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The Pivot Tool provides an easy to read table of data points submitted through eSMR.
Dischargers use the tool to ensure their data is correct before final submission. When
used in conjunction with the Limit Tool, instances of noncompliance are more readily
identified.

Chapters 1 and 2 will guide you through the installation. Once installed, the Pivot Tool
will be available throu gh the excel toolbar.
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Chapter 1: Macro Security Settings

Instructions:
1. OpenMaicrosoft Excel.

2. Click on “File” and then click on “Options.”
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3. Click on the “Trust Center” and then click on the “Trust Center Settings” button.
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4. Click on “Macro Settings.”

5. Check “Disable all macros with notification” and “Trust access to the VBAproject”
6. Click the “OK” button.
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7. Exit Excel (your updated security setting will take effect once Excel reopens).
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Chapter 2: Installation

Instructions:
1. Openthe Pivot Tool Installation Utility,
2. Notice the Protected View; click the “Enable Editing” button.
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3. Notice the Security Warning; click the “Enable Content” button.
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4. Click the “Install” button.
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5. Click the “Yes” button.
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6. Click the “OK” button.
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In Excel 2010 the toolbar is now called Ribbon. If you scroll to the “Add-Ins” section of
the Ribbon you will find the “Pivot Tool” icon.
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Chapter 3: How to use

The Pivot Tool can be used on data points exported from the eSMR “Data Summary” tab.

Before we start lets go over the basics. Open internet explorer and navigate to CIWQS.
(http://ciwgs.waterboards.ca.gov/). Enter your username and password then click the
“Login” button. You are now at the M ain M enu.

% ! Menu Help Logout
Water Roards C!WQS Navigate to:

- You are logged-in as: Ifthis account does not keleng to vou, please log out.

[Main Menu
mportant Message: 3/8/10 -

status report

» SubmitReview a Self Monitaring Report (SMRE)
s Run Repors
= Yiew/Change My Personal Infermation

1. From the M ain Menu click on “Submit/ Review a Self M onitoring Report”.

Q ! Menu Help Log out
Watler Hourds C"WQS Navigate to:

- You are logged-in as: If this account does not belong to you, please log out.

[Main Menu
mportant Message: 3/8/10 -

status report

» SubmitFeview a Self Monitaring Report (SME)

= Run Reports
m Yiew/Change Wy Personal Information

2. Click on the Order Number.

% Manu Help | Log out
Water Toarits CIWQS Havigate to;

You are logged-in as: . Ifthis account does not belong to you, please log out.

Self Monitoring Report (SMR)

Select the order that details the requirements for this Self Monitoring Report

® Show Effective C Show All

rogram |Effective Dates

R5-2004-0152 (NPDES [ 10/5/2004 -
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3. Click on the Report name.

% Menu Help Logout
- CI' WQS Mavigate to: [¥]
= You are logged-in as; If this account does not belong to you, please log ou

Self Monitoring Report (SMR)

To review or submit a report, select it from the list below. To change the list of reports, check the status types and/or enter start and end dates.
Show reports that meet these criteria

Status:
Submitted - report was already submitted to water board
O In-Progress - report has been edited but not submitted

[] Past Due - report deadline has passed and report has not been submitted
[ Future - report due date is in the future

Show Report Due Between: 011012010 |EE and[12312010 | EEER

I RefreshList || Show Calendar Year |

Search results: Previous | 1-2 of 2 B3| Next
Report Name Type Frequency Reporting Period Due Date Status |Date Submitted |Date Reviewed Report Withdrawal

December 2003 | IONNPDES | Monthly 12/01/2002 - 12/31/2009 | 02/01/2010 | Submitted | 01/26/2010
I| January 2010 II.ION.I‘JF‘DES Monthly | 01/01/2010 - 01/31/2010 | 03/01/2010 | Submitted | 03/01/2010 03/03/2010

wnload Report | Withdraw Report

4. Click on the “Data Summary” tab

Menu Help Logout
ﬁ C’ WQS Navigate to: D

You are logged-in as: . Ifthis account does not belong to you, please log out.
Self Monitoring Report (SMR)
| Back to SMR search screen | Reporting Level: Level |l
Facility Mame: Quincy WWTP & Callection System Order Humber: R5-2004-0152

Water Board Office: Region 5R - Redding Case Worker: Jacqueline Matthews

Monthly SMR { MONNPDES ) report for January 2010 Report Effective Dates: 01/01/2010 - 01/31/2010
Status: Submitted

[ND Discharge ]|'EDFICDF ]fAnaI'ﬂicaI Data ]fCaIcuIated Data']' Data Summary [Atlachments ]f"«'iolations ]fSuhminaI ]|'Post Certified ][".“."aterhnarcl Notes |

11
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5. Scroll to the bottom of the page, click “Export Results to Excel” [[or now you can
do it at the top of the page!!]]

| Mao Discharge || EDFICDF || Analtical Data || Calculated Data | .Data Summary |F.tlachments || Violations || Submittal || Fost Certified |

VWaterboard Motes |

1.
2.
3

4.

b.

Sort Results

This page contains a summary of all analytical and calculated data submitted manually and/or through file upload(s) for this report.
Sorting Order for Analtical and Calculated Results:

Analytical result (go to Calculated Results?

Location| Parameter Analytical [Qual| Result Units MOL | ML| RL Sampling Analysis | Review | QA | Comment
IMethod Date/Time Date Priority |Codes
Indicator
EFF- Ammania, Standard = 54 mg/L 1] A 01/18/2010 13:40:00 ) 0118/2010 | Mo Emergency |t
001 Total (as M} | Method (19th) Fond
4500-MH:
Mitragen
(Armmania}
EFF- Ammania, Standard = 074 mg/L 1] 00043 | 01192010 13:40:00 [ 0119/2010 | Mo Emergency |t
001 LInionized Method (19th) Fond
{as M) 4500-MH:
Mitragen
(Ammaonia)
EFF- Biocchemical | Standard = [i] mg/L 1] 0 01/07/2010 07:46:00 ) 01072010 | Mo 0 !
001 Oxygen Method (18th
Demand & 19th) 5210
(BOD) (5-day | B: 5-Day BOD
IMF-001 | Biochemical | Manthly = 143 mall ‘ 01/31/2010 12:00:00 | 04/31/2010 | Mo 0
Oxygen Average
Demand (Mean)
(BOD) (5-day
@ 20 Deq.
C)
IMF-001 | Total Manthly = 118 mall 01/31/2010 12:00:00 | 01/31/2010 | Mo 0
Suspended | Average
Solids (TSS) | (Mean)

Total Record Count: 6

| Export All Results to Excel ||

12
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6. Click the “Open” button.
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Wame: ...R_{_MOMNPDES_)_report_For_January_2010,xls
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[ Save ]i Cancel |
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@ “while files from the Intemet can be useful, some files can patentially
save this file. What's the risk?

7. A Security Notice will appear; click the “Open” button.
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8. On the Protected View notification, click for more details.

IZH u )« v s @ LQ |%  Bell_Carter_Industrial_WWTP-_Monthly_SMR_{_MONNPDES_)_repart_for__July_2011[1] [Protected View] [Compatibility Mode] - Microsoft Excel o B R
Home Insart Page Layout Formulas Data Ravigw igw Add-Ins @ o o @B £

- | ocation v

=]

-

L:EFF-UIH Acute Toxicity DU : Data Unavailable = 100 al 0 0 07/06/2011 00:00:00 07/13/2011 00:00:00 No |=
3 |[EFF-001 Ammonia, Total (as M) E350 1 - Nitrogen, Ammonia {as N} = 023 mglL 0 0 07/06/2011 00:00-:00  07/06/2011 00-00:00 No
4 EFF-001 Ammonia. Total (as M) E3501 - Nitrogen. Ammania {as N} = 556  mglL 0 0 07/27/2011/00:00:00  07/28/2011 00-:00:00 No
Biochemical Oxygen  A5210 - Standard Method (18th)
Demand (BOD) (5-day 5210: Biochemical Oxygen
5 EFF-001 @ 20 Deg.C) Demand = 16 myg/L 1] 0 07/06/2011 00:00:00 07/12/2011 00:00:00 No
Biochemical Oxygen  A5210 : Standard Method (18th)
Demand {BOD) (5-day 5210: Biochemical Oxygen
6 EFF-001 @ 20 Deg.C) Demand ND mg/L 3 0 07/27/2011 00:00:00  08/02/2011 00:00:00 | No
A4500B : Standard Method (19th)
4500-CI- Chloride (Argentometric
T _[EFF-001 Chloride Method) = 1680 mgll 0 0 07/06/2011 00:00:00 | 07/15/2011 00:00:00 Ne
A45008 : Standard Method (15th)
4500-CI: Chloride {Argentometric
_ @ EFF-001 Chloride Method) = 3959  Ib/day 0 0 07/06/2011 00:00:00 07/15/2011 00:00:00 No
A45008 : Standard Mathod (19th)
4500-CI: Chloride {Argentometric
9 |EFF-001 Chloride Method) = 1272 |biday 0 0 07/27/2011 00:00:00  08/11/2011 00:00:00 |No
h
H_ 4 » ¥| Analytical Data . CalaistedDate - AlData 4l . ] »[]

Ready | F3 |
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9. On the Protected view details page, click on the “Edit Anyway” icon.

I _J o) A - 1= ."':': _; = Dall_Carter_Induskrial WAAWTP._Momthly SME__MONHPDEE | _repor_tor__Jub_Z011[1] [Froteched View] Competibilky KMode] - Misoosaft Dacel = EF
“ Home  [rsarl  Page Lapoud Fomules  Dals  Beview  Maw  Adédns o @ o @

[l sawe

E Information about Bell_Carter_Industrial WWTP-_Maont... i —
Sawe A5 | EEE ]
T\Doruments and SettingsstaffiLocel Settings\Temparany Intemet Files\ Conters JERCIDUNMT .. 3 |
EF Op=n
|
A Close |
- TS Protected View
E? \ Mfice has detected 3 problem veith this fils Edring it may b= dangerous, To . =
‘ : help kesp your compurter safe this file has been opened in P rotected Visw,
Pt AE?H ? ’ You should only ensble editing if yow tnst the conterss of the file Praperle: =
L N "-"'“’/ Praberted Yies Setling: Soe AOES
o Lear moee about Frobected Yics: Tills Har
hoed Tagi M
Cateqaries Har
Prirt
Ralited Dales
kil Last Macit iz Hever
Created Haver
ALl Last Peinla
ad Opkl
el psune Related Feople
E et Ak Hane
Last Madifi=d By kot saved pet
Felated Cocumants
3 Oipen File lncalien

Ennws AL Freperties
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10. You must save the workbook to your computer (before running the Pivot Tool).

From the File menu, select “Save As.”

= Coal_Carter_Induztnal ¥eWTF-_Momthiy_SMF__RONNPOES ) repor_foar_Jule 201L0] [Compabioiity Mods] - Mioosaft Cooel = EF B
Page Lapmud Farmules Trala Revies v Aile-lny =] ﬂ o 2

| Information about Bell_Carter Industrial WWTP-_Maont...

T\ocuments and SettngestaffiLocel Settings\ Temparany Internet Files\ Conters JETCIDUMT ..

Campatibility Mode

Iﬁ_i Sorme risys Testures ane disebled to pravert problams whan working with k - L
predous versions of Cffice. Corveerting this File will eneble these feztures, bz

Pt et iy rasult i layout changes., Praperies =
i e R
il 1at
Py T ;
) - Pormissions Categerie Add a el
Print -—’..?J Aryuee carapen, soay, and change ser pant of Dhis scekanek,
Relal el Dales
; y Ptk
s & Semd Warkbagk - Laist Macified Fiewer
: Created
Hel
R Lasl Peinla
59 Cptiens Prepare for Sharing
| 5) E=fore sharing this file, ke ware that it cortaing: Relited Penple
B e Checkf Content that camnct be checied for zocessiviity issues because of the Aukhar 1 an aul
eck for 3 I
L Efilz by
bsies = TR Last Madifisd By Mot saned yet
Falated Cozumants
Versions :l Tpen File localicn
"4@ Al There ame ne previcus venices ol this fike, e
tanage
Wersions =

16



Discharger Pivot Tool Excel 2010

11. Click on the “All Data” worksheet (notice there are 3 worksheets).

@| u o A I @._-] @ -_-,1 e Bell_Carter_Industrial_WWTP-_Monthly_SMR_[_MONNPDES_|_report_for__July_2011[1] [Compatibility Mode] - Microsoft Excel = &R
Home | Insert Page Layout Formulas Data Review View Add-Ins (=1 e o @ 28
=) T a,
£ et n P - ﬁ ﬁ ! g@nsetr E - H
[ - A A = General - 5 |
Ir:a;] oy iy = i ~ ditional Format  Cell 2% Delete - Bvsn E“E&
| - - | B = o= iE - - -0 . Ci ition oo & Fin
> : 7 | CA ﬁ' EE W ﬂ 3 s % 3 ;oc:rrLalﬂi‘Jnga' asigzlz‘ Stylees' EjFW‘T'at > |. @~ Fi‘l:'terulv Select ~
Clipboard ra [ Alignment ] Number ] Styles Cells Editing
Al - (= ﬁ_rJ Location v|
4l A B el T = 0 c ] 2 T K | L | M B~
1 : Analytical Method Qual Result Units MDL ML RL  Sampling | Sampling "Analysis D: Analysis TiRev
%
sumiv =
2 |EFF-001 Acute Toxicity DU - Data Unavailable = '100 al 0 0 07/06/2011 00-00:00  07/13/2011 00:00:00 Mo |
3 |[EFF-001 Ammonia, Total (as M) E350.1: Nitrogen. Ammonia (as N) = 023 mglL 0 0 07/06/2011 00:00:00 07/06/2011 00:00:00 |Ne
4 EFF-001 Ammonia, Total (as M) E350.1 : Nitrogen. Ammonia (as N} = 556 mglL 0 0 07/27/2011 00:00:00  07/28/2011 00:00:00 |Ne
Biochemical Oxygen  AS5210 : Standard Method (16th)
Demand (BOD) (5-day 5210 Biochemical Oxygen
5 |EFF-001 @ 20 Deg. C) Demand = 16 mg/L 0 0 07/06/2011 00:00:00 07/12/2011 00:00:00 Ne
Biochemical Oxygen  AS5210 : Standard Method (16th)
Demand {BOD) (5-day 5210 Biochemical Oxygen
6 |[EFF-001 @ 20 Deg. C) Demand ND mg/L 3 0 07/27/2011 00:00:00  08/02/2011 00:00:00 No
r
A45008 - Standard Mathod (19th)
4500-Cl: Chloride {Argentometric
_ 7 |EFF-001 Chlonde Method) = '1680 mg/L 0 0 07/06/2011 00:00:00  07/15/2011 00:00:00 |No
A4500B - Standard Mathod (19th)
4500-Cl: Chloride (Argentometric
8 |[EFF-001 Chlonde Method) = '3959 Ib/day 0 0 07/06/2011 00:00:00  07/15/2011 00:00:00 |Ne
| | b4
[4] [ ]

| M&DF&&W@'E&N {19thi
HAr M Anaﬁical Data . Calculated Data || Al Data /
Ready |

—1
[EHomEm wes o 0 ®
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12. Scroll to the “Add-Ins” section of the Ribbon and then click on the “Pivot Tool”
icon.

@I u o S, e @_‘1 @ j, ¥ Bell_Carter_Industrial WWTP-_Monthly_SMR_{_MONNPDES_|_report_for__July_2011[1] [Compatibility Mode] - Microsoft Excel = e E2
File Home Insert Page Layout Formulas Data Review View ] e o3 8

Pivot Tool

Custom Toolbars

| Al - (8 ﬁ-| Location v
Cc _ D = = G H | i K | .y
Analytical Method Calculated Method Qual 'Ihmh Units MDL ML RL  Sampling | Sam
% =
sumiv =
2 |EFF-001 Acute Toxicity DU - Data Unavailable = '1 00 al 0 0 07/06/2011 00:0
3 EFF-001 Ammonia, Total (as N) E350.1: Nitrogen, Ammonia (as M) = 023 mgl 0 0 07/06/2011/00:0
r
4 |[EFF-001 Ammonia, Total (as M) E350.1 : Nitrogen, Ammonia {as N) = 556 mglL 0 0 07/27/2011 00:0
r
Bischemical Oxygen  AS5210 : Standard Method (16th)
Demand {BOD) (5-day 5210 Biochemical Oxygen
5 |[EFF-001 @ 20 Deg. C) Demand = 16 mg/L 0 0 07/06/2011/00:0
Biochemical Oxygen  AS5210 : Standard Method (16th)
Demand (BOD) (5-day 5210: Biochemical Oxygen
6 |[EFF-001 @ 20 Deg. C) Demand ND mg/L 3 0 07/27/2011/00:0
A4500B - Standard Mathod (19th)
4500-Cl: Chloride {Argentometric
7 |EFF-001 Chloride Method) = 1680  mglL 0 0 07/06/2011 00:0
A4500B : Standard Methed (19th)
4500-CI: Chloride (Argentometric
8 |[EFF-001 Chlonde Method) = '395‘3 Ib/day 0 0 07/06/2011 00:0
A4500B - Standard Method (19th) nd
M 4 » M| AnalyticalData . CalolatedData | All Data ~ ¥J 4] il | blIl_
Ready | F3 | [EEERUENS) 0 ()

13. Click on the “All Data” button

[ oSMR Pivot Table Tool =

“‘e CALIFORNIA ENVIRDNMENTAL PROTECTION AGENCY
STATE WATER RESOURCES CONTROL BOARI[
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Your pivot table is created! You may adjust the dropdown lists to narrow y our results and
further analyze the data.

@9 - - 28 Q|5 Bel_Carter_Industrial WWTP-_Monthly_SME_{_MONNPDES,_)_report_... PivotTable Tools = e E2
Home Insert Page Layout Formulas Data Review View Add-Ins Options Design ] e o3 &2
PivotTable Name: Active Field: o3 | # GroupSelection | o) E ] ﬁ 375 Clear ~ ") i3 Pivatchart [3 Fietaist
z z z| F
PivotTable3 Average of Result @ Ungroup (Z1A] | = = 2 i select ~ 4 - B oLAP Tools 44} +/- Buttons |
i = i -3 L e Zl Sort Insert | Refresh Change Data | . Calculations . I—f—
& Options ~ % Field Seitings — | &3] Group Fie & Slicer - Source dig Move PivotTable = 22 What-If Analysis _ﬁﬁeld Headers |
PvotTable Active Field Sort & Filter Data Actions Tools Show
| c ~C £ I+
A B | D | E E G H | J K | pivotTable Field List - x
1
2 Choase fields to add to report: Fell |
3 werage of Resu [9] Location ]
i = - [¥] Parameter
= s % Sg [0 anslytical Methad
= = EE0@0C =| | OIcaicuiated method
= = = £ 2 = % ;‘g o [¥ Calculation Type
E £ eO gvO [ Qual
2 E @ @ 0
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