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Continuation of Existing Regulatory Coverage Certification Guidance Document

To continue regulatory coverage from existing 2006 Sanitary Sewer Systems General 
Order to the reissued Order 2022-0103-DWQ, the Legally Responsible Official of an 
existing Enrollee shall electronically certify the Continuation of Existing Regulatory 
Coverage form in the California Integrated Water Quality System (CIWQS) Sanitary 
Sewer Systems Database (Section 2.1 of the General Order). The certification must be 
completed before the reissued General Order Effective Date of June 5, 2023. An 
existing Enrollee of Order 2006-0003-DWQ that fails to certify the Continuation of 
Existing Regulatory Coverage form in the online CIWQS database before the Effective 
Date of June 5, 2023, will not have regulatory coverage under the General Order and 
must submit a new applicant package in accordance with Section 2.X of the General 
Order.

Steps to certify continuation of existing regulatory coverage, the Legally Responsible 
Official of an existing Enrollee under Order 2006-0003-DWQ:

1. Must log into the CIWQS website:

https://ciwqs.waterboards.ca.gov/ 

2. Enter the “User ID” and “Password”, then click on the “Login” button.

https://ciwqs.waterboards.ca.gov/
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3. Click on the “Sanitary Sewer Systems” link.

4. From the dropdown menu, select the sanitary sewer system to certify continuation of 
coverage, then click on the “Continue” button. 

NOTE: The above screen pertains to Legally Responsible Officials that are responsible 
for more than one system. Certification for each enrolled system must be performed 
separately for each system.
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5. Click on the “Continuation of Existing Regulatory Coverage Certification” link.

6. On the “Continuation of Existing Regulatory Coverage Certification” form, check the 
certification box to certify the continuation of coverage under penalty of perjury.
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7. Answer the security question and enter the Legally Responsible Official’s User ID 
password used to log into CIWQS.

8. Verify that the Data Submitter information automatically populated is correct.

NOTE: To manage active data submitter accounts and/or to view/update 
information, proceed to steps on page 6 of this document. If no modifications are 
necessary, proceed to step 9.

9. Before clicking on the “Certify” button to certify the continuation of coverage, take 
notice of the four important dates above the “Certify” button.

NOTE: At the form, the following dates are listed:

· “Last Sewer System Management Plan Required Update Due Date”,
· “Next Sewer System Management Plan Update Due Date”,
· “Last Annual Report (previously called Collection System Questionnaire) 

Updated”, and 
· “Next Annual Report Due Date” as well as their respective due dates. 
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10. Click on the “Certify” button.

11. After clicking on the “Certify” button, the following “Continuation of Existing 
Regulatory Coverage Approved” message will appear. Click on “Close” to exit the 
form.

12. On the “Sanitary Sewer Systems General Order – Menu” page, the “Continuation of 
Existing Regulatory Coverage” link will be replaced with an information box that 
displays the name of the Legally Responsible Official that certified the continuation 
of coverage, and the date and time of the certification.
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Managing Active Data Submitter Accounts

a. On the “Continuation of Existing Regulatory Coverage Certification” form, 
click on the “Manage Active Data Submitter Accounts” link.

b. To remove an inactive Data Submitter account, click on the “Deactivate” link.

NOTE: To add a data submitter please contact CIWQS help desk at the 
following email:

ciwqs@waterboards.ca.gov 

mailto:ciwqs@waterboards.ca.gov
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Viewing / Updating Personal Account Information

c. On the “Continuation of Existing Regulatory Coverage Certification Form”, 
click on the “View / Update Information” link to update the Legally 
Responsible Official personal information.

NOTE: The “View / Update Information” page contains various details as 
depicted in the images below.
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d. Update CIWQS Sanitary Sewer Systems “User ID” passwords or security 
questions.

NOTE: Contact CIWQS Help Desk at the following email, if there are issues 
updating the passwords or security questions: ciwqs@waterboards.ca.gov.

e. Update any necessary name changes.

f. Update any necessary address changes. 

g.  Update any necessary contact information changes.

h. Update any necessary task email due days limit.

mailto:ciwqs@waterboards.ca.gov
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i. Update other various changes by clicking on “Request Additional Facility” or 
“Request Other Changes” tabs. 

j. Once the Legally Responsible Official has updated the necessary information, 
click on “Save Changes”. 

k. Once the “Save Changes” button is clicked, a new window opens. Click on 
“here” to return to the main menu and access the “Continuation of Existing 
Regulatory Coverage Certification Form”. 
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