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The Pivot Tool provides an easy to read table td gaints submitted through eSMR.
Dischargers use the tool to ensure their datarrecobefore final submission. When
used in conjunction with the Limit Tool, instanadsoncompliance are more readily
identified.

Chapters 1 and 2 will guide you through the inatalh. Once installed, the Pivot Tool
will be available through the excel toolbar.
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Chapter 1. Macro Security Settings

Instructions:
1. Open Microsoft Excel.

2. Click on “File” and then click on “Options.”
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3. Click on the “Trust Center” and then click on thertist Center Settings” button.
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Microsoft cares about your privacy. For more inf ion about how Mi ft Excel helps to protect your privacy, please

see the privacy statements,
Show the Microsoft Excel privacy statement
Office.com privacy statement

Customer Experience Improvement Program

Security & more
Learn more about protecting your privacy and security from Office.com.

Microsoft Windows Security Center
Microsoft Trustworthy Computing

iy,
Microsoft Excel Trust Center 7z

The Trust Center contains security and privacy settings. These settings help keep your computer ﬁ'
secure, We recommend that you do not change these settings. Trust Center Sl‘mnﬂl--l |

-~

/

o B 2



=

Discharger Pivwot Tool Excel 2010

4. Click on “Macro Settings.”
5. Check “Disable all macros with notification” and flist access to the VBAproject”
6. Click the “OK” button.
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7. Exit Excel (your updated security setting will tadéect once Excel reopens).
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Chapter 2: Installation

Instructions:
1. Openthe Pivot Tool Installation Utility,
2. Notice theProtected View; click the “Enable Editing” button.
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3. Notice theSecurity Warning; click the “Enable Content” button.
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4. Click the “Install” button.
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5. Click the “Yes” button.

Pivot Tool Installer-... B

Personal. xls created.

}mﬂu % to import modules?

6. Click the “OK” button.

Pivot Tool Installed &

i } Installation Complete!

Excel mll/nouﬂ!e Kd save your settings
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In Excel 2010 the toolbar is now called Ribborydu scroll to the “Add-Ins” section of
the Ribbon you will find the “Pivot Tool” icon.
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Chapter 3: How to use

The Pivot Tool can be used on data points expdrted the eSMR “Data Summary” tab.

Before we start lets go over the basics. Opennetezxplorer and navigate to CIWQS.
(http://ciwgs.waterboards.ca.gpv/Enter your username and password then click the
“Login” button. You are now at the Main Menu.

% ! Menu Help Logout
Water Roards C!WQS Navigate to:

- You are logged-in as: Ifthis account does not keleng to vou, please log out.

[Main Menu
mportant Message: 3/8/10 -

status report

» SubmitReview a Self Monitaring Report (SMRE)
s Run Repors
= Yiew/Change My Personal Infermation

1. From the Main Menu click on “Submit/ Review a Sdlbnitoring Report”.

Q ! Menu Help Log out
Watler Hourds C"WQS Navigate to:

- You are logged-in as: If this account does not belong to you, please log out.

[Main Menu
mportant Message: 3/8/10 -

status report

= Run Reports
m Yiew/Change Wy Personal Information

2. Click on the Order Number.

% Manu Help | Log out
Water Toarits CIWQS Havigate to;

You are logged-in as: . Ifthis account does not belong to you, please log out.

Self Monitoring Report (SMR)

Select the order that details the requirements for this Self Monitoring Report

® Show Effective O Show All

rogram |Effective Dates

R5-2004-0152 (NPDES [ 10/5/2004 -

10
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3. Click on the Report name.

% Menu Help Logout
- CI' WQS Mavigate to: [¥]
= You are logged-in as; If this account does not belong to you, please log ou

Self Monitoring Report (SMR)

To review or submit a report, select it from the list below. To change the list of reports, check the status types and/or enter start and end dates.
Show reports that meet these criteria

Status:
Submitted - report was already submitted to water board
O In-Progress - report has been edited but not submitted

[] Past Due - report deadline has passed and report has not been submitted
[ Future - report due date is in the future

Show Report Due Between: 011012010 |EE and[12312010 | EEER

I RefreshList || Show Calendar Year |

Search results: Previous | 1-2 of 2 B3| Next
Report Name Type Frequency Reporting Period Due Date Status |Date Submitted |Date Reviewed Report Withdrawal

December 2003 | IONNPDES | Monthly 12/01/2002 - 12/31/2009 | 02/01/2010 | Submitted | 01/26/2010
I| January 2010 II.ION.I‘JF‘DES Monthly | 01/01/2010 - 01/31/2010 | 03/01/2010 | Submitted | 03/01/2010 03/03/2010

wnload Report | Withdraw Report

4. Click on the “Data Summary” tab

Menu Help Logout
ﬁ C’ WQS Navigate to: D

You are logged-in as: . Ifthis account does not belong to you, please log out.
Self Monitoring Report (SMR)
| Back to SMR search screen | Reporting Level: Level |l
Facility Mame: Quincy WWTP & Callection System Order Humber: R5-2004-0152

Water Board Office: Region 5R - Redding Case Worker: Jacqueline Matthews

Monthly SMR { MONNPDES ) report for January 2010 Report Effective Dates: 01/01/2010 - 01/31/2010
Status: Submitted

[ND Discharge ]|'EDFICDF ]fAnaI'ﬂicaI Data ]fCaIcuIated Data']' Data Summary [Atlachments ]f"«'iolations ]fSuhminaI ]|'Post Certified ][".“."aterhnarcl Notes |

11
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5. Scroll to the bottom of the page, click “Export Rits to Excel” [[or now you can
do it at thetop of the page!!]]

| Mao Discharge || EDFICDF || Analtical Data || Calculated Data | .Data Summary |F.tlachments || Violations || Submittal || Fost Certified |

VWaterboard Motes |

1.
2.
3

4.

b.

Sort Results

This page contains a summary of all analytical and calculated data submitted manually and/or through file upload(s) for this report.
Sorting Order for Analtical and Calculated Results:

Analytical result (go to Calculated Results?

Location| Parameter Analytical [Qual| Result Units MOL | ML| RL Sampling Analysis | Review | QA | Comment
IMethod Date/Time Date Priority |Codes
Indicator
EFF- Ammania, Standard = 54 mg/L 1] A 01/18/2010 13:40:00 ) 0118/2010 | Mo Emergency |t
001 Total (as M} | Method (19th) Fond
4500-MH:
Mitragen
(Armmania}
EFF- Ammania, Standard = 074 mg/L 1] 00043 | 01192010 13:40:00 [ 0119/2010 | Mo Emergency |t
001 LInionized Method (19th) Fond
{as M) 4500-MH:
Mitragen
(Ammaonia)
EFF- Biocchemical | Standard = [i] mg/L 1] 0 01/07/2010 07:46:00 ) 01072010 | Mo 0 !
001 Oxygen Method (18th
Demand & 19th) 5210
(BOD) (5-day | B: 5-Day BOD
IMF-001 | Biochemical | Manthly = 143 mall ‘ 01/31/2010 12:00:00 | 04/31/2010 | Mo 0
Oxygen Average
Demand (Mean)
(BOD) (5-day
@ 20 Deq.
C)
IMF-001 | Total Manthly = 118 mall 01/31/2010 12:00:00 | 01/31/2010 | Mo 0
Suspended | Average
Solids (TSS) | (Mean)

Total Record Count: 6

| Export All Results to Excel ||
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6. Click the “Open” button.

7. A Security Notice will appear; click the “Open” baoib.

13
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8. On theProtected Viewnotification, click for more details.

14



Discharger Pivwot Tool Excel 2010

9. On the Protected view details page, click on theit‘Bnyway” icon.
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10. You must save the workbook to your computer (beforming the Pivot Tool).

From the File menu, select “Save As.”
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11.Click on the “All Data” worksheet (notice there &e&vorksheets).
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12.Scroll to the “Add-Ins” section of the Ribbon arbh click on the “Pivot Tool”
icon.

— 1

13.Click on the “All Data” button
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Your pivot table is created! You may adjust thepdiawn lists to narrow your results and
further analyze the data.
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