ENF-1, see Attachment #1). This form may be used by
enforcement staff to provide the necessary data to the WDS Coordinator. Use of form EFN-1
is not mandatory, input of the specific data is. The necessary data must be submitted to the

“WDS Coordinator within five (5) working days of the date that the enforcement action was

taken. The WDS Coordinator for that Regional Board office shall enter al! mandatory
information into the Micro Waste Discharger System as soon as practicable and by the end of
the month in which the enforcement action was taken. The WDS Coordinator is responsible
for complete and accurate information in the WDS and may need to consult with enforcement
staff on any questions.

2. Notify respective State Board offices. Copies of enforcement orders must be sent to the

Evaluation and Consistency Unit (ECU)}, Office of Statewide Consistency (OSC) and the
appropriate Division of Water Quality (DWQ) or Division of Clean Water Programs (DCWF)
program manager(s) within five (5) working days of the date that the enforcement action was

taken.

B. For formal enforcement actions involving a civil liability assessment ¥

For any enforcement action involving a civil liability assessment (i.e., an "ACL"), enforcement staff
shall:

Provide the monetary data to the WDS Coordinator. Use of the WDS5 Enforcement Action
tnput Form (ENF-1, Attachment #1) will conveniently provide sufficient information to identify
and track:

{a) the discharger required to pay the assessment (who owes the penalty);

(b) the recommended and assessed monetary amounts ( what was recommended, and what
was actually imposed); and

(¢} the monetary amounts collected and paid into the Cleanup and Abatement Account (the
cumulative amount collected to date).

For any “adjustments” that reduce the penalty amount to be collected (such as portions
suspended or stayed pending an action by the discharger, offsets for mitigation to be done by
the discharger, etc.), the responsible enforcement staff person must clearly record, on the
comment lines, the total dollar amount which has been suspended. mitigated, offset, stayed, or
otherwise reduced. The responsible enforcement staff person shall also succinctly explain the
basis of each reduction in the assessed penalty. Each WDS Coordinator is required to enter all
of the data elements in her/his Micro WDS System enforcement file, including the
enforcement description information (i.e., data element code *EFSC"). Any and all penalty

]

For purposes of this APU only. “civil Tiabihity assessment™ means. (a) any civil liadility 1mposed by 2
Regional Board pursuant to Articie 2.5 of Porter-Cologne or (b) any civil liability 1mposed by a superior court
pursuant to Articles 5 andior 6 of Porter-Cologne. This APU does not address cost recoveries
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2,

reductions siall be entered sepdrately 1n the narrative ealorcpment descapnon tield as 1ollows
“Sitigation = $XXX XXX: Offsel = XXX XXX Stay = SXXX, XAN
Please see the example in Altachment 6,
o]

The WDS Coordinator and Regional Board enforcement staff must also cooperate to update
liability information in WDS if the discharger does not perform and a staved, offset, etc
lrabifity 15 reinstated.

Provide the monetary data to the Accounting Office. Past procedure has varied by Regional
Board regarding when the Accounting Office is notified of enforcement actions involving a
civil liability. To address this, a revised uniform procedure for all Regional Boards begins,
through this APU, February 1, 1996. Regional Boards will notify the Accounting Office

“through a completed Cleanup and Abatement Account Statement Form (CAA-1, see
Attachment #2) within five (5) working days from the date on which the enforcement action
involving a civil liability, or an adjustment thereto, is taken. This form has been revised from
the one previously used. An added feature of this form is signoff by the processing staff
person and an approval signoff. Approval signatures will be established like signature cards
for personal checking accounts. To minimize administrative processing yet provide adequate
backup, two or three approving signatures should be established at each Regional Board
office, but no more. Approving individuals must be senior level or above. To establish an
approving signature, sign blank CAA-1 forms and submit them, with a transmittal explaining
they are the approving signatures for CAA-1 forms, to Terri Oliver in the Accounting Office.
Establishment of approving signatures and use of the revised CAA-1 forms should begin
February 1, 1996. It is each enforcement staff person’s responsibility to ensure that the CAA-1
form includes complete and accurate information and that it is submitted to the Accounting
Office in a timely manner.

Regional Board enforcement staff shall complete and submit a Cleanup and Abatement
Account Statement Form (CAA-1} whenever:

{(a} a new ACL penalty is established; or

{b) an adjustment is made to an established penalty assessment (increasing or decreasing it);
or to any dollar amounts offset, mutigated, etc. (that is, whenever any of the special
circumstances that were considered in setting the original penalty amount are later
changed).

When a portion of a penalty assessment is stayed pending certain performance measures by
the discharger, or reduced because of mitigation measures the discharger will perform, the
initial CAA-1 form submitted to the Accounting Office will indicate those stayed or mitigation
reduction amaunts in the box labeled "Adjustments.” The arithmetic in these boxes will then
provide the basis for the penalty amount currently owed. A breakdown of the amounts
stayed, offset by mitigation, etc. and any associated due dates or completion dates must be
provided in the "Explanation of Adjustments or Changes” box. This will enable the
Accounting Office to identify the amounts as deferred contingent receivables. Should the
discharger fail to perform, and the stayed or mitigation amounts are reinstated, submittal of a
tollow-up CAA-1 form is necessary to inform the Accounting Office of the reinstated amounts
due from the discharger 1o the Cleanup and Abatement Account. Submittal of a follow-up
CAA-1 form is also necessary when a discharger does perform to notify the Accounting Office
how to handle the deferred contingent receivable. This follow-up CAA-1 form must identify
the Account Number and the previously stayed, offset, etc. amounts that are now completely
dismissed because of satisfactory discharger performance.

Please see the examples of completed CAA-1 forms shown in Attachments #7 and #8.
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ADMINISTRATIVE PROCEDURES UPDATE: ENFORCEMENT REPORTING

owed! not be necessary to submit a CAA-1 form 1o the Accounting Ofhice m connection with
payments once the tnital CAA-1 torm has been submitted establiching the CAA Account
Number  When an ACH payment is received or cashiered by a Regional Board, the payment,
of niormation about the payment, will be torwarded to the Accaunting Office within tive (3)
working days of receipt or cashiering. The CAA Account Number, or other appropriate
indication of what the payment is for, should be wrilten on the check or provided in the
forwarded information if the check has been cashiered. In the case of $25,000 or greater
pavments received by a Regional Board, the check is to be sent overnight delivery to the
Accounting Office for expedited direct deposit. The CAA Account number ar other identitied
purpose should accompany overnight delivered checks.

V. MANAGEMENT INFORMATION REPORTS ON ENFORCEMENT ACTIVITY

Various management information reports on enforcement activities will be prepared regularly, others
periodically:- They will be distributed to Regional Board and State Board members and management, and
others, as appropriate or requested.

A. Monthly Reports

1.

Enforcement Actions Summary and Detail Reports.

Every month, after the scheduled WDS upload cycle, an enforcement actions summary report
(see Attachment #3} is forwarded to the WDS coordinators, selected program managers, and
the Office of the Chief Counsel (OCC). The report displays the number of new formal
enforcement orders, by type and office, issued for the preceding month. A report providing
details (see Attachment #4) accompanies the summary report and lists pertinent information
about individual enfarcement actions, including revisions, amendments, and rescissions of
earlier orders, taken during the preceding month.

It is each Regional Board’s duty to ensure that:

» any invalid data or exceptions shown on these reports are corrected before the region’s
WDS data is next transmitted to the 1SB at the State Board, and
» the information shown on the summary and detail reports is accurate and complete.

Administrative Civil Liabilities Receivables Report.

The Accounting Office prepares and distributes to selected staff a monthly detail report of all
administrative civil liabilities that have been assessed and are cutstanding (see Attachment #5).
The monthly administrative civil liabilities receivables report, based on the submitted CAA-1
forms, will provide the following information for each case:

e the total amount or adjusted total amount of the penalty assessment (i.e.,

the "receivables”);

the amount collected during the reporting period;

the cumulative-to-date collections for the fiscal year;

the total amount collected to date without regard to fiscal pcriod;

the total amount that remains outstanding (whether or not that amount is actually now

due if the enforcement order stipulated a payment schedule); and

& the total amount of any adjustments to the penalty assessment (including amounts
suspended, rescinded, mitigated, offset, stayed, etc).
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B. Quarterly Stalewide Reports

1. Statewide Summary and Regional Board Detail Reports.

ISB will prepare a summary repurt and a detail report--in the same format as the monthly
versions described in V.A.1 ahove—each quarter. I1SB wiil send these quarterly summary and
detail repons to the ECU, OSC.

2. Administrative Civil Liabilities Receivables Report.

Each quarter, the Accounting Otfice will prepare—and submit to the ECU, QSC—-a quarterly
administrative civil liabilities status report. This quarterly receivables report will include the
same information and format as noted above in V.A.2 except that it will summarize the status
of each case for the preceding quarter.

C. Quarterly Consolidated Management Report

The ECU, OSC will consolidate the statewide summary enforcement action report and the
summary statewide enforcement receivables report, on a quarterly basis. ECU will transmit the
quarterly consolidated report to State Board members, the Executive Director, Deputy Director,
OCC, Division Chiefs, and Regional Board Chairpersons and Executive Officers.

It is the responsibility of each Regional Board Executive Officer and herfhis counsel to ensure that
all outstanding administrative civil liabilities are enforced and collected in a timely manner (that is,
before the applicable statute of limitations runs). FEach Regional Board must file any delinquent
enforcement order involving an administrative civil liability with the appropriate court in order to
enter judgement for the case. The Executive Director, State Board Chairperson, and Regional
Board Chairpersons will review enforcement of civil liability assessments on a quarterly basis.

VL. FOLLOW-UP INFORMATION AND GUIDANCE

For further information about this APU, please telephane Dr. David Carlson, Ph.D., Chief, Evaluation and
Consistency Unit, at {916) 653-0662.
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WASTE DISCHARGER SYSTEM (WDS)
ENFORCEMENT ACTION INPUT FORM (ENF-1)

Waste Discharger ldentification Number: 1
CWDIDT or WDS #11 ¢haracters R A N B !

Discharger/Agency Name:
{("ANMS," 30 characters maximum)

Facility Name:
("FNMS," 30 characters maximum)

ENFORCEMENT ACTION TAKEN

TYPE OF ENFORCEMENT ACTION ORDER ACTIONS

~.. (check one) Order issued by: O Regional Board O Executive Officer
O Cleanup and Abatement Order (CAO)* Order number: |} (-1 { | 1ol |
U Cease and Desist Order (CDO)* Action’: T New O Amendment O Revision O Rescission
O Time Schedule Order {TSO) Date adopted/issued: / / (YYIMM/DD)
L Referral to Attorney General {RAG)* tifective date: __/___/___ (YY/MM/DD)

- . Final compliance date: /7 (YYIMM/DD, leave

[J Referral to District Attorney (RDA) blank for RAG, RDA, or ACL)
O Administrative Civil Liability (ACL)* Does this order rescind existing order(s): O Yes O No

Rescinded order number: | ¢ (-] | 1 e I

NOTE. * These types of enforcement actions must be reported to U.S. EPA Region 9 if discharger violated federal law or rule(s).
*  An “amendment " adjusts but leaves existing enforcement order in effect: a “revision” replaces an existing order with a new order.

Recommended Assessed Collected

ACL PENALTY: | % 3 $
{in staff report/complaint) (by the Regional Board) (cumulative amount to date)

ENFORCEMENT ACTION DESCRIPTION / COMMENTS: (REQUIRED, 100 characters maximum)

ROUTING:
1. Lead Staff Person: Date:
2. Supervisor/Unit Chief: Date:
3. WDS Coordinator: Date:

4. Case File



Atvachment &2
CLEANUP AND ABATEMENT ACCOUNT STATEMENT
Nutice of New Liability Account or Adjustment to Existing Account
(FORM (CAA-L see below o indtrizetions)

15 THIS A CHANGE TO AN EXISTING LIABILITY:  « hedk ones Oyves O No

ACCOUNT NUMBER DaAte OF ORDER, EO COMPLAINT,
COURT JUDGEMENT, OR SETTLEMENT]
CAA- 1 - e A
Re-gion Calendar Year RWOCE Oraer Sumber

DISCHARGER NAME(S): (Name of awnerioperator and facility name)

ORIGINAL NEW ADjusTeD
AMOUNTS AMOUNTS

1. TOTAL PENALTY/LIABILITY (AMOUNT IN ORIGINAL COMPLAINT OR ORDIER):

2. ADJUSTMENTS -REDUCTIONS INCLUDING STAYS, OFFSETS, MITICATION,
ETC, AND INCREASES INCLUDING LATE PAYMENT PENALTIES , UNMET

STAYS OR MITICATION, ETC..(IN ORICINAL OR AMENDED ENFORCEMENT ORDER,
EXPLAIN AMOUNTS BELOW):

3. Sus-Totar: PENALTY AMOUNT ASSESSED

4. tess CUMULATIVE AMOUNT PAID TO DATE

5. NET: TOTAL PENALTY AMOUNT STILL OUTSTANDING

AMOUNT PAID: $ DATE PAID: / /
DATE DEPOSITED: / / Report of Collections Number:
TYPE OF LIABILITY: (check one) O Administrative Civil Liability O Settlement

O judicial Liability (court judgement} 0 Other enforcement order with liability recovery (specify below)

EXPLANATION of ADJUSTMENTS or CHANGES: (explain amounts and any associated due dates)

OTHER INFORMATION or COMMENTS:

REPORT SUBMITTED BY: APPROVED BY: Date:

INSTRUCTIONS:  On every occasion an enforcernent letter or order requires a discharger (o make anry payment (o the Cleanup and Abatement Account (including
administrauive civil liabilities, court-directed civil or criminal liabifities, etc.), the Regional Water Quality Control 8oard office shall complete and submil this form (o the

SWRCB Accounting Office within five (5) days of the date the enforcement action was taken .
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Attachment
(WDS ACHL

o

WASTE DISCHARGER SYSTEM (WDS) Frample)

ENFORCEMENT ACTION INPUT FORM (ENF-T)

Waste Discharger Identification Number:

PWDID or WOS &, 11 characters)

g 2345467 ELK

Discharger/Agency Name:
("ANMS," 30 characters maximum)}

/%//g,évg/ Ire.

Facility Name:
("FNMS," 30 characters maximum)

ENFORCEMENT ACTION TAKEN

TYPE OF ENFORCEMENT ACTION
-._ ({eheck one)

O Cleanup and Abatement Order (CAO)*
O Cease ang Desist Order (CDO)*

O Time Schedule Order (TSO)

O Referral to Attorney General (RAG)*
[ Referral to District Attorney (RDA)*

531 Administrative Civi} Liability (ACL)*

ORDER ACTIONS
Qrder issued by: Fi Regional Board O Executive Officer
Order number: |4 14 -1 @101/ =1 | |
Action”: { New O Amendment DO Revision O Rescission
Date adopted/issued: 4@ / &/ 1 /O (YYIMMIDD)
Effective date: 4 / B/ 1 (O (YYIMMIDD)

Final compliance date: /2 ! &l 1 94 (YYIMMIDD, leave
blank for RAG, RDA, or ACL)

Does this order rescind existing order(s): O Yes ﬂ No

Rescinded order number: {11 1 1 4=l

NOTE. *

These types of anforcement actions must be reported fo U.S. EPA Region 9 if discharger violated federal law or rule(s)

*  An "zmendment " adjusts but leaves existing enforcement order in effect; a “revision” replaces an existing orger with a new orcer

Recommended

ACL PENALTY: | $_/60,000. 60

Assessed

Collected
$ S0, 000,00 $ é

(in staff report/complaint)

(by the Regional Board) {cumiulative amount to date)

ENFORCEMENT ACTION DESCRIPTION /

COMMENTS: (REQUIRED, 100 characters maximumj

Ordp vuclides sty of P2z oo cmr%iwf P M/Wl/;rydf é7 (55104

Sty 000

/

ROUTING:

1. Lead Staff Person: ﬁé ﬁd% Date: /////7é
2. Supervisor/Unit Chief: Sl Lones Date: _/////7¢
3. wDS Coordinatar: lee <lppanr— Date: /t//z/qé
4. Case File T




Attachment #7
CLEANUP AND ABATEMENT ACCOUNT STATEMENT {establish

Notice of New Liability Account or Adjustment (o Exasting Account original ACH)
TORM CAAT soe below for iastrctions)

IS THIS A CHANGE 1O AN EXISTING LHABILITY: rchock ones O Ye N Nt

ACCOUNT NUMBER DATE OF OrDER, EQO COMPLAINT,
COURT JUDGEMENT, OR SETTLEMENT]

CAA - Q S F e . L0/ L1 P

Risgion Calendar Year Ry (ICB Oreder Numberr

DISCHARGER NAME(S): (Name of ownerfoperator and facility name;
Gollutors Toc.
= ~ —
Claas ity facdty
— o g
%W /1 e, A

ORIGINAL NEW AD)USTED
AMOUNTS AMOUNTS

1. TOTAL PENALTY/LIABILITY (AMOUNT IN ORIGINAL COMPLAINT OR ORDER): 76/IDO .

2. ADJUSTMENTS -REDUCTIONS INCLUDING STAYS, OFFSETS, MITIGATION,
ETC; AND INCREASES INCLUDING LATE PAYMENT PENALTIES , UNMET

STAYS OR MITICATION, ETC..(IN ORIGINAL OR AMENDED ENFORCEMENT ORDER,
EXPLAIN AMOUNTS BELOW)

3. SuB-TOTAL: PENALTY AMOUNT ASSESSED

4. 1ess CUMULATIVE AMOUNT PAID TO DATE

5. NET: TOTAL PENALTY AMOUNT STILL OUTSTANDING
s

AMOUNT PAID: § (7 DATE PAID: / /
7
DATE DEPOSITED: / / Report of Collections Number:

TYPE OF LIABILITY: (check one) }XlAdministrative Civil Liability 0 Settlement
U judicial Liability (court judgement) [ Other enforcement order with liability recovery (specify below)

EXPLANATION .of ADJUSTMENTS or CHANGES: (explain amounts and any associated due dates)

Boai? e #5500 cortFircgent oo 7 Gl ,@Mﬁ‘;/ AT

OTHER INFORMATION or COMMENTS:

REPORT SUBMITTED BY: _ 24 SputX APPROVED BY: _/&é /07, JED __ pate: 1/l

INSTRUCTIONS:  On every occasion an enforcement Jelter or order requires a discharger to make any payment to the Cleanup and Abatement Account tincluding
administrative civil liabilities, court-directed civil o criminal liatelities, etc.), the Regional Water Quality Control Boaed office shall compiete and submit this form to the
SWRCB Accounting Office within five {5} days of the date the enforcement action was laken . .




‘ Attachment #g
CLEANUP AND ABATEMENT ACCOUNT STATEMENT (stay removed and
Notice of New Liability Account or Adjustment to Existing Account pavien' recognized
(FOIRM CAA-L seo below for instractions: . ’

15 THIS A CHANGE TO AN EXISTING LIABILITY:  “Check ones Iﬁ Yes L oa,
ACCOUNT NUMBER DATE OF ORDER, EO COMPLAINT,
COURT JUDGEMENT, OR SETTLEMENT]
i 4 b0 ), AR
Regroan Calendar vear RWQCH Order Number

DISCHARGER NAME(S): Name of ownerloperator and facility name)

ORIGINAL NEW ApjusTED
AMOUNTS AMOUNTS

1. TOTAL PENALTY/LIABILITY (AMOUNT IN ORICINAL COMPLAINT OR ORDER): s 50,000

2. ADJUSTMENTS -REDUCTIONS INCLUDING STAYS, OFFSETS, MITICATION,
ETC; AND INCREASES INCLUDING LATE PAYMENT PENALTIES , UNMET

STAYS OR MITICATION, ETC..(in ORICINAL OR AMENDED ENFORCEMENT ORDER,
EXPLAIN AMOUNTS BELOW):

3. Sus-Totat: PENALTY AMOUNT ASSESSED $ 75} IO

4. Less CUMULATIVE AMOUNT PAID TO DATE <350, 000 >

5. NET: TOTAL PENALTY AMOUNT STILL OUTSTANDING $/ $ 26/000

AMOUNT PAID: $ 0, 000 DATE PAID: z / & | 96
DATE DEPOSITED: z | 9 | 9 Report of Collections Number: X X A X
TYPE OF LIABILITY: (check one) €I Administrative Civil Liability O Settlernent

0 judicial Liability (court judgement) B Other enforcement order with liability recovery (specify below)

EXPLANATION of ADJUSTMENTS or CHANGES: (explain amounts and any associated due dates)

- A N " ' F P
Decchtper” e 197 @0 p il projed], ot induch" 25,060 2y ju oyiguatl 7AW pits
e _ / e
Qﬂ@jlg’{éﬂf é;{ /Z/3/76 . 51%/4/ Wé/yM 657 rz;’mkr‘{//v 725 000 ///é//;ffz.

OTHER INFORMATION or COMMENTS:

REPCRT SUBMITTED BY: _ 5 Zulf. APPROVED BY: b /47", ACD __pate: (/447

INSTRUCTIONS:  On every occasion an enforcement lettes or oeder requires a discharger ta make any payment to the Cleanup and Abatement Account (including
admimistrative civil liabilities, court-directed civil oc criminal liabilities, efc.), the Regional Water Quality Control Board office shall complete and submit this form o the
SWRCB Accounting Office within five (S} days of the date the enlorcement action was taken
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APPENDIX G. Reports
Invoice Inventory Report
Central Files Report of Delinquencies
Central Files Invoice Status Report

Fee Unit Returned Mail/Discharger Correspondence Report






DETATL STATE WATER RESOURCES CONTROL BOARD 09/19/96

ANNUAL FEE BILLING SYSTEM

PAGE:

INVOICE REPORT FGR ANNUAL FEES INVOICES
MEGION: 1 INVOICE DATED 09/18/96
PRODUCTION RUN SORT BY REGION WLID

1#Y3JICE #  / ORDER #
0 LIRITY NAME
FACILITY ID

B1LLING ADDRESS

00001 B6-166

ORLEANS R.S. STP

1A731180HUM

ATTN: JANE STUESSY

USDA SIX RIVERS NATIONAL FOR.
1330 BAYSHORE WAY

EUREKA CA 95801

00002 88-021

HAPPY CAMP STP

1A75211081S

ATTH: DAVE GREENBERG

HAPPY CAMP SANITARY DISTRICT
P.0.BOX 378

HAPPY CAMP - CA 96039

00003 85-069

ALDER CAMP, DEL NORTE COUNTY
1A752660DN

ATTN: LOU SCHULZ

STATE OF CA DEPT OF FORESTRY

P O BOX 670

SANTA ROSA CA 95402

00004 85-08B4
MONTAGUE STP
1A760810S81IS

ATTN: CHRIS TYHURST
MONTAGUE, CITY OF
P.0O.BOX 428

MONTAGUE CA 96064
00005 87-12101
GRENADA SD STP

1A761620S1S

ATTN: BILL KENT

GRENADA SANITARY DISTRICT

P.D. BOX 371

GRENADA CA 96038

CLASS
TYPE
THREAT

MINING $
PRE-TRMT ¢

COMPLEXITY ANNUAL #$

e R e e e e e me e e e e e R M e e e e e e e e e — e o m e e RA o e e s e e e e Tm S AL R m em e e

NON15

NON15

NON15

NON15

0.00
0.00
200.00

0.00
0.00
1200.00

0.00
0.00
1200.00

0.00
0.00
1200.00

0.00
o.o00
400.00

ANNUAL TOTAL
FEE AMOUNT

CREDIT ¢BILLED $¢

120c0.00

1200.00

1200.00

400.00
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